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Record with CaptureSpace Lite  

 
1. Open the downloaded Kaltura CaptureSpace Desktop Recorder application OR go to 

kaltura.uwec.edu, login, and select Add New on the top right.  

2. Select CaptureSpace Lite from the drop-down menu. The recording window appears.  

Interface Explanation  
 

The RECORD tab allows you to record the screen only, webcam only, screen and 

webcam, or voice (no visual). Select an option to start the recording process. More 

instructions follow for each type of recording.  

If you have questions about what type of recording to create or would like assistance 

with best practices in video creation to facilitate student learning, a CETL/LTS 

Instructional Designer would be happy to connect with you. Contact April 

(piersoa@uwec.edu) or Avonlea (hansonav@uwec.edu) to set up a meeting.   

 

The SETTINGS tab is important to 

review. By default, recordings are stored in an obscure location on your 

computer’s hard drive. You can change it by clicking Browse. Click SAVE to 

retain location for future recordings. 

You can also preview your webcam and change your microphone here. If 

you use a headset microphone rather than the built-in, verify the correct 

mic is being used;  the green lines move when you speak. 

By default, a lower quality setting is chosen. You may want to do a test 

recording and determine if you’d like higher quality instead.  

 

The LIBRARY tab collects 

the recordings you’ve 

created with CaptureSpace Lite. If they have not been uploaded to Kaltura, 

a notification will appear in orange. As long as recordings are available in 

the library, they can be edited as indicated by the pencil icon. Click the X 

to delete a recording. 

The Library tab mirrors the files saved in your chosen location in the 

Settings tab; if a file is deleted from the Library, it is deleted from your 

chosen storage location. You can also check the box on the Settings page 

to automatically delete recordings on the hard drive after they are 

uploaded. 
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Record Screen  
Use this option to record the screen with audio narration (no webcam). 

 

 

1. Click Screen in the top left.  

 

 

 

 

2. Select the monitor to record if you have multiple and select Full 

Screen OR Select Area.  

NOTE:  Selecting an area is typically recommended to avoid 

extraneous menus being recorded and allow viewers to see more 

detail in the recording. Select the Select Area button and choose 

Select Area on the bottom right.  

3. This greys your screen and makes your cursor into crosshairs. Put your 

cursor in one corner of the area you want to record and drag it to 

select your chosen recording area. Try to select an area that is wider 

than it is tall (16:9) rather than square (4:3) so it takes up more of the 

viewing window. See examples below.  

 

 

 

 

 

 

 

4. A five second countdown appears and recording begins. 

A small toolbar appears in the bottom right corner of 

your screen. Access a DRAW tool to annotate the 

screen, PAUSE the recording, click DONE to complete 

and preview the recording, or CANCEL to discard it immediately without previewing. The length of the recording is 

indicated in the grey area to the left.  

 

Figure 1: 16:9 Widescreen recording - YES  

Figure 2: 4:3 recording with black bars on the side - AVOID 
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5. After clicking DONE, a preview of your recording appears. Another document explains the editing tools. When you 

are satisfied with the recording, click DONE again in the bottom right corner.  

NOTE: If you would like to discard the recording after previewing it, you can click CANCEL but will need to save it and then 

discard it in the library. Essentially, DONE and CANCEL bring you to the same screen.  

 

6. The next screen allows you to choose whether you want to UPLOAD it to Kaltura, PREVIEW it again, or SAVE it to 

your library without uploading. A default name starting with ScreenCapture and the date will be automatically 

provided if you do not rename it. Here you can add a description and tags which can help organize your media.  

 

7. If you have chosen UPLOAD, a screen appears showing progress of the upload. When it is complete, a link will 

direct you to the My Media area of Kaltura where you can access your video which will be the top option. It may 

take time to process.  

Videos are set to Private by default which will allow you to embed it into D2L via Insert Stuff, but if you want to share a URL 

you will need to change the privacy to Unlisted or publish it to a channel which is available under Actions and Publish.  
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8. The recording (mp4) is available in your library unless you have changed the default under SETTINGS to delete the 

recording on disk after upload. Click the X on the right side while viewing it in the library to discard it.  

 

Record Screen & Webcam  
Recording both the screen and webcam is similar to recording just the screen, except an 

additional webcam video of you will be included (see screenshot below). By default, the 

webcam window appears in the top right corner of your screen but you can click on it and 

move it around.  

TIP: If you have selected an 

area rather than chose full 

screen, ensure that your 

webcam feed is in the 

recording area. It is not 

possible to move the webcam after the recording. Do a 

short test to ensure that the webcam is placed properly. 

After your recording is complete, click DONE and follow 

the same process as above to SAVE or UPLOAD your 

video to Kaltura and change the settings, if necessary.  
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Record Webcam  
 

Select WEBCAM; a window appears with the webcam preview area and a five 

second countdown in the bottom right grey area. When recording begins, this 

area displays the length of the recording.  

 

You can PAUSE, click DONE to end the recording and preview it, or CANCEL to 

discard the recording without previewing.  

After your recording is complete, click DONE and follow the same process as 

above to SAVE or UPLOAD your video to Kaltura and change the settings if 

necessary.  

 

Record Voice  
 

Select VOICE; a window appears with the small toolbar with the countdown, 

PAUSE, DONE, and CANCEL.  

Click DONE after your recording is complete and follow the same process as 

above to SAVE or UPLOAD your video to Kaltura and change the settings, if 

necessary.  

 

 

 

 

 

 


