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Importing the 2018/19 Tax Table
(CCD Version 4.x and above)
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The first step in adding the 2018 tax record to Client Care Desktop (CCD) is to save the excel
spreadsheet ‘Tax Tables_2018 2019’ to your desktop as you will need to import this file into your
system.

To import the 2018/19 tax record into CCD, navigate to Setup > Tables:

Setup = Tables

User info. Personal tax * Pension cont.s Annuity rates Indices Currencies
Admin. codes

Standard text
Staff list
Providers
Products The 2017 f18 tax year, beginning 06/04/2017

Prices The 2016f17 tax year, beginning 06/04/2016
Forms The 2015/16 tax year, beginning 06/04/2015
Technical The 2014f15 tax year, beginning 06/04/2014
The 2013f14 tax year, beginning 06/04/2013
The 2012713 tax year, beginning 08/04/2012
The 201112 tax year, beginning 06/04/2011
The 201011 tax year, beginning 06/04/2010
The 200809 tax year, beginning 06/04/2008
The 2007 /08 tax year, beginning 06/04/2007
The 2006707 tax year, beginning 0&/04/2006
The 2005/06 tax year, beginning 06/04/2005
The 200405 tax year, beginning 06/04/2004

Click on any tax table in the list, you will see the following screen:

Setup = Tables = Personal allowance

User info. Personal allow. Tax bands NI rates State benefits | IHT rates |
Admin. codes

Standard text
Staff list
Providers
Products Tax year beginning 06/04/2016
Prices
Forms Personal Allowance 11,000.00

Technical Incame limit for Personal Allowance 100,000.00
Tables NS A

NS A

Minimum amount of Married Couple's Allovance 3,220.00
Married Couple's Allowance (born before 6/4/1925) 8,255.00

Income limit for age-related allowances 27.700.00

Relief on marriage allowance 10%%

ISA contribution limit 15,240.00
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From the top menu click on Data > Advanced > Import, and navigate to the excel spreadsheet
you previously saved on the desktop, select and click Open.

1 File Edit [Data| Help
Find g

Sort Records... Ctrl+5

System setup

Save as Excel...
Save as PDF...

Advanced » Goto Record »
Admin. codes

The Target should show Current Table (‘Tables’).
Select Add new records then tick Don’t import first record and Arrange by: matching names,
which should display the same fields listed in both the Source fields and the Target Fields in

the same order.

Once everything is set as highlighted below, click Import:

Source: Tax Tables_ 2017 2018 xlsx Target: Current Table [Tables’} -
Source Fields 'Target Fields gl
AdditonalMIRate0a0403 = # AdditonalMNIRate060403 F
AdditonalMIRate0e0403Class4 = + AdditonalMIRate060403Class4
IHThilrateband = # IHTnilrateband
IHTtaxrate = % IHTtaxrate
MaxLimit_Cash = # Maxlimit_Cash
Maxlimit_I54 =p # Maxlimit_I5A
MIcllowerband = # MIcllowerband
MIclllowerbandrate = 4 MNlclllowerbandrate "

Field Names Arrange By: | matching names -

Tmrnnrt &ctinn Field Mapp"]g
@ Add new records = Import this field
— Don't import this field
Match records based on this field
Target cannot receive data

VM Update existing records in found set

) Update matching records in found set x

fodd rarm—inmimoa A=t oc mosss pocoede

[ Manage Database... ]

Don't import first record (contains field names)

[ Import ][ Cancel ]
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Leave Perform auto-enter options unticked and click Import.

Impart Options - M

|:| Perform auto-enter options while importing
[modification date, serial number, lookups, etc)

Import values in repeating fields by
Keeping them in the original record

Splitting them into separate records

Preserve external container storage

[ Import ] [ Cancel ]

Your new 2018 tax record will now be imported into the CCD system and you will see an Import
Summary screen confirming this. Click OK:

Import Records Summary:

Total records added / updated: 1
Total records skipped due to errors: 0
Total fields skipped due to errors: 0
Table created: <none>

The tax tables will now be available for 2018/19:

Setup ¥  Setup > Tables

User info. Personal tax Pension cont.s Annuity rates Indices Currencies
Admin. codes

Standard text
Sraff list

Providers
Products The 2018/19 tax year, beginning 06/04/2018

Prices The 2017/18 tax year, beginning 06/04/2017
Forms The 201617 tax year, beginning 06/04/2016
LEE The 2015/16 tax year, beginning 06/04/2015
- The 201415 tax year, beginning 06/04/2014
The 2013/14 tax year, beginning 06/04/2013
The 201213 tax year. beginning 06/04/2012
The 201112 tax year. beginning 06/04/2011
The 2010/11 tax year, beginning 0&/04/2010
The 2008/09 tax year, beginning 06/04/2008
The 200708 tax year, beginning 06/04/2007
The 200607 tax year, beginning 06/04/2006
The 2005/06 tax year, beginning 06/04/2005

ear for which rates are held
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Products & Services from Synaptic Software:

SYNAPTIC CLIENT CARE
SYNAPTIC COMPARATOR
SYNAPTIC MODELLER
SYNAPTIC PRODUCT & FUND
SYNAPTIC RISK

SYNAPTIC WEBLINE
SYNAPTIC WEB SERVICES
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