
How to: Online Election
A quick guide for Clubs and Societies at LUU [image: ]
[bookmark: _heading=h.gjdgxs]
[bookmark: _heading=h.3whyypviudn0]Online elections are an easy way to hold an AGM/EGM for your society. This guide will show you how to set up an election, nominate yourself, vote and, importantly, how to encourage people to vote.
[bookmark: _heading=h.u0lp82fjhpy]
[bookmark: _heading=h.yvcvp0gjck77]How do I set up an online election?
[bookmark: _heading=h.8muksdi4v5pz]
[bookmark: _heading=h.3pi7rivzup74]If you would like to set up an election online, please contact Activities@leeds.ac.uk. The Admin team will be able to create the election, set the nomination period (the time when people can nominate themselves) and set the voting period (the time when people can vote). The Admin team will also be the ones to approve the nominations, which will allow people to vote for candidates.
[bookmark: _heading=h.az2260nrt37v]
[bookmark: _heading=h.orkz70fwmizm]How do I nominate myself?
[bookmark: _heading=h.2ffdzafpvai2]
[bookmark: _heading=h.aamh6tpqugvb]First, you will need to login to the LUU website (at the top next to the search bar).
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[bookmark: _heading=h.rb24bqt2taj9]
[bookmark: _heading=h.bo2rt2gxkfnq]
[bookmark: _heading=h.421dxgjq7y0p]Then, you will need to ‘login to vote.’
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[bookmark: _heading=h.i68u9hk0vv1a]Once you login as a student, find your election. To stand for committee, choose an available position.
[bookmark: _heading=h.vsrxn1fvpv42][image: ]
[bookmark: _heading=h.chuitc6ehj7u]Once you have chosen the position you would like to run for, you can choose to ‘stand.
[bookmark: _heading=h.upn8k2vrfqwg][image: ]
[bookmark: _heading=h.315lo9js9bp3]You are then able to upload a picture or manifesto.
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[bookmark: _heading=h.upn8k2vrfqwg]
[bookmark: _heading=h.u5wih23i12vb]
[bookmark: _heading=h.e20ny9v2xz57]
[bookmark: _heading=h.lxhoajt3vop4]How do I vote?
[bookmark: _heading=h.c2rz96v7zjy0]
[bookmark: _heading=h.j72e3mcc33hj]You can vote by following the same steps as above, but instead you go to ‘vote’ (next to ‘profile’ along the top).
[bookmark: _heading=h.7oq8uks4ag4e]
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[bookmark: _heading=h.sqh1wj24khkb]
[bookmark: _heading=h.uffs5hb7aqe7]You can then vote for whoever you want to become a committee member. If there is more than one candidate for a single position, you can rank your preference and click submit. You only have one vote per candidate, but it will transfer to your next preference if your first preference is lowest ranked.
[bookmark: _heading=h.ipxsnafms940]
[bookmark: _heading=h.3rmx5ebv7mrj]You can also vote to ‘re-open nominations’ (RON) if you are not satisfied with the current candidates. If this is successful, the election will be rescheduled.
[bookmark: _heading=h.s4vyvwmc5hps]
[bookmark: _heading=h.jv8hyga8k70i]Who can vote?
[bookmark: _heading=h.wz2wb8k0lq3f]
[bookmark: _heading=h.6v7fzw2xja0i]You can only vote in an election (online or in person) if you are a current student at the University of Leeds AND a full member of the society. 
[bookmark: _heading=h.v06sv9mxntnh]
[bookmark: _heading=h.7ev029xcc5qn]How do I encourage people to vote?
[bookmark: _heading=h.u8xvq34zi7lk]
[bookmark: _heading=h.m7wzxdjm4dp7]If you are used to holding your AGMs in person, it can seem tricky to ensure the vote hits quorum online. We recommend that you try to make the process as interactive as possible. 
[bookmark: _heading=h.o7syyrsiqbcg]
[bookmark: _heading=h.m11dfae3wvym]Use platforms like Facebook and Instagram to promote the AGM, try to spread the word and give reminders to your members (when the AGM is, where to find it, how to vote etc.) Social media is a really great way to keep in contact with your members, so if you haven’t utilised it yet now is the time.
[bookmark: _heading=h.ll7b09innkoa]
[bookmark: _heading=h.61fkoea4ky9j]You can also hold Q&As with the candidates to let your members find out more about them. This could be done through Instagram Stories or by inviting members to an online video call, where candidates could answer members’ pre-selected questions.
[bookmark: _heading=h.83088lioc6m5]
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Leeds university union » Login

Login to buy club/society membership:

We have a dedicated website to help you buy and manage your club/society memberships - you will need to login with
your university details:

o https://clubsoc.luu.org.uk/

Login to vote:

If you want to set up or vote in an election (e.g. club/society elections, the Leadership Race etc,), login here with your
university details.

o https://voting.luu.org.uk/

Clubs/society administrators:

If you're in a Club/Society and want to edit your page on luu.org.uk, login here (the Activities Team will be able to supply
your login info).
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President
The President runs / oversees the whole society.
Vice President
The Vice President works alongside the President in running the society.
Secretary

The Secretary aids in the general organisation of the society, including taking minutes at each meeting.
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President

Overseeing the running of the society and chairing committee meetings. To be a signatory of the Society bank account.

Status:
You are not standing for this position.
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President

Overseeing the running of the society and chairing committee meetings. To be a signatory of the Society bank account.

Status:
Your nomination is pending approval
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The Secretary aids in the general organisation of the society, including taking minutes at each meeting.
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LUU Here For You
(Virtually)

We're still here to help students

We're your students' union; our
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