
Letter Printing Templates 
CareRight generates PDF of letter correspondence using printing templates. These can be 
customised to include your own letterhead. This document describes the default letter 
template and the requirements for inclusion of a custom header. 
 
All letters are generated to suit A4 paper 297mm x 210mm. A 10mm margin is applied to all 
sides. The footer consists of the page number. 
 

 
 



The delivery address is positioned at 35mm in form the left border and down 60mm from the 
top border to suit most common windowed envelopes. 

 
 
To supply a custom letterhead you need to supply to Clintel Systems an image file 2000px 
by 450px in PNG or JPEG format. 
 
When printing multiple pages the header is included on all pages. 



 


