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 About this document 

Objectives 

This document intends to assist you manage your end of financial/tax year processing. 

Please be reminded that Praemium does not provide tax or investment advice. 

Related documentation 

For a full description of functionality, refer to the Online Help available by clicking the Help 

icon ( ) on the menu bar. 

Updates to this document  

Please note updates have been made to screens and tax reports in response to the new attribution managed 

investment trust (AMIT) reporting rules.   
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EOFY summary 

The following table describes the activities required to complete end of year processing.  

Activity Description Reference 

Locking the overnight 

recalculation date 

At the end of financial year, you can lock the overnight 

recalculation date to 30/6/2018. 
Page 5 

Asset valuations 

All asset prices will update overnight on 30/6/2018, so price 

information for ASX listed holdings are up to date as of 

1/7/2018. 

As at 30/06/2018 price information for managed funds, 

service and personal assets are updated as soon as they 

become available. 

Page 6 

Praemium trust income 

updates 

Tax information for distributions from listed trusts and 

managed funds maintained by Praemium will be updated 

when the information becomes available from fund managers 

and other third party data providers. 

We expect to have ASX listed trusts updated by the end of 

September 2018. 

We will continue to update the tax information for managed 

funds until end of November 2018. 

Page 7 

Manual trust income 

updates 

If you receive holder tax statements for your clients either as 

the custodian or as the registered addressee, you may wish to 

use these statements to upload the exact information into the 

client portfolios rather than use the system’s progressive tax 

component update. 

Page 8 

Notifications that trust 

income has been updated 

Once the tax components for a trust security have been 

updated, the updated date will display in the Security Look 

Up screen against the relevant security code. 

Throughout the year-end process, Praemium will provide a 

system message every Friday (via an Excel spreadsheet) 

advising which listed and unlisted trusts have been updated 

for the week. 

 

Page 9 
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Locking portfolio 

transactions 

Once you have updated a portfolio’s trust distributions and 

the portfolio is ready for final reporting, it is advisable to lock 

the information in the portfolio to avoid the risk of further 

editing. 

Transactions for a specific year end can be locked using the 

Lock Tax Year function. 

Page 11 

Generate annual reports 

Reports can be generated using Report Builder.  

Report Builder provides filters you can use to check whether 

the portfolio's year-end tax information has been update. 

Page 13 
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Locking the overnight recalculation date 

Whilst working on the portfolios for year end, you may wish to lock the overnight 

recalculation date to 30/06/2018 rather than have the portfolios recalculated to the current 

date every evening. 

This can be set up and managed by the System Administrator (or any level 12 user).  

To do this: 

1. Go to System Management >Service Maintenance.  

2. In the screen that displays, scroll down to RECALCULATION.  

3. In the Lock overnight recalculation date to field type 30/06/2018. 

4. If you do not want advisers or clients to manually recalculate a portfolio to a 

different date, make sure you also tick the Do not allow manual recalculations 

field. 

 

 

 

5. Click Save. 

This will set the ‘as at date’ of all active portfolios to 30/06/2018. Any changes made to a 

portfolio’s transactions or income details for a date prior to 30/06/2018 will still be applied 

as part of the overnight recalculation process.    

When the lock overnight recalculation date is removed, portfolios will be recalculated to 

the date of the next overnight recalculation. 
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Asset valuations as at 30 June 2018 

ASX listed securities 

Price information as at 30/06/2018 will be updated by Praemium in the normal way for ASX 

listed securities. 

However, there may be a delay before certain corporate actions, dividend and DRP 

information becomes available. These prices will be updated as soon as the information 

becomes available. 

Unlisted unit trusts – final price 

For managed funds which are globally managed by Praemium, information regarding the 

final pre/post distribution prices, used for valuation at 30/06/2018, will be updated when 

provided by the fund manager.  

For unlisted unit trust holdings which are not managed by Praemium, the final price can be 

entered using the Prices function on the Asset Maintenance > Service Assets screen. 

Listed trusts  

The final price for listed trusts will be the closing price for 30/06/2018.  

Personal and service assets 

The pricing of personal or service asset holdings must be managed at your discretion using 

the Prices function on the Asset Maintenance > Service Assets and Asset Maintenance > 

Personal Assets screens. 
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Income on investments as at 30 June 2018 

Trusts – distribution tax information 

Tax information for distributions from listed trusts and managed funds maintained by 

Praemium will be updated when the information becomes available from Fund Managers 

and other third party data providers. 

In regards to the updates on distributions received during the tax year: 

• The updated tax information will appear in the Income details screen. 

• The relevant CGT distributions will transfer to the Portfolio details > Realised Report – 

Detailed screen and be included in the overall CGT calculation for the 2018 tax year. 

• The information is calculated and applied to all distributions for the year. In some cases, 

rounding differences may occur, in which case corrections by you may be necessary. 

• Praemium does not provide tax advice. All income components can be reviewed for 

accuracy against confirmation provided by the distributing entity for each individual 

holder.  

Choosing whether to update tax distributions yourself, or use Praemium’s 

automated updates 

You may receive holder tax statements for your clients either as the custodian or as the 

registered addressee. If you prefer to update the tax information for listed and/or unlisted 

trust income, Praemium allows you to suppress the automated tax component update.   

The option to activate automated updates for listed and/or unlisted trusts is at the service 

level; that is, it is set for all portfolios within your service. The option is not reversible once in 

place.   

To update tax information for distributions yourself, complete the following before 30 June 

2018. 

 

1. From the System Management menu, click Service Maintenance.  

 

2. Scroll down and click the appropriate option(s) if you wish to perform your own 

updates: 

 

3. Click Save. 
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Manually updating tax information (listed and unlisted unit trusts) 

Inputting the tax components from the tax statement into Praemium  

To enter the information for an individual portfolio for a holding from the annual tax 

statement: 

1. From the Trading Activity menu, click Income & Expenses > Income Details. 

 

2. Click Income Tax Summary. 

 

The screen redisplays with the income details for the particular year and security 

requested.  

The tax component amounts can now be entered into the screen according to the 

annual tax statement.   

Trust distribution search 

There is a search facility to help you work out which trusts have paid distributions for a 

financial year.  

To search for trust distributions: 

1. From the Portfolio Details menu, click Trust Distributions Search. 

This displays a screen to allow you to select the distributions.  

 

This search can be for a certain year; for a certain portfolio or all portfolios; for a 

particular security; by trust type and/or for holdings that have or have not changed 

throughout the year. 
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Tax information updates (red and green confirm buttons) 

During the year, all income from listed trusts and managed funds that are maintained by Praemium is normally 

allocated to Total Unfranked Amount. Once the tax components for a distribution become available, the 

unfranked amounts are re-allocated to the appropriate tax components.  

• If the income entry has not been confirmed during the year and the red confirm button 

still displays, then the tax information will be reallocated and the red confirm button will 

remain. 

 

• If the income entry has been confirmed (that is, the red Confirm button is no longer 

displayed) then the entry will be reallocated appropriately and a new green Confirm Tax 

button will display.  

 

Notification that the tax information has been updated 

Once the tax components for a trust security have been updated, the updated date will 

display in the Security Look Up screen against the relevant security code. 

To view this information: 

1. From the Portfolio Details menu, click Portfolio Search. 

The screen at right displays.  

2. In the Security box, type either 

the ASX or APIR code. 

3. Click the box to the right of the 

Security box to open Security Lookup. 

 

If the tax information has been updated for a fund, then the date displays in the Tax 

Info Date column. 



 page 10 

30 June 2018  © 2018 Præmium  

Timing of information  

System messages  

Throughout the year-end process, Praemium will provide a system message every Friday 

advising which listed and unlisted trusts have been updated for the week.  

Billing and invoicing 

If you are using the billing function, please note fee calculations are determined by the 

valuation prices in the system at the time.  

If you need to invoice a client with holdings which may be affected by delayed pricing 

updates, be aware that the invoice value could change if the portfolio is recalculated again 

later. The original invoice value cannot be replicated should a copy be required. 

We recommend file copies are maintained for any distributed invoices. 
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Locking the portfolio’s transactions 

Once you have updated a portfolio’s trust distributions, and the portfolio is ready for final 

reporting, it is advisable to lock the information in the portfolio to avoid the risk of further 

editing. 

Transactions for a specific year end can be locked using the Lock Tax Year function. When 

this lock is applied:  

• transactions prior to the year-end date can no longer be edited, and  

• all unconfirmed transactions are automatically confirmed. 

This process applies to all transaction types; such as, trades, corporate actions, income, 

expenses and cash. It can only be activated at a portfolio level. 

A portfolio’s tax year should only be locked once all information is complete, 

reconciled and finalised.  

To lock a tax year: 

1. From the Maintenance menu, click Portfolio Management > Lock Tax Year. 

  

 

Note: To lock in the transactions up to 30/06/2018, the portfolio must be recalculated 

to a date beyond 30/06/2018.  

2. Click Lock Tax Year Ended. 

Unlocking the tax year 

The System Administrator has access to reverse a locked year end.  

To unlock a portfolio’s tax year: 

1. From the Maintenance menu, click Portfolio Management > Lock Tax Year. 

2. Click Unlock tax year ended 30/06/xxxx to unlock. 
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Locking individual distributions 

Individual distributions can also be locked via the Trading Activity > Income & Expenses > 

Income details screen. This prevents them from being over-written by any subsequent 

update by Praemium.  

1. Click the Edit button next to the required security distribution. This will display all 

available component types, including Lock Tax Allocations. 

 

2. Select Lock Tax Allocations to lock in the distributions.  

3. Click Save.  
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Reporting 

If you wish to distribute 30 June 2018 reports to clients as soon as possible, it is advisable to 

send out interim reports with a clear disclaimer that the information is incomplete and a 

follow-up/final report will be available once all the year-end tax information is 

updated. 

This is especially useful for holders of trusts where the complete information will not be 

available for some time after year end.  

A facility is available to display a disclaimer in the Important notices section at the end of a 

report of up to approximately 100 words. If this is required, please email the text to 

support@praemium.com.au. 

How does the system identify trusts for year-end tax information 

purposes? 

Listed trusts are assets where the Listed Security check box is selected. Unlisted trusts are 

ones where the Listed Security check box is not ticked. 

Global assets are flagged as listed or unlisted trusts, if applicable.  

For personal or service assets, a trust is any asset where the Trust Security check box is 

selected in the Maintenance > Asset Maintenance screens.  

How does the system identify trust income? 

Trust income is income from an asset that is classified as a trust security. This is regardless of 

whether the asset was classified as a trust as at yesterday, a month ago or on the tax date of 

the income entry. 

Conversely, income for an asset that was a trust as at the tax date, but is not a trust now, will 

not be determined as trust income. 

How does the system identify that tax information has been updated? 

For an asset that is not a trust security today: any income with a tax date in the previous 

financial year is always treated as updated. 

For personal and service assets classified as trust securities – when you enter the tax 

components at the asset level, via the Income Tax Summary or at the portfolio level. 

For a global asset classified as a trust security today, the tax information is determined as 

updated when: 

• the end of year tax information for a global trust security is entered at the asset level; or 

• you enter the tax components for a portfolio before this time and tick the Lock Tax 

Allocation field. 

  

mailto:support@praemium.com.au


 page 14 

30 June 2018  © 2018 Præmium  

Reporting filters to check if year-end tax information has been updated 

When using Report Builder, you may only want to include portfolios in your report that have 

received trust income and their year-end tax information has been updated. 

To help you filter your portfolios, Report Builder provides you with filters you can use to 

check whether the portfolio's year-end tax information has been updated or not.  

 

These filters provide you with the following options to filter your portfolio lists for these 

purposes:  For the 2018 tax year, the following filters will report 

Filter Description 

2018 no trust income 

received 

This will return the portfolios in your list that did not 

receive any trust income. 

2018 tax information for trust 

income updated 

This will return all portfolios in your list where the tax 

information is updated for all of the trust income 

they received. 

2018 tax information for trust 

income not updated 

This will return all portfolios in your list that received 

trust income but are still waiting on tax information 

to be updated. 

The filters work based on the rules described in the sections on page 13: 

• How does the system identify trusts for year-end tax information purposes? 

• How does the system identify trust income? 

• How does the system identify that tax information has been updated? 

Note that the ready/not ready filter ( ) is separate to the above in that it is used 

to determine whether a portfolio needs to be recalculated or not. For example, a portfolio’s 

tax information may have been updated but still may not be ready for a report to be 

generated as it needs to be recalculated back to 30 June. 

Example scenario on using working portfolio lists 

There are several different ways you can use the Report Builder filters to produce annual tax 

reports for your clients. The following method can be used to: 

• first, identify and generate reports for those portfolios that do not contain trust income 

• second, identify and generate reports for those portfolios whose trust distribution 

information has been updated already. 

This is an iterative process that you can follow throughout the end of year period to 

continue producing reports for portfolios as their trust information is updated and finalised. 
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To generate a working portfolio list for 2018 annual reports  

1. Select your annual report layout. 

2. Open an existing portfolio list, or create and save a new portfolio list.  

3. Select the 2018 no trust income received filter. You could export this list to Excel 

if you want to retain a record of the portfolios for which you are about to 

generate annual reports. 

4. Enter 30 June 2018 for your period ending date and click Generate to produce 

reports for those portfolios that did not receive trust income. 

5. Click Remove all to remove these portfolios from your list because you have now 

generated their reports. 

6. Click Save list. Your portfolio list now contains only those portfolios which 

received trust income within 2018. 

The next few steps are iterative, in that you can repeat them at regular intervals in order to 

generate reports for the portfolios whose trust income tax information has now been 

finalised. 

7. Select the 2018 tax information for trust income updated filter. Again, you could 

export this list to Excel if you want to retain a record of the portfolios for which 

you are generating annual reports. 

8. Enter 30 June 2018 for your period ending date and click Generate to produce 

reports for those portfolios whose trust income tax information is updated. 

9. Click Remove all to remove the portfolios from the list now that you have already 

generated their reports 

10. Click Save list. Your portfolio list now contains only the remaining portfolios which 

received trust income but the tax information has not yet been updated. 

11. Repeat steps 7–10 at regular intervals, in order to produce reports for your client 

portfolios once their trust income tax information has been updated. 
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BGL Simple Fund & Desktop Super users 

Clients are reminded they need to delay the download from Praemium until after the trust 

pricing and distribution information has been updated to ensure the integrity of the income 

analysis and CGT calculations.  BGL users can however do an export without tax components 

to exclude trust component data and do a tax components only export at a later date. For 

instructions regarding the management and download of information to BGL or Desktop 

Super, please refer to our online help within the application. 

If member information is required for group tax, it may be able to be extracted from the 

cash book if the cash book transaction types are accurate. Download the cash book 

transactions to Excel and use Excel’s data sort function to sort by transaction type. 
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Support 

If you have any questions regarding the year end process or are unsure about the content of 

the information in this document, please do not hesitate to contact our Client Services team 

at support@praemium.com.au or by phone on 03 8622 1222. 

 

mailto:support@praemium.com.au

