COMPLETING A CASE REVIEW

1. [Click the Case Review/SAR link in the navigation menu ]
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2. [Click the Add Case Review/SAR button |
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3. [Select the Case Review Type from the dropdown then select the Case Plan ]
being Reviewed

ase > Workload > Case Review/SAR > Identifying Information
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ast Name: Bob, Sponge Case Category: Ongoing
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4. [Once you have selected the Case Plan being Reviewed, click OK]
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5 (Cioksave)

Case ¢ 2646016 Case Staus: Open (04/07/2014 )
Case Name: Bob, Sponge Case Category: Ongoing

rIdentifying Information

Case Review Type: * 3 Month Case Review \
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Case Plan being Reviewed: * 100 [ Select Avalabl Case Plans) |
Last Review Date: Last SAR Date:
;\(ts‘é‘li\iha\\ be conducted every six months based upon the following Case Pl Approal Dite Dt 0122014

rChild(ren) Participating in the Case Review

(] Nme [ (D Child's Permanency Goal Current Lega Status Current Placement Date Type of Placement

&8 Souirel, Sandy Maintain in owin home; prevent removal Temporary Court Order 06/01/2014 Certified Foster Home

rAdult Member(s) Participating in the Case Review
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6. | Select Safety Review from the Case Review Topics page
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7. (Complete all Safety Review Information and the Safety Response Review.
Once the information is complete, select Save

Safety Review Information
Select and Complete the Appropriate Case Circumstance: * A safety threat is not currently active. \
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¢ new information obtained regarding child vulnerability. Include information concerning any child not interviewed for the safety assessment.

P B ]

Safety Response Review:
None Selected
@ Maintain
Create
Modify
Discontinue Date: E

Previously Discontinued

m@em

8. [Select Service Review from the Case Review Topics page]
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9. [From the Current Case Plan Services tab click the edit progress link ]
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10/Complete the Service Details Information and select Save. You will need to
complete this step for each concern in this case plan.
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11.[From the Current Case Plan Services tab click the services link ]
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12.[Click the edit link next to the service you are reviewing]
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13.(Click the Service Review Tab |

I(ase > Workload > Case Services
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st ame: Bob, Sponge Cse Caegory: Ongoing
Service Information
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14{ Click the Add Service Review button |
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15.,C'omplete the necessary information. Enter the review date, select Case \
Members, Service Recommendation and Participation Status if one is
required for the service you are reviewing. If Barriers exist, enter the Barrier
Type and Barrier Comments. You have the option to complete the
Recommendation Comments and Participation Comments narrative text
Q)xes, however, they are not required. Select Save. )
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16{Click the Save button]
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17(The Service Review has been completed for this service. Continue these
same steps for all services. When all services have been reviewed, click the

Close button.
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18{From the Prior Case Plan Unlinked Services tab if unlinked serivces exist, you
need to complete steps 9 through 17 for these unlinked services.

PriorCasePlaW Sevices Services Notlnked o Case lan
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19.[From the Services Not linked to Case Plan tab if not linked services exist,
click the Edit Progress button.

Current Case Plan Services Prior Case Plan Unlinked Services Services Not linked to Case Plan _
Case I0: 2646016 Open ( 04/07/2014)
Case ame: Bob, Sponge Ongoing
Case Review Type: 90 Day Review Review for Case Plan Number: 1,00 Stahs: Declined for re-work
Service Review Informiation
Discuss the impact toward addressing safety, risk, permanency and/or child well-being issues in detal, f applicable, include any exsting barrirs to servies.
Progress Addressing Concern:
Al edit Progress
N
Services that are not linked to Case Plan but Actve (or) end-dated during the current review period.
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= o, Sandy Counseling / Individual counseling Case Member
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Case Management / Case Management Services Case Member 04/23/2014 -
Squirrel, Sandy

{8 Case Member | Caregiver History




20.[Complete the Service Details information and select Save.]
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21.[To review Services Not Linked to Case Plan, follow steps 12 — 17.]

Current Case Plan Services Prior Case Plan Unlinked Services Services Not linked to Case Plan _

Case 10 2646016 G v

(Case Name! Bob, Sponge C Ongoing
Case 90 Day Review e 100 Sttt Declined for re-work

Service Review Information

Discuss the impact toward addressing safety, risk, permanency and/or child wel-being isues in detal If applicable, include any existing barrers to servces

Progress Addressin

Edit Progress
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22.{Select Strengths and Needs Update from the Case Review Topics Page ]
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23[/Complete the Risk Contributors by selecting a drop down value for each one.
You must complete each narrative text box unless N/A is selected. Select the
Strengths and Needs status and then select Save

Strengths and Needs Update Information
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Summarize the key case activities, including the frequency and type of agency visits with parent or caretaker and child, which have occurred since the last assessment or review
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24.[Select Risk Reassessment from the Case Review Topics Page ]
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25/Complete the Risk Reassessment if required (required unless “yes” is
selected for the question “Is this a non-child abuse and neglect case or
child’ren” are in PC?”) by answering each question and Calculate Score this

will display the Policy Override page )

—
Risk Reassessment | Policy Overrides
2646016 Open (04/07/2014)
Bob, Sponge Ongoing
Case Review Type: 90 Day Review Review for Case Plan Number: 1.00 Status: Declined for re-work

Risk Reassessment Information

kTS a non-child abuse and neglect case or child(ren) are in PC7 *—> No

Scores
Rt Number of Pror Reports R
U
¢, Three
¢ ¢ R8,
Number of Children in the Home (at the time of mos )
U
R9.
the Home (at the t
0 eted all programs recommended usually demonstrates
0
b. One/none
R4, Current Age
U
vely participating in programs; pursuing case pla 3 usually demonstrates
RS, Either Caregiver Currently has Major Parenting Skills Proble: ine, Over-Contro lem)
0
Currently Involved in Harmful Relationships
U

b. Yes (some problems, major problem and/or domestic violence

Actual Risk Level Summary

Actual Risk Level: Low

-
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26/You have the ability to apply Policy Overrides by completing the Policy
Override Information. You also have the ability to select the Override Final

Risk Level. Select Save.

Risk Reassessment | Policy Overrides

Case I: 2646016
Case Name: Bob, Sponge
Case Reiew Type: 3 Month Case Review Reviewfor Case lan Number

Policy Override Information

Actual Risk Level Summary
Actual Risk Level: Low

Policy Override Information

Apply Policy Dverride: No ¥

A non-accidental physical injury to any age child requiring medical treatment

Death (prey "s child or any other child in their care a

result of abuse or neglect

re the alleged perpetrator is likely to have immediate access to the child victim

-accidental physical injury to an infant

screen of child at birth

Open (04/07/2014 )
Ongoing

100 Status: Declined for re-work

27[Select Case Analysis from the Case Review Topics Page]
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28| Complete the Case Analysis Information and Select Save. (You can also
Process your Case Review for Approval at this time)

Case Analysis

90 Day Review Revie

100 Stahs: Declined for re-work
Case Status Information

Continue Agency Involvement - Family in need of Agency Senvices ¥

acement

Describe the reasons for the case status selected above. Discuss how the risk reassessment, safety review, family perception, case progress review, including strengths and needs summary and services teview informs change readiness of the family, permanency planning and service provision, If
case i being clsed, provide a summary justifing case closure, * (expand full screen)
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