MSI Budgeting



) %

ompuker  Calendar Info Cr Diskribution lisk
Landsc 7

/7 Dell Start Page - Win...

File Edit Miew Favorites Tools  Help

.\_;J LE pSearch H__

' Folders v

File and Folder Tasks

:3 Make a new falder

@ Publish this Folder to the
Wieh

l&d share this Folder

Other Places

@ Deskkop

MSI Applications
File Folder

Date Modified: Thursday, March
08, 2007, 3:54 PM

5 MsI Applications

Shorkcuk

Huran Resources
Shorkout
1EEB

M3l Website
Shortout
1EE

Purchase Orders

General Ledger
Shorkout
1EE

Payroll
Shortouk
1kE

Budget Planning
Shorkcuk
1KE

Passwords
Shortouk
1KE

Municipal Software Inc,
Shorkcuk
2 kB




adget Planning System Custom Main Menu

Entey Balances Ingury Reports  Maintenance  Support . Help

MS5I System Login
Help

= 1
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dget Planning System Custom Main Menu

Entry  Balances Inquiry Reports BGENEERE-N Support  Help

Line Item Maintenance

Under Maintenance Menu, click on

(_ N\ ‘Budget Entry’
/;:'h-:; i:;.-"

/
; 7 d Lo e ! : "
L ;J www.haorrisworld.com



If you do not Tab you will pull up the entire chart of accounts which will take a long time!

i BP Budget Entry

File Help
dOREEREEE
Selection
Account # | @ Fund | Dept] Class | SubClass Object
To [ i3 2010
2009 2010 Y¥TD 2010 2011
Account Description Actual Eudget Actual Projected udget
Tab over the Object Field and enter the last 5 digits
e Of the GL number that you want to budget for
CCOln

Add | Femove

] Cancel { Exit




You will then see all revenue and expenses for that program.

i BP Budget Entry

File Help
=IREIE TSI Press Tab
Selection
Account # | @ Fund | Dept] Class | SubClass Object [13520
Ta [ i3 2010
2008 2010 Y¥TD 200 2011
Account Descriptinn Actual Budget Actual Frojected Budget
Adult F ; 3,060 .00 25,00 214 .28 3,060.00 *
Adult Fa ‘u‘D E ba League 652 75 1 Q49,00 [ e} Q.00 1 Q49,00 *
j Adult Fall ‘JDIIE:,fI:na'II Leaqgue 195,00 G1z2.00 0,00 0.00 R12.00 *
I Adult Fall wollyball League g2.91 106,00 0,00 Q.00 106,00 *
.-'-"-' TOTAL ExXPENSES Q30,66 1,767.00 0. 00 Q.00 1,767.00
e b
Entry
Arccount # | Current Projected | 214.28 Managerment Request |
# Description Factor Fee Sesshs Clazzes Entlmnt Total Budget
002 I I I I I I
[00T wallayball League Team Fee 1.00 §10.00 1.00 1.00 .00 3,060.00
Add | Remove
] | Cancel | { | Exit |

Please note: 2012 Budget line items are same as 2011. Make sure you change or
delete numbers for 2012




i BP Budget Entry

File Help

O mEERBEE

Selection

Account # | @ Fund | Dept] Class | SubClass Object [13520
To [ i3 2010

2009 2010 Y¥TD 2010 2011

Account Description Actual Budget Actual Frojected Budget
Adult : 3, 060,00 25. 3,060.00 ¢
Adult Fa Vol leyba League B52.75 1,049,000 Q.00 Q.00 1,0459.00 *
Adult Fall walleyhall League a5 .00 G1z2.00 0,00 0.00 R12.00 *
Adult Fall wollyball League . 91 106,00 0,00 0.00 106,00 *
TOTAL EXPENSES Q30 ./ 1,767.00 0. 00 Q.00 1,767.00

Entry

Account # |

# Description

ooz —

[001 voTTeyball League Team Fee

8]24

—

Highlight the Revenue Line item in the top
Box.

Add | Remwe|

Cancel { Exit




1)In the bottom box, enter the description
for the first type of revenue

i BP Budget Entry

ile  Hel
= 3 - o= ex: Resident Rate 1
:-ﬁf } = !
B REEEEE
Selection ca
Aocaunt 2] & Fund | 2)Tab to Factor and enter a ‘1
To | N

Account Descriptinn
Adult F

League

Adult Fall UD11eyha11 Leaqgue 0. a0 R1Z2.00 *
Adult Fall wollyball League 0.00 106,00 *
TOTAL EXPENSES Q.00 1,767.00

b
Account # | 21428 Management Request | .00
# Deztription Facto Fee Sesshs Clazzes Entlmnt Total Budget

r 3 x

[ ] ¥ | A I
001 Valleyball League Team Fee 1.00 tl0.0 £ : 3 3,0s0,00

4) Tab to Sess’ns and enter the number of sessjo 6) Tab to Enrollment and enter the expected
example: 4 five week sessions for this prog amount of participant per each class

| Exit
) Tab to Classes and enter the number of m |
(Ex 2 classes per 5 week sesM




i BP Budget Entry

8=

File Help
G mEERBEEE
Selection
Account # @ rund[ o4 Click Tab until this appears in the bottom box.
To | &
2009 2010
Account Description Actual Budget )
Adult Fall wWaolleyhall League 3,321.00 3,060,000 125,00 214, 28 3,060.00 * W
Adult Fa Vol leyba League B52.75 1,049,000 Q.00 Q.00 1,0459.00 *
Adult Fall walleyhall League 195,00 G1z2.00 0,00 0.00 R12.00 *
Adult Fall wollyball League 22.91 106.00 0.00 Q.00 106.00 *
TOTAL EXPENSES Q30,66 1,767.00 0.00 Q.00 1,767.00
b
Entry
Arccount # | Current Projected | 214.28 Managerment Request | oo
# Description Factor Fee Sesshs Classes Entlmnt Total Budget
Jooz| [ | | |
001 Valleyball League Team Fes 1.00 t1l0.00 1.00 & .00 3,0s0,00

You may now begin entering any additional revenue rates

Femove




i BP Budget Entry

File Help
H INEENEEE
. " -
Selection
Account # | @ Fund | Dept] Class | SubClass Object [13520
Ta [ i3 2010
2008 2010 Y¥TD 200 2011
Account Description Actual Budget Actual Frojected Budget
Adult Fall Walleyball League ; 3,060,000 125.00 .28 E,e600.00 *
Au t Fa Vol leyba League 652 75 1 Q49,00 [ e} Q.00 1 Q49,00 *
j Adult Fall ‘JDIIE:,fI:na'II Leaqgue 195,00 G1z2.00 0,00 0.00 R12.00 *
I Adult Fall wollyball League g2.91 106,00 0,00 Q.00 106,00 *
.-'-"-' TOTAL ExXPENSES Q30,66 1,767.00 0. 00 Q.00 1,767.00
e b
Entry
Account # | Current Projected | 21428 Management Request | 00
# Description Factor Fee Sesshs Classes Entlmnt Total Budget
I I I I I
[00Z Resident Rate 1 1.00 55,00 10.00 4.00 1.00 Z,B00,00
001 Wolleyball League Team Fee 1.00 £10.00 1.00 1.00 &.00 3,060.00

You may enter as many types as you would like and
the total at the top will update after each line item added




i BP Budget Entry

File Help
HOREERAER
Selection
Account # | @ Fund | Dept] Class | SubClass Object [13520
Ta [ i3 2010
2008 2010 Y¥TD 2010 2011
Account Description Actual Budget Actual Frojected Budget
AduTt Fall Wolleyball League 3,321.00 3,060.00 125.00 214. 28 9,080,000 * .
Fa Vol leyba League s [aT¥] 0.00 0. 00 *
Aault Fa Vol leyba League 195,00 Bl2.00 0,00 Q.00 612.00 ¥
Adult Fall wollyball League g2.91 106.00 .00 .00 106.00 *
TOTAL EXPENSES 930,66 1,767.00 .00 .00 1,767.00
b
Entry
Account # | Current Projeched | 00 Management Request | 00
# Emnloyes Hr Rte Krs/Day Day sk # Whks #of Ermp Total Budget
004]| I I I I I I
[O03 wolleyball Official 1&.00 3.00 1.00 1z.00 E7& .00
o002 valleywball Attendant Training 11.00 .00 1.00 1.00 11.00
00l Wolleyball Attendant 11.00 NG 1.00 1z.00 452 .00

When done entering Revenue click on the Payroll line




i BP Budget Entry

File Help
H IREERE=E 8
. -
Selection
Account # | @ Fund | Dept] Class | SubClass Object [13520
Ta [ i3 2010
2008 2010 Y¥TD 200 2011
Account Description Actual Budget Actual Frojected Budget
AduTE Fall volTeyball League 3,321.00 3,060.00 125.00 214. 28 3,060.00 * .
3 yball League RS2, 7 , 040, 00 0.00 0.00 1.049.00 *
/ Adult Fall volleyball League 185.00 £12.00 0.00 0.00 612.00 *
i Adult Fall ‘u‘D'l'l}fha'l'l League 82,91 106,00 0.00 0.00 106,00 *
Sl |TOTAL EXPENSES 930.66 1,767.00 0.00 0.00 1,767.00
= b
Entry
Account # | ' Current Projected | 00 Management Request | 00
# Employes Hr Rte Hra/Day Day sk # Whks H#of Emp Total Budget
J_'Mll | | | | | |
003 Valleyball Official 2 1 1z.00 S7e.00
002 Wolleyball Att 11.00

ool wall 462.00

Enter description of first class of employee, tab to hourly rate,
hours per day, days per week, #of hours per week, and # of employe/es((

] ‘ Cancel ‘ { ‘ Exit ‘

BP Budget Entry



i BP Budget Entry

File Help
H N rENE S8
. " -
Selection
Account # | @ Fund | Dept] Class | SubClass Object [13520
Ta [ i3 2010
2008 2010 Y¥TD 200 2011
Account Description Actual Budget Actual Frojected Budget
AduTt Fall ‘JDIIE}fI:na'II League 3,321.00 3,060.00 125.00 214. 28 3,060.00 * A
; a ey hs League BD 2.y L0459, 00 Q. 00 Q.00 EE ®
Adult Fall wolleyball League 195,00 61200 .00 Q.00 612.00 *
Adult Fall *mﬂyhaﬂ League g2.91 106.00 .00 .00 106.00 *
TOTAL EXPENSES 930,66 1,767.00 .00 .00 1,767.00
b
Entry
Arccount # | Current Projected | 0 Managerment Request | oo
# Employes Hr Rte Hra/Day Day sk # Whks H#of Emp Total Budget
oo I I I I I I
003 wolleyball Official 1&.00 3.00 1.00 1z.00 E7& .00
o002 valleywball Attendant Training 11.00 1.00 1.00 1.00 11.00
00l Wolleyball Attendant 11.00 3.50 1.00 1z.00 452 .00

Add as many classes of payroll employees as needed




i BP Budget Entry

File Help
Selection
Account # | @ Fund | Dept] Class | SubClass Object [13520
Ta [ i3 2010
2008 2010 Y¥TD 200 2011
Account Description Actual Budget Actual Frojected Budget
EJUTE Fall wolleyball League 7,321.00 7,060,000 125.00 214, 28 9,060.00 % .
Adult Fall 1I-‘I:I'I'IE}fI:I-EL'I'I League B52.75 1,049,000 0,00 Q.00 1,0459.00 *
E £y b3 195,00 617 . -
Adult Fa Vol lyba (NS ague g2.91 106,00 [ e} Q.00 106,00 *
TOTAL ExXPENSES Q30,66 1,767.00 0. 00 Q.00 1,767.00
b
Entry
Account # | Cxent Projected | 00 tanagement Request | 00
# Description Faxtor Fee Sesshs Clazzes Entlmnt Total Budget
003 I I I I I I
[00Z Contractual OFficial INO0 1&.00 3.00 1z.00 1.00 E7G .00
001 School Usage Fees 1. 1.00 1.00 1.00 3&.00 3&.00

When done entering all payroll detail,
highlight Contractual line item




For a flat contractual fee

i BP Budget Entry

File Help
HNEENEE &
0 :
Selection
Account # | d% Fund |
To | &

Account Description

AduTt Fall valTeyball League
Fall wolleyball League
E Yol leyha League

3) Enter flat fee in fee box

League

¥
EXPENSES

Account # | ' fected | / 00 Management Request | .00
# Descriptidn Fee Sesshs Clazzes Entlimnt Total Budget

| 001 [School Usade Fees [ ¥ 1.00] 7 36.00] 1.00] 1.00§ 1.00]
002 Contractual OFficial 1.00 1&.00 3.00 1z.00 1.00 576 .00

1| Usage Fees

4) Tab until this appears in the bottom box

] Cancel ‘ ‘ Exit ‘




For a contractual instructor paid a percentage

i BP Budget Entry

1) Enter Description

File Help

100 5 I 5 =

fe'wﬂ'| . 2)Tab to factor and enter the percentage
e a they are paid

nos

Actual

3,321.00
552 75

Account Description

AduTt Fall valTeyball League
Adu'lt Fall ‘u‘DHE}fha'H League

3) Tab to fee and enter the total revenue
Which their percentage is based off.

¥
TOTAL EXPENSES

Entry

Arccount # | / Current Pfojected | 00 tanagement Request | i)
# Descrigtion Factaor Fee Sesshs Clazzes Entlimnt Total Budget
1880.00] 1.00]

| 002 |Contractysl Official | 0.40] 1.00] 1.00]

002 Contractual Official 1.00 1&.00 3.00 o 0 576 .0
0ol  Schoal Usage Fees 1.00 1.00 1.00 1.00 2&.00 2E.00

4) Tab until this appears in bottom box. >

] ‘ Cancel ‘ Exit




For a contractual employee paid an hourly rate /17

) Enter Description of this employee

i BP Budget Entry

i e — 2) Tab to factor and enter the # of employees
- ‘ ‘ LE’ 5V S required

Selection

?ﬂ“”””t#: 3)Tab to fee and enter the hourly rate

Account Description
AduTt Fall valTleyvhall Leagué

Actual
7,321.00

ab to sessions and enter the number of sessions
The employee is needed

ﬂ
Entry

Account # | Current Projected | 00 Management Request | 00
# Description Faftor Fée Sess Clazzes Entlmnt Total Budget

IDDEIGﬁnHaﬂuaIOmcml | v lﬂﬂl M 25ﬂﬂ| EDD| .Dﬂl 1DD|
002 Contractual Official 1&.00
0ol  Schoal Usage Fees

¥
TOTAL EXPENSES

5)Tab to classes and enter the number
of classes per session required

6)Tab until this appears in the bottom box




i BP Budget Entry

File Help
Selection
Account # | i Fund [ Dept Class | SubClass Chject [13520
Ta [ i3 2010
2008 2010 Y¥TD 200 2011
Account Description Actual Budget Actual Frojected Budget
AduTt Fall wolleyball Leaqgue 3,321.00 3, 060,00 125.00 214, 28 0,060.00 * A
Adult Fall volleyball League G52.75 1,049.00 .00 .00 1,049.00 *
Adu'lt Fall ‘Jn:nﬂeyhaﬂ Leaqgue 195.00 G1z2.00 0,00 0.00 R12.00 *
yha ] 2.9 106,00 0, 00 .00 0600 *
TOTAL EXPENSES 93D.66 1,767.00 0.00 0.00 1,767.00
b
Entry
Account # | ' Current Prajected | 00 Management Request | 00
# Description Factor 2e Sesshs Clazzes Entlmnt Total Budget

[0z Webzite Service

1.00 1.00 .00 26.00
00l Awards

2.00 1.00 1.00 FO0.00

When done entering all contractual line items highlight
Materials and Supplies

] ‘ Cancel ‘ { Exit




i BP Budget Entry

1) Enter Description

2) Tab to factor, enter the number required
For each class

File Help

Selection

Account # | d% Fund |
To | &

Account Description

3)Tab to fee and enter the unit price

AduTt Fall valTeyball League
Adult Fall ‘u‘DHE}fha'H League
T E Vol lyha League
EXPENSES

ab to Sess’ns and enter the number of session
This supply is needed for.

5)Tab to Classes and enter the number of
Classes per session

TOTAL REVENUES T
Entry

Account # | ' / / 00 Management Request | .00

# Descript Fee sessh Clazzes Entlmnt Total Budget

| 001 [Aweards v as.00] ¥ 2.00] 1.00] = 1.00]

002 Wehsite Service 1.00 &, 00 1,04 1.00 &, 00 26,00

001 Awards i 0n 1.00 1.00 70.00

/
6)Tab to enrollment, enter # of participants if relevant

Add | Remwe|

Cancel ‘ { ‘

7)Tab until this appears in the bottom

Box.




i BP Budget Entry

File Help
HOREERES 8
Selection
Account # | @ Fund | Dept] Class | SubClass Object [13520
To [ i3 2010
2009 2010 Y¥TD 2010 2011
Account Description Actual Budget Actual Frojected Budget
AduTt Fall wolleyball League BL2.75 1,049.00 .00 .00 1,049.00 * .
AduIt Fall EDIIeyhaII League 195,00 G12.00 0,00 0,00 R1z2,00 *

Adult League

EXPENSES

930,

106.00

TOTAL 13 1,7687.00 [ e} Q.00 1,767.00
TOTAL REVENUES 3,321.00 3,080,00 125.00 214, 28 9,080.00 B
Entry
Arccount # | Current Projected | 0 Managerment Request | oo
# Description Factor Fee Sesshs Clazzes Entlmnt Total Budget
I I I I I

[00Z Webzite Serwice 1.00 &, 00 1.00 1.00 .00 26.00

001 Awards 1.00 35,00 2.00 1.00 1.00 70.00

Femove

Enter as many lines of Materials and Supplies detail

As needed




i BP Budget Entry

File Help
H NEENSE 8
Selection
Account # | @ Fund | Dept] Class | SubClass Object [13520
To [ i3 2010
2009 2010 Y¥TD 2010 2011
Account Description Actual Budget Actual Frojected Budget
AdUTt Fall vollyball League 82.91 106.00 0.00 §.00 106.00 * A
TOTAL EXPENSES 930, 66 1,767 .00 0.00 0.00 1,767.00
TOTAL REVENUES 3,321.00 3,060.00 125,00 714,28 9,060, 00
MET SURPLUS (DEFICIT) 2,390.34 1,293.00 125 .00 214,28 7,293.00
PERCENT 71,97 12, 25 100, 00 100, 00 A0 g
Entry
Account # | ' Current Projected | aragement Request |

1)Scroll to bottom of top screen >

2)Take note of your net surplus/deficit and
percentage of net surplus to total revenue




Have your supervisor review after you enter your first program

i BP Budget Entry

File Help
il ‘ ‘ E’ L AL % Check to make sure you have finishet
Selection i A
entering everythin
Account # | \ # Fund g y g
T8 | . for this progr&zm/
2009 20100 VIO 1
Account Description Actual Eudget Actual Projected Budget =
AduTt Fall vallyball Leagud B2.91 106.00 0. 00 .00 106.00 * .
TOTAL EXPENSES 930. 668 1,767.00 000 .00 1,767.00
Jf': TOTAL EEVENUES 3,321.00 3,080,00 125.00 214. 28 9,080.00
;"" NET SURF‘LUS (DEFICIT) 2y 39'3' 34 e 293 CICI 125 CICI 214. el 293 DCI

Entry

Account # |

Current Projected | fanagement Request |

...............................................

d/Z)Cck printer icon
Exit

Cancel




JONEnEEE

~Selection

Account # | i Fund | Dept| Class [ SubClass | Object [12520

| Ta | & 2010 _

2009 2010 ¥TD 2010 2011

Account Description Actual Budget Actual Projected Budget
AduTt Fall wvollyball League 22.91 106,00 0. 00 0.00 106,00 * A 
TOTAL EXPENSES 930.686 1,767.00 0. 00 0.00 1,767.00 =

TOTAL EEVENUES
NET_SURPLUS (DEFICITY

214,28 2,060.00
214,28 F,293.00
100, 00 50,49

B Optional Print 000000086

W

‘:;:J Would wou like to print detail percentage information?

\“e* | Mo
\

Accaunt #12010275313520 agernent Request |

8]24 ‘ Cancel ‘ ‘ Exit ‘




Entering Comments

i BP Budget Entry

File Help
HONEENEEE
3
Selection
Account # | @ Fund | Dept] Class | SubClass Object [13520
To | i 2010
2009 2010 ¥TD 2010 2011
Account Description Actual Budget Actual Frojected Budget
AduTt Fall vallyball Leaqgue 82.91 10600 0.00 Q.00 106.00 * .
TOTAL EXPENSES Q30.686 1,767.00 0.00 Q.00 1,767.00
TOTAL REVENLUES 3,321.00 3,080,00 12800 214,28 9,080.00
NET SURF‘LUS (DEFICIT) 2y 39D 34 1,293.00 125. 0% 214.28 ?,293 o]
N z g, 2 100, 00 100, 00 49
Entry
Account # | : Current Projected | “4\

For any line item you wish to add additional text
Detail. Click on the text balloon button

...............................................

Ok . Cancel i Exit




i BP Comments

File Help

=

-

B

Selection

ACCOUNEH  |o010274913: Adult Fall Volleyball League

2% dncrease 1n league fees from 2009,

1) Enter any additional comments for this line ite@

— 2)Click ‘OK’

\




i BP Budget Entry

File Help

=

10 [

eI

Selection
Account # | d% Fund | Dept]
To I i3
2009 2010
Accaunt Descriptinn Actual E}udget

Adult

_._._ 21 .00

Class | SubClass

2010
¥TD 2010 2011
Actual Prajected Budget

Object 113520

: _.!I_I}_|II = 214 .28 g Ilhll ¥
Adult Fa ‘JD E ba League Bh2.75 1,049, CICI [ e} Q.00 1 Q49,00 *
Adult Fall UDIIeyhaII Leaqgue 195,00 G1z2.00 0,00 0.00 R12.00 *
Adult Fall wollyball League g2.91 106,00 0,00 Q.00 106,00 *
TOTAL ExXPENSES Q30,66 1,767.00 0. 00 Q.00 1,767.00
Entry
Arccount # | Current Projected | 214.28 Managerment Request |
# Description Factor Fee Sesshs Clazzes Entlmnt Total Budget
004]] I I I I I I
[003 Hon Resident Rate 1.00 G5.00 10.00 F.00 1.00 3, 400,00
002 Resident Rate 1 1.00 65,00 10,00 4,00 1.00 2,600.00

001 Valleyball League Team Fee

8]24 I

I Exit I




To enter non program related revenues or expenses

i BP Budget Entry

File Help

Selection

Account # | @ Fund | Dept] Class [27 SubClass Ohject
To | 18 0

¥TD 2010 2011
Frojected

2009 2010
Actual

Account Description

Adult Summer _uT+b111 Leagues 34, 210.00 33,120.00 29,982.00 51,397.71
ba Leagues 18, 940,00 490, -400, 00 -B85.,71
Adult Fall 1-uﬁ:n'l'|E:.-fl:|-EL'|'| League 3,321.00 Qa0 .00 125.00 214,28 Q,DED.DO

3,060.00 3,065.00 5,254, 28 3,060,00

3,065.00
3,661.71 3,192.00

Adult wWinter Wolleyball League
Adult Co- Rec Wolle

% & % & AEEd

1)Tab to class and the 2 digit class that refers to your department

(XX-XX-27-XX-XXXXX)
#\\ otal Budget

Joos) T |

005 Friday Co-ed League 1. %50 .00 1.00 1.00 1z.00 &, Za0.00
004 Wedneszday Men:z Open League 1.00 590,00 1.00 1.00 12.00 g,280.00
002 Tuesday Mens € League 1.00 &390 .00 1.00 1.00 & .00 4,140.00
002 Tuesday Mens A Leagus 1.00 £20,00 1.00 1.00 .00 4,140.00
001 Monday Mens B Le 1.00 1.00 1z.00 &,280.00
2)Tab until all information appears in the bottom box

Add | Remaove
Ik ‘ Cancel ‘ ‘ Exit ‘




i BP Budget Entry

File Help

=

Selection

Amunt#@croll until you see a non-program related item to enter

To |
AUUH 2070 T 10

Account Description Actual Budget Actual Frojected Budget
AduTt Fall Eickball League 276,156 251.00 0.00 Q.00 251.00 * | &
Adult Sports Prog-M&s 0.00 Q.00 0.00 Q.00 Q.00
Adult Athletics Mew Programs 12.97 G R, 00 12.97 22.23 RAR, 00
Employee Health Insurance 0.00 1,200.00 0,00 0,00 1,200.00
Employee Recagnition 0.00 50,00 ] 0,00 50,00

_onterence and Training

Entry
Account # | ' if \ Current Projected | 59871 Management Request | 00
# Description Cluantity Lnits § Total Budoet
[0O% One Day Workshop 1.00 193,00 123.00
004  PORMA Cert of Ins/Ind Cont Wk L 10.00 10.00
003 Supervisor Symposium 1. 115.00 11E5.00
002 IPRA Conference Per Diem 1. 100.00 100.00
001 IFRA Conference Registration-D i 305.00 305.00
Ove

2)Highlight desired item




i BP Budget Entry

1)Enter description

File Help
= [
Selection
e i Fund ] 2)Tab to Quantity, enter quantity

Account Description

AduTt Fall Eickball League
Adult Sports Prog-M&s

Adult Athletics Mew Programs
Employee Health Insurance
Employee Recagnition
_onterence and Training

Entry

Account # | : / 598.71  Management Reguest | a0

# Description ¥ Linits § Total Budoet

| 001 [IPRA Conference Registration-Drutke | 1.00] 305.00 |

[00% One Day Workshop 1.00 193,00 122.00

004  PORMA Cert of Ins/Ind Cont Wks 1.00 10.00 10.00

002  Superwvisor Symposium 1.00 115.00 11E5.00
IFRA Conference Per Diem 1 100.
IFRA Conterence Registration-0 1 E] 0

4) Tab until all information appears in bottom box




i BP Budget Entry

File Help
H N rENE S8
. " -
Selection
Account # | @ Fund | Dept] Class [27 SubClass Ohject
Ta [ i3 2010
2008 2010 Y¥TD 2010 2011
Account Description Actual Budget Actual Frojected Budget
AduTt Fall Eickball League 276,15 251,00 [V e} Q.00 251.00 * &
Adult Sports Prog-M&s 0.00 0,00 0,00 Q.00 Q.00
Adult Athletics New Progr = 4 RAR, 00
;fL Employee Healt 200,00
£E = y i
When you are done entering, click ‘OK v
Entry
Arccount # | Current Projected | a88.71 Managerment Request | oo
# Description Cluantity Lnits § Total Budget
| 001 [IPRA Conference Registration-Drutke | 1.00] 305.00 | '
[00% One Day Workshop 1.00 193,00 122.00
004 PORMA Cert of InsfInd Comt (ks 1.00 10.00 10.00
002  Superwvisor Symposium 1.00 115.00 11E5.00
00z IPRA Conference Per Diem 1.00 100,00 100,00
001 TFRA Conference Registratio AR 305 05 .0

8]24

Cancel

Femove

Exit




i BP Budget Entry

File Help
= | =/ } =

- EENBER

Selection

Account # | d% Fund | Dept|| Class | SubClass Object

Ta [ i3 2010

2008 2010 Y¥TD 200 2011

Account Description Actual Budget Actual Frojected Budget

Entry

Arccount # | Current Projected | 0.o0 Management Reguest | n.on

Click Exit
\ =
| |
Ik Cancel ‘ Exit ‘




[ BP Budget Ent |

File Help

HOEEEEEES8 |

~ Selection

Account # | 4% Fund |20 Dept |10 Class |25 SubClass [51 Object |

To | & 2013

2012 2013 YTD 2013 2014
Account Description Actual Budaet Actual Projected Budget

Supervisors 53,459.05 0. O 0. O 0. 00 O O -
Persaonnel- Part Time 17,725.66 0.00 0.00 0.00 0.00 * —
Fitness Exercise . 0. 0. 0. L0000, 00 = EJ
Per=zonal Training 45. 00 0. O 0. O O O 0. 00 =
Mind and Body Programs 0. 00 0.00 0.00 0. 00 0. 00
Martial Arts Programs 0. 00 0.00 0.00 0.00 0.00 -

— Entry

Account # [2010255113050 Current Projected | 0.00  Management Qverride | 00
# Employee Hr Rte Hrs/Day  Days\Wk # Wks #of Emp Total Budget

Jood | |

003 October Class 10.00 10.00 10.00 10.00 1.00 10,000.00

002 July Class 10.00 10.00 10.00 10.00 1.00 10, 000,00

001 February Class 10.00 10.00 10 00 10,00 1.00 10,000.00

You must split your budget when you think you will get i

Ok Cancel | Delete | Exit |




[l BP Budget Entry C=aEEarmx N

File Help
H R EEE 8 |
— Selection
Account # | Dept|10 Class [25 SubClass [51 Object |
To | 2013
2013 YD 2013 2014
Account Description Budaet Actual Projected Budget
Supervisors 0. 00 0.00 0.00 0. 00
Personnel- Part Time .00 .00 .00 0. 00

] »

Fitness Exercise 3
Per=zonal Training B

Mind and Body Programs

0 1]
0. 0.
0. 0.
0 ]
0 1]

Martial Arts Programs .00 0. 00 -
_E"'I'_r'vI \\

Account # |2010255113050 Current Projected | \(W 0.00 Management Override | .00
# Employee Hr Rte Hrs/Day  DayaWk

# Wks #of Emp Total Budget
| | R |

003 October Class 10.00 10.00 18,00 10.00 1.04 10
0

~000.00
002 July Class 10.00 o 10, .00
001 February Class .00

Click on the % logo at the top

ove

0] Cancel | Delete | Exit |




EP Allocation g

File Help

LA ¢ & |

Selection
Account#  [2010255113050 Fitness Exercise Budget Amt. | 30000.00
ety Fiscal Accounting Period Percent Budget Dollars

1 January [ oo0

2 February | 0.0000000 [ oo0

3 March | 0.0000000 [ D00

4 April | 0.0000000 [ o000

5 May | 0.0000000 [ 000

6  June | 0.0000000 [ 000

7 July | 0.0000000 [ D00

8  August | 0.0000000 [ 000

g September | 0.0000000 [ oo0

10  October | 0.0000000 [ o000

11 Movember | 0.0000000 [ o000

12 December Im I—U-UU

Remaining to allneats | 30000.00

Put the percentage in time you expect to use or receive




EP Allocation o=

File Help
Selection
Account#  [2010255113050 Fitness Exercise Budget Amt. | 30000.00
ety Fiscal Accounting Period Percent Budget Dollars
1 January | 0.0000000 [ oo0
2 February | 33.3400000 [ 1o0002.00
3 March | 0.0000000 [ D00 |
4 April | 0.0000000 [ o000
5 May | 0.0000000 [ 000
6  June | 0.0000000 [ 000
7 July | 33.3300000 [ 999900
8  August | 0.0000000 [ 000
g September | 0.0000000 [ oo0
10 October ]
11 Movember | 0.0000000 [ o000
12 December Im I—U-UU

Make sure to use the full 100%




Maintenance  Support  Help

Entry  Balances Inquiry Na=slies

Budget \Warkskest
Revised Budget

Detailed Budget

Custam Detailed Budoget
Deparkmental Detailed Budget
Expense Summarized Budget

Fund Summarized Budget
Final Budget

WOW W




i BP Detailed Budget Report
e

File Help

Selection
I AllLing ltems

1)Check box next to ‘Line Items
Within a Specified Class’

" Line temseithin a Specified Fund

" Linetgms within a Specified Department

27 a8

ine ltems within a Specified Class Class

" Line ltems within a Range of Classes

2)Enter class
(XX-XX=-27-XX-XXXXX)

" Line ltems within a Specified Subclass

velnclude Line Itermn Descriptions:
| Bain s

[ Show cents on report

DO NOT print Actual column

DO NOT print LYRE Prior colum

DO MNOT print Actual and LYR Pr

Current Budget is: * Requested
" Final

3)Click include line item descriptions >

4)Click ‘OK’

Frint l Cancel | Exit




