Release Notes — Version 5.5.100

StrataMax has been dedicated to meeting the needs of Strata Managers for over 20
years through the continual enhancement of our software suite. We are committed
to providing new functionality to support you in servicing your clients and to provide
opportunities for you to optimize efficiency within your office environment.

This document describes exciting new features and enhancements available in the
above release.

A history of Release Notes can be reviewed on the StrataMax Online Help
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1. Meeting Hub — Email Template

Email functionality has been enhanced to allow for the inclusion of tailored subject
and body text in Emails sent from Meeting Hub/ Document Distribution.

This can be achieved by creating Local or Global email templates for automated
emails.

To set up Local or Global Templates please follow the steps below:
11 Email Template setup

Navigate to ‘Meeting Hub’
Select 'Meeting Notice’
Select Distribute’

Click on ‘Options’

Select Edit Email Templates’

aoN W

Meeting Hub Document Distribution

Options

| Edit Email Templates P
Loy
Exclude Lots With Zero Entitlements

| rancco o P cooa

6. Click the drop-down arrow beside Template Type’
7. Select the type of email template you would like to create

e Meeting Hub Meeting Minutes
¢ Meeting Hub Meeting Notice

Ernail Temnplate Management

Template Type: | Meeting Hub Meeting Motice “'

Levy Motice

Global Templat) L evy Arrears Motice
<Meetin| work Order Activity

Work Order Copy

Building Specil Work Order Quote Cancellation
Building Work Order Quote Confirmation
appapsz| Work Order Quote Rejection
s5aass | Work Order Quote Request
419876V Work Order To Contractor
01607H Work Order To Manager

7o0719y| Work Order To Originator

7007104 Meeting Hub Meeting Minutes |
41050 Meeting Hub Meeting Motice
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8. If creating a ‘Global Template, click the ‘Edit’ icon beside ‘Global Template’

Please Note: The Template’icon will show next to ‘Global Template’ if one has
been setup for the selected Template Type’

| B Email Template Management — O X

_I Template Type:  Meeting Hub Meeting Motice > Q,

| Global Template
t- " <Meeting Type= <Building Long Name> <Building Number=> g >

| Building Specific Templates

i Building Number Building Mame ~  Subject
r L= B | | | | L U B .
_- - n [ - am
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an |
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: L am = m=
i
I <Meeting Type> for < Company Title>

9. If creating a ‘Local’ Template (for a specific building) click the ‘Edit’ icon beside a
specific building

Please Note: The Template’icon will show next to the building if a Local Template’
has been set up for the selected Template Type’

—
e Email Template Management — O X
Template Type: Meeting Hub Meeting MNotice v Q
Global Template | .
<Meeting Type> <Building Long Name> <Building Number> rd > ke
Building Specific Templates
Building Murmber Building Name s Subject Cover Lett
2008053 EVOLUTIOMN OM GARDIMER- RES | —
558855 EXTRA TRADING ACCOUNTS | e
419876V FITZROY STREET 52 | "=
301607H FLINDERS STREET 472-432 <Company Title> <Repart Mame>of <Meeting Type> =
700719V GADD 5T 52-60 TH | s o]
TOOT19A GADDSTT72BLD A .
41050 GARDEN CITY DOMAIN |
23637 GASKELL PARK | e
285785 GASWORKS 3 BMG u
<Meeting Type> for <Company Title> | T
4842 GIPPS COURT - -
_ - TTT? —| Edit the email template
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Alocal setup can also be copied to other buildings by clicking the ‘Copy the email
template details to tagged buildings’icon.

W Email Template Management - O X
Template Type: | Meeting Hub Meeting Notice - Q
Global Template .
<Meeting Type> <Building Long Name> <Building Mumber> e x hent Distribution

Building Specific Templates

Building Number Building Name =  Subject Cover Letter

2008053 EVOLUTIOM ON GARDIMER- RES

558855 EXTRA TRADING ACCOUNTS Tille

419876V FITZROY STREET 52 L

301607H FLINDERS STREET 472-482 =Company Title> <Report Name> of <Meeting Type> PRy P -

700719V GADD 5T 52-60 TH "

7007194 GADDST7ZBLD A

41050 GARDEM CITY DOMAIN

23637 GASKELL PARK = =

285785 GASWORKS 3 BMG s
GEORGE 5T - 650 <Meeting Type> for <Company Title> i X ‘ i

4p42 GIPPS COURT

e T —r—| Copy the email template details to tagged buildings

10. In the Email Template Setup screen, add ‘Subject’ and ‘Body’ text as required.
1. Click Insert Field to add a data field. The following fields are available:

e Building Long Name
e Building Number

e Company Title

e Meeting Type

e Report Name

k.EmaiI Template Setup - Meeting Hub Correspondence

Template: Meeting Hub Meeting Motice
Building: 74957
Subject:  |<Meeting Type> for <Company Titlex

Body: Please find attached your <Report Mame= for <Meeting Type= for <Company Title=

If a default email signature is configured then it will be appended to the email body automatically when sending.

Insert Field || “5Cancel || [Save |

12. Click 'Save’ to complete the setup

When an email is sent with an attachment for the set Template Type, the Subject
and Body of the email will use the template text and added field data:
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s Emails Found: 3

SentDate Status FromUser Recipient Subject Attachments:
059/09/20 09:20:45 sent Renee <renee.soderlund@stratamax.com.au> renee@test.com Annual General Meeti hao;]'lene::fT;:.pdTG | Meet
05/09/20 09: Renee <renee.soderlund @stratamax.com.au> renee@test.com Annual General Meet| e nusl \aenera

09/09/20 10:12:16 sent Renee <renee.soderlund@stratamax.com.au> bilysama9@gmail.com Annual General Meeti

View Attachment

Filter for Searching

Date from:

[ 9/09/2020 O~ |
Date to:

| 3/09/2020 EN

From:  [w] Cument User

|Annual General Meeting for Strata Plan Mo. 74557 I |

Please find attached vour Notice for Annual General Meeting for Strata Plan No. 74957 ~ i emails
A e L el o

" e - Recipient:

N e T | |
HHH —I-I | Fldresh |

"o el 5o

Tom wpmwwy | gy = gy v

Important Note:

e Emails will include a Personal or Global signature if configured in Email Fax SMS /
Communication Setup.
e Emails will honour Contact Preferences set for Owners and Office Bearers

2. Security Access — Meeting Hub Email Template Setup

Security settings to access the ‘Email Template Setup’ will need to be set up by the
security Administrator for your organisation before use.

To set up ‘Security’ access for this feature, please use the steps below:

Navigate to ‘Security’

Right click the ‘User or ‘Group’ you need to set permissions for
Click ‘Edit Permissions’

Type Edit Email Templates’

Click Filter

Right click the Edit Email Templates’ option for ‘Meeting Hub’
Set the relevant permission for the ‘User’ or ‘Group’

No o~
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r]ﬁ Permissions For

MName |renee.sodedund

BCMax GLMax DocMax

[=-ig@ Pemissions
EI! Levies
i . Edt Email Templates
El-@@ Mesting Hub
¢ L@ Edit Email Templates
[ TaskMax
‘.. Edit Email Templates

| Edit Email Template || Fer | Close

8. Click Close’

Please Note: The security setting will take effect immediately after closing the ‘Security’
screen.
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