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ATTENDANCE ROSTERS

In accordance with the Return to Buildings 1.5 Confirmed Positive Individual Isolation Protocols, “Instructors
should take attendance of all individuals that visit these sessions every time a class meets face to face.”
Attendance rosters will be generated each term at the beginning of the session.

Note: Attendance Rosters are not generated for ONLINE CLASSES.

NAVIGATION

Faculty Center > My Schedule > Choose Correct Term

1. Click on the attendance roster icon of the class in which to take, view or print attendance.
My Schedule
B Lonc Star College Change Term View Personal Data Summary
System
. . My Exam Schedule
Select display option
@ Show All Classes O Show Enrolled Classes Only
Icon Legend g Class Roster [Z] Grade Roster 52| Gradebook [ Assignments [ Learning Mang #g Attendance Roster
My Teaching Schedule = 2020 Fall > Lone Star College System
Personalize | View All | (2 | E First (4) 1-120f12
Class Class Title Enrolled Days & Times Room Class Dates
MATH 0314-
gs | = = MNCBO for College Aug 24, 2020-
ifa (16| 52 Algebra (Laboratory) 20 TEA ONLINE Oct 18, 2020
e 1- : Classroom Oct 19, 2020-
LS NIRRT Building B 107 Dec 13, 2020
2. To record attendance, click ‘View’ and enter the appropriate information for each student.

Attendance Roster By Class

Course ID 019714
Course Name NCBO for College Algebra

Term 2020 Fall
Session Regular
Academic

Session i '

Subject / Catalog# pmaTH 0314 Institution | gne Star C“CK on V\eV\f
College to record
System

attendance for
a particular day

Class Nbr Instructor

Class Section

Aftendance From Date|08/24/2020 5]

12/13/2020
Report Manager Attendance To Date I [

O Create Attendance O Update Attendance/All Stu ® Update Attendance/Active Only

Student Attendance Roster

Type * Attendance Date *From Time *To Time Minutes Override
1 Print View 1| [Class Meeting v| (10192020 |5 [1:30PM 2:55PM 85 O ([ E]
2 Print View 2 10/21/2020 1:30PM 2:55PM 5 O &=
Print Vigwr [ClassMeefing 1 (02020 s [130PM 55PA a5 | +] [=]

Personalize | Find | View All | (21| E First (4) 1-50f15 (») Last

Contact
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3. Fill out appropriate status for each student.

Template Nbr 1 Attendance Type Meeting Attendance Date 10/19/2020
Student Attendance Roster Personalize | Find | View 5 | (@ | @ First (4) 1-250f25 (k) Last
* Student ID Mame * Academic Career Present Tardy EI;?:; Reason From Time * To Time I\.(vi:\onztti?
17430 |@ Ahsan Credit (] [Sick ~| [+ [=
2 [77160 Y -ndexson Credit O O | ~|[130PM | [255PM 25| [(#] [=]
2 [1714 q Coonrod. Cregit (] [Jury Duty v [+ [=]
4 [7687: @ Crawford,| Credit o | v |[1:30PM |[2:55PM as| [(#] [=]
5733z @ Diaz, Credit ] [Other v|[1:30PM | [2:55PM 5] [#] [=]
& [7707 g Floumo! Credit O O | ~|[130Pm | [255FM 35| [+ =]
7746 Q Fulton,| Credit O O ~|[1:30PM | [2:55PM g5 (4] [=]
2 [761 @ Garza, Credit o 0O | v|[1:30PM | [2:55PM 5| [+] [=]
9 [1130 a Gonzales,/ Credit o O | v||1:30PM | [2:55PM as| [#] [=]

4. Click on ‘Verify’ and then ‘Save and Return’ at the bottom of the page when complete. IT MUST BE
VERIFIED, or the page will not save.

Template Nbr 25 Attendance Type Meefing Attendance Date 10/06/2020
Student Attendance Rosfer Personalize | Find | View 5 | (1] & First 4/ 1-90f9 (» Last
* Student ID Hame * Academic Career Present Tardy L3 Reason From Time *To Time C_omact
Early Minutes
17500 Q Mike Credit 0o O E45AM | [T:454M 50 [H =
2[7e8 Q somner Lee Credit 0O O G4SAM | [T:45AM 50] [#] =]
; ; ——) : S
Sz et 0O 0O v)eau [maswm &) & =
4[788 Q BryanM  Gredt 0O O BasAM | [7-45AM 50| [# =]
5[771 Q Hicole Credit O [ e45AM | [T45AM 60| [+] (=]
6750 Q Bailea  Credit 0O O G4SAM | [7:45AM 50] [#] =]
7 [0411 Q, Justin E Credit o O B45AM | [7:452M 60| [+ =
8770 (< | - Credit O ==
9 [761 QA o Credit 54550 | [7-45AM &0 [+ [=]
By clicking on the verified checkbox and saving you are affirming that you
verified the roster.
Cance

5. The page can be printed by clicking on the ‘Print.” Button. Afterwards click on the ‘Report Manager’
link to refresh the screen and view the PDF.

s Attendance From Date |08/24/2020 |[5]
Report Manager h Click here after clicking or Attendance To Date|12/13/2020 |[)
(O Create Attendance @] Update Attendance/All Students ® Update Attendance/Active Only
Student Attendance Roster Personalize | Find | View All | (7 | E First (4) 1-50f15 (b Last
L':’Tplate Type *Attendance Date *From Time  *To Time E‘f:lﬁ:; Owverride
1 View 1] [Class Meeling ~| [onez0z0 |5 [130PM 2.55FM 85 g &=
2 Print View 2 | Class Meeting v| 1002172020 E{] 1:30PM 2:55PM 85 O [+ =
3 Print View 3| [Class Meeting v]| [10282020 |5 [1:30PMm 2:55PM 85 O = [=
4 Print View 4 | Class Meeting v| 10/28/2020 E{] 1:30PM 2:55PM 85 O [+ =
5 Print View 5 [Class Meeting v]| [11022020 | [1:30PM 2:55PM 85 O = [=
[5] Save ||[@r RetumntoSearch ||[=] Motify || & Refresh
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Report Manager:

Administration

View Reports For

User ID Type| v | Last v 1 [Days v| | Refresh
status[ v] Folder v] Instance to

Report List Parsonalize | Find | View All | (2] | E First (4) 1-20f2 () Last

Select ﬁjeport IF::tsance Description E:?el-l"el'ﬁ';e Format  Status Details

O 16108894 25164607 {LSC. SRBODCA- LSC_SRBODGAPG 4y parey f‘ﬁ;g?f“ Posted  Details

O 16108888 25164604 LSC_SRB00CA - LSC_SR800CA.pdf 0oo02020  Acrobat ooy g petails

4:04:44FM (*.pdi)

PDF:

T/\ L%Ht Sél'f{l-_'\
/\( SYSTEM LSCS Class Attendance Roster

Report Generated: 8/30/2020 16:46:09 PM

MATH 0314 NCBO for College Algebra Lone Star College System
019714 2020 Fall
Regular

Attendance Date: | 10/19%/2020

Name 1 Career Present Tardy Left Early Reason From Time Tao Time Minutes
1. Ahsan, 743 Credit Sick 14:55 0
2. Anderson, 77 Credit X 13:30 14:55 B3
3. Coonrod.S 771 Credit Jury Duty 14:55 0
4. Crawford,] TH8 Credit X 13:30 14:55 83
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