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Instructions for entering the Initial Assessment of Safety 

 

1. Select the Villa Case  
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1. Select Safety Assessment and Click Add Safety Assessment 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Enter the identifying information by clicking on link intake, add child, and 

add adult and selecting the relevant selections.  
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3. Select the Safety Factors tab, and individually enter assessment information 

for the 15 safety factors. 

 

4. On the further assessment screen, caseworkers can provide explicit 

explanations for how, what, and when information will be gathered if further 

assessment is needed for any factor. This screen should be used very rarely as 

it is critical that all assessment information is gathered promptly to assess child 

safety as soon as possible.  When further assessment is noted as being 

needed, the caseworker is stating that a comprehensive assessment of safety 

has not yet been completed.    
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5. Enter Historical, Vulnerability, and Protective Capacity assessments under the 

Safety Consideration tab 

 

 

6. Final safety decisions are documented on the Safety Response page 
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Instructions for entering the assessment of safety in the Case Review  

1. Select the Villa Case 

 

2. Select Case Review and click on edit 
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3. Select Safety Review 

 

 

4. Select and Complete the Case Circumstance 
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5. Complete the Assessment of Safety by entering Safety Threats, Protective 

Capacities, and Child Vulnerabilities 

 

 


