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By default, Zoom has enhanced some security features. This has 
resulted in a change to the Zoom toolbar.

The "Invite" button is no longer present on the toolbar. To invite an 
individual, click the Manage participants button.

In the Participants pane the 
invite button is now at the 
bottom left of the pane.

The familiar controls will 
open allowing you to send 
an invitation through email 
or to any campus account 
currently online. You can 
also copy the invitation. 



If you are hosting a meeting, a Security tab now appears in 
the control panel. Clicking on security opens options for the 
host.

When you Lock a meeting no 
more participants can join.

If you enable waiting room, 
when an attendee arrives, the 
Manage Participants button will 
flash letting you know people 
are waiting to enter the 
meeting. Return to the Manage 
Participants pane to control the 
waiting room.



You can admit individuals, 
remove individuals, 
message individuals or 
allow an entire  groups into 
the meeting from the 
participants pane.

The meeting ID will no 
longer be displayed at 
the top of the screen. To 
access this information, 
click on the information 
icon in the upper left 
corner. 

A dropdown will appear 
with all the meeting 
information.



Only allow authenticated users

Finally, make sure that you only
allow authenticated users. Click 
the gear icon to open settings.

Click on "View More Settings" 
and additional settings will 
open in your browser.

Make sure "Only authenticated 
users can join meetings" is 
checked.

If a user is not logged into Zoom or they have signed in with their 
personal account, they will be asked to authenticate.



Important note about password protection.

All meetings are now password protected by default. Instant 
meetings and meetings joined by invitation will not require 
a password to be entered.

If someone is trying to enter a meeting from only the 
meeting I.D. They will be required to enter the password.
The password is also required if an individual is trying to 
enter a meeting by phone.

If you want all attendees to enter a password to join, you 
can send only the meeting ID and provide the password 
under separate cover.

If you require additional assistance with Zoom or any other 
Cal Lutheran approved software, please contact the help 
desk via phone at 805-493-3698 or send an email to 
helpdesk@callutheran.edu


