Release Notes — Version 5.6.28

StrataMax has been dedicated to meeting the needs of Strata Managers for over 20
years through the continual enhancement of our software suite. We are committed
to providing new functionality to support you in servicing your clients and to provide
opportunities for you to optimize efficiency within your office environment.

This document describes exciting new features and enhancements available in the
above release.

A history of Release Notes can be reviewed on the StrataMax Online Help

THE COMPLETE STRATA MANAGEMENT SOLUTION

A StrataMax S StrataCash  [FTRATAPAY


https://smhelp.stratamax.com/help/release-notes
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StrataMax

Release Notes — Version 5.6.28

1.

Payment Entry - Overview

Payment Entry module has been added to provide a reliable platform to manage
outgoing one-off payments, reimbursements and part payments.

This module is designed as a replacement for the existing ‘Cheque Entry’ process,
allowing users to perform a number of different payment options (Pay by EFT,

Cheque or BPAY)

Please note: Access to Direct and Cheque Entry via Transaction Entry” will no longer
be accessible and users will be returned the following messages:

e'" TESTING DP - REMEE 2 68794 26 July 2021 O *
File  Options GoTo Help
Account Reference
Code Name | | | 4P Change Building
Ref. No Journal ’Direct ~
Date [ MutoReverse=0ff Save
Amount ] Z
Details -
o Account Info
Extra Info Directs not permitted in Transaction entry - use Payment Entry e
instead. -
Close
Batch Total
000
Joumnal Total T USINY SO
[0.00 Main
Auto Balance Account for Payments
[Main: Cash At Bank 012 |
Insert
|Current Month: Jul 2021 | ||
e'_* TESTING DP - REMNEE 2 68794 26 July 2021 O *
File  Options GoTo Help
Accourt Reference
Code Name | | | (4P Change Building
Ref. No Journal Cheque ~
Date [ AutoReverse=0ff Save
Amount
Details
Comment Accourt Info
Payments not permitted in Transaction entry - use Payment
Bxira Irtfo e Entry instead. edge
Close:
Batch Total Bank Balan|
oo [ss17650
Joumal Total Posting Group
[0.00 Main
Auto Balance Account for Payments
[Main: Cash At Bank 012 |
Insert
Current Month: Jul 2021 | | ||
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Users can access Payment Entry from different areas of StrataMax if security
permissions are granted:

e Desktop menu - Payment Entry

Payments
=l = 1 6
efti 5= 7 = I
Payrments Bank . .
Management Payment Entry Reconcilistion Creditor Invoices EFT Manager
e Creditor Invoices - Save and Pay
B Creditor Commitment Ent - O
File  Opticns Gote Help
Creditor 08200017 Creditor -
Code Name New Creditor 1 | AR TN
ABN: Not Registered Pay by Cheque Select by ABN
Budget for Insurance
Ref. No | D0001917 Muli Expense Entry | This Year's Actual: 453383 New Entry
Expense A/c |130 Insurance This Years Budget: 0.00 -
Date v
View/Edit Expense Save and Pay
Amourrtl | Invoice ~ Budget Records
Details |Insurance | Shorthand [] Pro Rata Cancel
Invoice No. | | Histary [] Add Purchase To Asset Register
Account Info
More Info | | Sl Payment Autharity
Work Order | | Ledger Card
Aged Balances =
Name Amourt ose
Cumrent
30 Days
60 Days
Batch Total Bark Balance Posting Marth 50 Days
0.00 5525051 ¥ 50+ Days
Hold Total Total NumLock Off
Post Period | Cument Insert
[ Current Month: Aug 2021 | Fin Year End: 31/01/22 | Invoice Hub Off

e Bank Reconciliation — Create Payment to post debits to creditors
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2.

Bank Reconciliation -
File Options GoTo SCM  Help
Statement Entry/Processing  Bank Reconciliation Repot  Cheque Receipt Tagging

Statement No. 03166

Date Type Details Reference Number Amount Balance Matched Post to Post
19/01/21 |OTHER 0 “a -£84.86 -50083.01 | 08206652
23/07/21 |OTHER ™ wll B 4000.00 -46093.01

20/08/21 |OTHER ~ == -52457.84 08200216

| ReceptEnty | Reverse Payment | | Creae Payment | | Auto Reprocess | | Legend |
\ Insert | Delete || Tagus || Print | [ Match |
Double Click to edt - Right Click to Show Unmatched kems | Change Building | | Close

Security setup — Payment Entry permission

To set security for Payment Entry in BCMax and GLMax navigate to ‘Security’ filter for
‘Payment Entry’ and set to Allow, Deny or Inherit as required. This can be set on a

user level or User group.

Please Note - ‘Payment Entry’ security permissions will need to be setup by the
administrator to access this new module. Since this a potentially powerful feature

please assign permissions carefully.

LB Permissions Faor

Mame |renee.soder1und |

BCMax GLMax DocMax

=@ Pemissions

Paymert Enty [ peer ]

Loz
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3. Payment Entry — Processes and Options

The Payment Entry screen is the central page providing access to everything that is
needed to effectively manage a one-off payment. From this screen you can
create either an EFT, Cheque or BPay for a number of invoices for the same
Account or owner reimbursements/refunds.

There are 3 different ways to payment methods available:

e Pay Immediately — EFT/BPAY only if new EFT Manager and remittance advice is
being used. Users will need to have ‘Authorise Payment’ permissions. Payments
created using ‘Pay Immediately’ are marked as printed and added to its own
EFT batch. For all SCM users the payment will automatically be submitted to
SCM online for authorisation, for all other banks EFT Manager module will launch
to manually authorise the payment.

Please Note: If a User does not have security permissions to ‘EFT Manager’ the ‘Pay
Immediately” option will not be available on the screen for selection.

BPAY option is only available in BCMax, GLMax will only allow EFT or Cheque
selection.

e Pay using Payments — When selecting this option, the payment will not be
marked as printed. Users will need to go into Payments/ Print payments and
print the payments (Chq/EFT) manually as per the usual process

e External direct debit, periodic payment, internet transfer, Cheque book — Any
Invoices selected will be created and no cheque or EFT is sent to the bank.
Payment is marked as printed and will report on the Bank Reconciliation
statement until presented through the bank.

When a Creditor is selected the Payment Entry module will list all available unpaid
Invoices, Credit Notes and Invoices on hold. The following actions are available:

e Don't Pay All - This will clear all Amount to Pay and report ‘0’ to pay against all
Invoices in the screen and allow users to enter the amount on each invoice
they wish to pay

V5.6 New Features \ Enhancements
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TESTING DP - REMEE 2 68794 - Payment Entry

Account 03200016 BPAY CRED [] pate  [28/0772021 [+] Bank Balance: 5,176.50 @]

Mame  Bpay Cred Amount: 0.00 ‘ BAMK BALANCE ADMIN FUND 85,196.50
ABN: 30444111 789 BAMNK BALANCE SINKING FUND -20.00

Address

(@ Pay using Payments Pay by EFT

() External direct debit, periodic payment, ) Pay by Cheque

internet transfer, cheque book ) Pay by BPAY - Biller Code: 7773

O Pay immediately CRN [2000087903387 Valid
Reference Date Description Invoice No. BPAY CRN OnHeold  Invoice Amount  Unpaid Amount. Amount to Pay
DOODO0O4  30/06/2021  Fire Evacuation Plan 4678 3 4,678.00 4,678.00 . 0
DODDDOOE  30/06/2021 Garden & Grounds 5689 2000087903357 On Hold 70,000.00 19,000.00 |0

Payment amount must be greater than zero Don't Pay All | | Pay All | | Clear

e Pay All - When selected will populate the total Unpaid Amounts to ‘Amounts to
Pay’

TESTING DP - RENEE 2 63794 - Payment Entry

Account | 02200016 EPAY CRED D Date | 26/07/2021 E Bank Balance: 85,176.50 @
MName |Bpay Cred Amount: 23,678.00 ‘ BAMK BALAMNCE ADMIN FUND 85,196.50
ABN: 30444 111 729 BAMK BALAMCE SINKING FUND -20.00
Address
| |
Pay using Payments Pay by EFT
() External direct debit, periodic payment, ) Pay by Cheque
intemet transfer, cheque book ® Pay by BPAY - Biller Code: 7773
O Pay immediately CRN [2000087903397 Valid
Reference Date Description Invoice No. BPAY CRN OnHeld  Inveice Amount  Unpaid Amount  Amount to Pay
DODOOD04  30/06/2021  Fire Evacuation Plan 4678 3 4,678.00 4,678.00 .|46?8.00
DO0D000E  30/06/2021 Garden & Grounds 5680 2000087903397 On Hold 70,000.00 19,000.00 |19000.00
s
DontPayAll || Payal [[ Clear [[ Save |[ Close

V5.6 New Features \ Enhancements
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e Clear — Will clear all details on the screen including the selected account

8
Account |02200016 EPAY CRED E Date | 26/07/2021 B Bank Balance: 85,176.50 @
Mame  |Bpay Cred Amount: 23,678.00 ‘EANK BALANCE ADMIN FUND 35,196.5[)‘
ABN: 30444111 789 BAMNK BALAMNCE SINKING FUND -20.00

Address

®) Pay using Payments Pay by EFT

() External direct debit, periodic payment, () Pay by Cheque

internet transfer, cheque book @® Pay by BPAY - Biller Code: 7773

O Pay immediately CRM (2000087903397 Valid
Reference Date Description Invoice No. ARsEERRL A—timtdt————%mount  Unpaid Amount Amount to Pay
00000004 30/06/2021  Fire Evacuation Plan 4678 578.00 4,678.00 |4678.00
DOODDODE  30/06/2021 Garden & Grounds 5680 000.00 19,000.00 |19000.00

0 Are you sure you want to clear all details?
o
Don't Pay All | | Pay All | | Clear | | Save | | Close

3.1 Creditor Payments

Users can use Payment Entry to pay a one-off Creditor Invoice/s by selecting a
creditor account, view unpaid invoices and either pay all amounts to pay or part
pay. Users can choose to Pay Immediately, Pay using Payments or External.

311 Pay Immediately - Paying All Invoices available

1. Navigate to ‘Payment Entry’
2. Select ‘Account’ (creditor) to pay
3. The screen will populate all the following information

e Account Number

e Account Name

e Address Details

e Compliance — If Compliance is being used Creditors will be validated
and users have the ability to select Valid/Not Valid

« Select Document (optional)

e Amount of the unpaid invoices

e ABN

V5.6 New Features \ Enhancements
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Bank Balance
Split Banking (if setup in the selected Building)
All Invoices that are unpaid will be listed including Credit Notes

TESTING DP - REMEE 2 68794 - Payment Entry

MName

0000024
0000025
00000026
0000027
0000028

Pool Winners

Account |08200006 POOL WINNERS

Address |50 OLD BURLIEGH RD
BROADBEACH 4218

() Pay using Payments

internet transfer, cheque book

Reference Date

01/07/2021
01/07/2021
01/07/2021
01/07/2021
01/07/2021

(® Pay immediately

Description

Pest Contrel
Garden & Grounds
Painting - External
Electrical Repairs
Fire Prtcn-Repairs &

Compliance Status must be verified

|I| Date

ov/o7/2021 |~ Bank Balance: 85,176.50 @]

Amount: 1,573.00

ABMN:

() External direct debit, periodic payment,

Invoice Mo,

3467
46678
466784
466TECN
4668

23 213 666 598

Compliance

BANK BALANCE ADMIM FUND 85,196.50
BANK BALANCE SINKING FUND -20.00

Generally when insurance has expired

1 Valid

Mot Valid

(® Pay by EFT - BSB: 124-367 Account Number: 1659987
Pay by Cheque
Pay by BPAY - Biller Code:

CRN

EPAY CRN OnHold  Invoice Amount  Unpaid Amount Amount to Pay
200000 800.00 800.00 |800.00
200000 33.00 33.00 |33.00
200000 780.00 780.00 |780.00
200000 -90.00 -90.00 |-90.00
50.00 50.00 |50.00
Don'tPayAll |[ Payal |[ Clear

4. Click Pay Immediately’
5. To pay all invoices in full — there is no need to change any amounts reported

under ‘Amount to Pay’
6. Click ‘Save’
7. The system will process the payments as per below depending on the Bank:

e SCM - If the building is utilising Strata Cash Management, the payment will be
submitted and if accepted you will be prompted with the below message:

T Authonse your peyments on the arbermset, go tas bitps

Fayments have been eported. Al payrnents have been accepted by SteataCash Management.

petysbrafacash, manpott oom ga’

If not accepted, EFT Manager will open and reflect the issues with the
submission.
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e Other banks — The Payments will be created and ‘EFT Manager’ will open
reflecting the payments in a new batch to be Authorised as usual through EFT
Manager process.

8. Once Batch is Authorised, users can view under ‘EFT Manager — Completed

Batches’
)
Payments included: 1 for §1,573.00 (%) @
Filter Buildings: |z| [] Show excluded and reversed payments
Filter Accounts: |Z| ] Show only buildings or payments with issues
Account Name Amount Status Reference A/C Code Destination Invoices Rejection Reason
68794 TESTING DP - RENEE 2 1 payments totalling $1,573.00
POOL WINNERS 157300 @ 000023 (902200006 i 200000 3467 & Ors

9. All Transactions will be posted correctly

060 [01/07/21 | 08200006 IC [P i 780.00 18 [P | Painting - Extemal [D0000026 | 466784
060 01/07/21 | 15805 C P 780.00 18 08200006 - Committed DADDOO26  |465784
060 01/07/21 | 401 J P 780.00 Tif Surplus/Deficit 0000104 |To Cap. Afc
060 01/07/21 |004 J P 780.00 Tif Surplus/Deficit J0000105 | From PL Adc
061 01/07/21 | 08200006 C P 900018 P Electrical Repairs DO000027  |46678CN
061 01/07/21 13405 C P 500018 08200006 - Committed DADDO027  |46578CN
061 01/07/21 |401 J P 90.00 Tif Surplus/Deficit 0000106 |To Cap. Alc
061 01/07/21 |004 J P -90.00 Tif Surplus/Deficit J0000107 | From PL Ade
062 01/07/21 | 08200006 c P 500013 P Fire Prtcn-Repairs & DO0D0028  |4668

062 01/07/21 13615 C P 500018 08200006 - Committed DADDO028 | 4668

062 01/07/21 | 401 J P -50.00 Tif Surplus/Defict J0000108 | To Cap. Atc
062 01/07/21 | 004 J 3 50.00 Tif Surplus/Defict 0000109 |From PLAG
063 |01/07/21 | 08200006 |p | | 1573.00 | | | EFT Payment |Fonooo23 |

063 01/07/21 012 J P 157300 Balancing Ertry J0000110 [ FO00D023

V5.6 New Features \ Enhancements
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Payments Management

Building: [TESTINGDP - RENEE2  68724[ .| & [ Nt Printed 2@
Mot Presented

Creditor: III x O
Date Range: | This Month and Last -] Filter: Pat

o1/08/2021 [=]to [31/07/2021 [+] Amount: to x [ Auto Show Document
Building  Mame Date Creditor  Name Amount Reference Status  EFT
68794 TESTING DP - RENEE 2 20/07/2021 08200016 BPAY CRED 40,511.00  FODDOD13 v € 062-00
68794 TESTING DP - REMEE 2 15/07/2021 08200014 CRED EFT 300.00 FODDOO1T  w= e 766-1:
68794 TESTING DP - REMEE 2 15/07/2021 08200014 CREDEFT 100.00 FODDDOTD  w= o7 @ 766-1:
63794 TESTING DP - REMEE 2 08/07/2021 12715 BAMNK CHARGES - BRPAY [

03200006 - POOL WINNERS

TESTING DP - RENEE 2 21 POOL WINMERS |
TESTING DP - RENEE 2 01/07/2021 RICHOS PAINTING e 0340 ¢
TESTING DP - RENEE 2 30/06/2021 08200014 CRED EFT e 766-1:
TFSTING NP - RFMFF 2 INNARANAT DR2NNONE  RICHOS PAINTING 8 04
Count: 26
$1573.00

Invoice Mumber Date Amount Paid Amount  Description Expense Account

3467 01/07/2021 200.00 800.00 Pest Control 13860 PEST CONTROL
46678 01/07/2021 33.00 33.00 Garden & Grounds 13905 GARDEM & GROUND
466784 01/07/2021 780.00 780.00 Painting - External 15805 PAINTIMNG - EXTERMNA
46678CN 01/07/2021 -90.00 -90.00 Electrical Repairs 13405 ELECTRICAL REPAIRS
4668 01/07/2021 50.00 50.00 Fire Prtcn-Repairs & 13615 FIRE PRTCN-REPAIRS
SCM Status: Unauthorised W

01/07/2021 "

312

Paying Invoices in Full - Using method Pay using Payments’

1. Navigate to ‘Payment Entry’

2. Select ‘Account’ to pay
3. The Screen will populate all the following information relative to the selected
Account

4. The Unpaid Invoices will be displayed on the screen
5. Select 'Pay using Payments’ option

Qo - - o *

Account 08200014 CRED EFT [] pate  [230772021 [+] Bank Balance: 94,081.50 @]

tome Gt s e e

Address

® Pay using Payments

©) External direct debit, periedic payment,

® Pay by EFT - BSB: 184-446 Account Number: 123456
Pay by Cheque

intemmet transfer, cheque book

Pay by BPAY - Biller Code:

) Pay immediately

CRN

Reference Date Description Invaice No. BPAY CRM On Hold [Invoice Amount  Unpaid Amount Amount to Pay
DOODOOTY 12/06/2021  Plumbing & Drainage 893 980,00 960,00 (98000
DO0O020 12/06/2021  Lift Registration Fe 894 540.00 540.00 (540,00

Don'tPayAll |[ Payall |[ Clear || Save [[ Close
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6. Amount to Pay can remain the same as you are paying all invoices available
7. Click 'Save’ and Close

8. Navigate to Payments’

9. Click on Print Payments’

10. Highlight the EFT in the list to print

1. EFT will print successfully and be marked with a ‘P’

File Options Tools Gote Help
Draw Payments Remittance Advice Post and Draw  Print Payments  Reports
() Cheque (® EFT Mark as P @ Local (O Global [] Auto Select All Unprinted
Seect Boyments tolh Template | REMITEFT EFT Remitiance Advice
Tag MNumber Date Prirted Prir =
FO000008 | 30/06/21 e =oom
Foo00016 |23/07/21 [P (NG i Copies |1
Payment Select Copies
® Unprinted (® Original Only
O A ] () Original plus one copy
O Sample () Original plus two
() Copy Only
< > Qutput to Screen
Set as Default
Print Payments
Change Building Close

12. Navigate to ‘EFT Manager’ and create the batch to authorise the Payment

Bank: SCM Value: $1,520.00
Next Step: Ready to create batch Number of Payments: 1

Number of Buildings: 1

3.2 Part Paying Invoices

Invoices can now be part-paid using ‘Payments Entry’ and that includes accounts
subject to BPay.

321 Part Paying Invoices — Using method ‘Pay Immediately’

1. Navigate to ‘Payment Entry’
2. Select ‘Account’ to pay
3. The Screen will populate all the following information

V5.6 New Features \ Enhancements
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a
Account 08200016 BPAY CRED [o] Date  [23/07/2021 [~] Bank Balance: 108,981.50 @]
Mame  |Bpay Cred Amount: 34,178.00 BAMNK BALANCE ADMIN FUND 108,981.50
ABN: 39 444 111 789 BAMNK BALANCE SINKING FUND 0.00

Address

() Pay using Payments Pay by EFT

_) External direct debit, periodic payment, Pay by Cheque
internet transfer, cheque book @® Pay by BPAY - Biller Code: 7773

® Pay immediately CRN
Reference Date Description Inveoice Mo. BPAY CRMN OnHeold  Invoice Amount  Unpaid Amount Ameount to Pay
00000004 30/06/2021  Fire Evacuation Plan 4678 3 4,678.00 4,678.00 4678.00
DOODO00G  30/06/2021 Garden & Grounds 5689 2000087903397 On Hold 70,000.00 29,000.00 |29000.00
D0o0D0013  15/07/2021  Garden & Grounds 55 83869907108 500.00 500.00 | 500.00
BPAY CRN is required for BPAY payments Don't Pay All || Pay All || Clear

4. Asthe selected Creditor is set for BPAY and invoices entered have different CRN
numbers, a CRN is required to be entered manually to match the Invoices that
are being paid

Please note: For Invoices that have different CRN they will need to be paid
separately. Any CRN manually entered in this screen will override the CRN for any
invoices paid.

5. Enter the relevant 'CRN’
6. Click ' Dont Pay All' - This will clear all the ‘Amount to Pay’

V5.6 New Features \ Enhancements
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TESTING DP - REMEE 2 68794 - Payment Entry

Account |03200016 BPAY CRED
Name |Bpay Cred

Address

() Pay using Payments
internet transfer, cheque book
(® Pay immediately

Reference Date Description
DODODD0S  30/06/2021  Fire Evacuation Plan
DOOOOD0E  30/06/2021 Garden & Grounds
DO0O0013  15/07/2021 Garden & Grounds

Payment amount must be greater than zero

[

() External direct debit, periedic payment,

Date 23/07/2021 D

Amcunt: 0.00

ABN: 39444111789

Pay by EFT
Pay by Cheque

(®) Pay by BPAY - Biller Code: 7773
CRN 2000087903397

Invoice Ne.

4678
5689
55

Select Document

BPAY CRN On Hold

3

2000087903397 On Held

85869507108

Bank Balance: 10,981.50 @]
BANK EALANCE ADMIN FUND 108,981.50
BANK BALANCE SINKING FUND 0.00

Walid
Invoice Amount  Unpaid Amount Amount to Pay
4,678.00 4678.00 0
70,000.00 29,000.00 0
500.00 500,00 |0
Don'tPayAll |  PayAll || Clear

7. Enter the amount you wish to part pay for the correct CRN entered.

In this example below, Invoice Amount was $70,000, Unpaid Amount - $29000
and the Amount to Pay has been entered as $10,000

TESTING DP - RENEE 2 68794 - Payment Entry

Account | 08200016 BPAY CRED
MName  |Bpay Cred

Address

_) Pay using Payments

internet transfer, cheque book

® Pay immediately

Reference Date Description
DOODO004  30/06/2021  Fire Evacuation Plan
00000006 30/06/2021 Garden & Grounds
DOD00013  15/07/2021  Garden & Grounds

|I| Date

ziomzen [7]

Amount: 10,000.00

ABN:

External direct debit, periodic payment,

Invoice No.
4678

5689

55

39444111 789

Pay by EFT
Pay by Cheque

Bank Balance: 108,981.50

BAMK BALAMCE SINKING FUND

‘ BAMNK BALAMNCE ADMIN FUND

108,981.50
0.00

(®) Pay by BPAY - Biller Code: 7773

CRM | 2000087903397
BPAY CRN
3
2000087903397
85869907108

Valid
OnHeld  Invoice Amount
4,678.00
On Hold 70,000.00
500.00

Unpaid Amount Amount to Pay
4678.00 |0
29,000.00 | 10000

500.00 |0

8. Click ‘Save’

9. If SCM - system will return a message advising that payment has been
submitted and accepted for Approval
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& TESTING DP - RE ayment En - m] b
\ccount 08200016 BPAY CRED [] Date  [z30772021 [+] Bank Balance: 108,981.50 @]
ame  Bpay Cred Amount: 10,000.00 BANK BALANCE ADMIN FUND 108,981.50
ABM: 39444 111 789 BANK BALANCE SINKING FUND 0.00
Address
() Pay using Payments Pay by EFT
() External direct debit, periodic payment, Pay by Cheque
internet transfer, cheque book @ Pay by BPAY - Biller Code: 7773
® Pay immediately CRM (2000087903397 Valid
Reference Date Description Invoice No. BPAY CRM OnHold  Invoice Amount  Unpaid Amount Amount to Pay
0000004 30/08/2021  Fire Evacuation Plan 4678 3 4,678.00 4678.00 |0
DO00DDOE  30/06/2021 Garden & Grounds 5689 2000087903397 On Held 70,000.00 29,000.00 | 10000
D0000013  15/07/2021  Garden & Grounds 55 85869907108 500.00 500.00 |0
& EFT Ma - [u] X
Payments have been exported. All payments have been accepted by StrataCash Management.
To Authorise your payments on the internet, go to: hitps://betastratacash.maxsoft.com.au/
Clear Close

10. Click ‘Ok and Close’
1. Completed batch will report in ‘EFT Manger/ Completed Batches’

EFT Manager - SCM - Rejections

Payments included: 1 for $10,000.00
Filter Buildings:

Filter Accounts:

|z| [] Show excluded and reversed payments
|z| [[] Show only buildings or payments with issues

Account Name Amount Status Reference A/C Code D Invoices Rejection Reason
68794 TESTING DP - RENEE 2 1 payments totalling $10,000.00
BPAY CRED 10,000.00 o 000015 (908200016 [ 7773 2000087903397 5689

322  Part-Pay

- Using Method ‘External’

1. Navigate to ‘Payment Entry’
2. Select ‘Account’ to pay
3. The Screen will populate all the following information
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A TESTING DP - RENEE 2 68794 - Payment Entry — O ®
Account |08200010 JONES ELECTRICAL [] pate (230772021 [~] Bank Balance: 96,961.50 8]
Mame |Jones Electrical Amount: 700.00 ‘ BANK BALANCE ADMIN FUND 96,961.50
ABM: 72 265 874575 BAMNK BALAMCE SINKING FUND 0.00

Address | 151 Kortum Place

Burleigh Heads 4223

() Pay using Payments (@ Pay by EFT

) External direct debit, periodic payment, Pay by Cheque

internet transfer, cheque book Pay by BPAY - Biller Code: 20362

) Pay immediately - Unknown
Reference Date Description Invaice Mo, EPAY CRN OnHeld  Invoice Amount  Unpaid Amount Amount to Pay
DO000D14 1570772021  Garden & Grounds 3555 85869907108 700.00 700,00 |700.00

Don't Pay All | | Pay All | | Clear | | Save | | Close

4. Select External direct debit, periodic payment, internet transfer, cheque book’
5. Clickin ‘Amount to Pay’ field to change the amount you wish to Part Pay

TESTING DP - RENEE 2 68794 - Payment Entry

Account |08200010 JONES ELECTRICAL [] pate  [23/m720m [7] Bank Balance: 96,961.50
Name  |Jones Electrical Amount: 230,00 ‘EANK BALAMCE ADMIN FUND 96,961.50
ABN: 72 265 874 575 BANK BALAMCE SINKING FUND 0.00

Address 151 Kortum Place

Burleigh Heads 4223

() Pay using Payments ® Pay by EFT

(@) External direct debit, periodic payment, Pay by Cheque

intemet transfer, cheque hook Pay by BPAY - Biller Code: 20362

() Pay immediately CRM 35360007108 Unknawn
Reference Date Description Invoice No. BPAY CRMN OnHeld  Invoice Amount  Unpaid Amount. Amount to Pay
DO000014  15/07/2021 Garden & Grounds r5555 85869907108 700.00 700.00| (250

l Don't Pay All || Pay All H Clear H Save ‘ ‘ Close

6. If using the ‘External Option and the Creditor is subject to BPay - the system will
automatically select EFT (as this is the only option for this selection)
7. Click on ‘Save’

V5.6 New Features \ Enhancements
Commercial in Confidence — Do Not Distribute Page 16 of 35



StrataMax Release Notes — Version 5.6.28

8. The system will process the Direct and payment will be marked as Printed’.
Payment Management will report the payment transaction as a ‘DD” in
Payments Management and show as unpresented on the bank reconciliation.

Payments Management

Building: | TESTING DP - RENEE 2 EETME o -E: E'_Eresques [T] Not Printed @
Creditor: [a] ® Any LI Not Presented
Date Range: | This Month and Last v Filter: x

017062021 [+ ]to 317072021 [+] Ameunt: to x [] Aute Show Decument
Building Name Date Creditor  Name Amount  Reference Status EFT

TESTING DP - RENEE 2 23/07/2021 08200010 JONES ELECTRICAL 250.00 FODDODTS 20362 85869907108
68704  TESTING DP - RENEE 2 23/07/2021 08200016 BPAY CRED 50000  FOODODI7 &= dd
62704  TESTING DP - RENEE 2 23/07/2021 02200014 CRED EFT 1,52000  FOODODIE = @ 184-446 123456
68784 TESTING DP - RENEE 2 23/07/2021 08200016 BPAY CRED 10,00000  FOODODIS e @ 062-000 14501259
68704 TESTING DP - RENEE 2 23/07/2021 08200014 CRED EFT 991050  FOODOOI4 F @ 184-446 123456
62704  TESTING DP - RENEE 2 20/07/2021 08200016 BPAY CRED 4051100  FODDOOT3 @& @ 062-000 14501250
68784 TESTING DP - RENEE 2 15/07/2021 08200014 CRED EFT 30000  FOODOD11 e @ 766-121 12352
68704 TESTING DP - RENEE 2 15/07/2021 08200014 CRED EFT 10000  FOODODIO @i @ 766-121 12352
62704  TESTING DP - RENEE 2 09/07/2021 12715 BANK CHARGES - BPAY 1,00000  FODOOOTZ = i dd
68784 TESTING DP - RENEE 2 30/06/2021 08200014 CRED EFT 50000  FOODODDY =i @ 766-121 12352
68704 TESTING DP - RENEE 2 30/06/2021 08200008 RICHOS PAINTING 50000  FOODODOR i @ 034-012 223323232
62704  TESTING DP - RENEE 2 30/06/2021 02200002 RICHOS PAINTING 10000  FOODDDD7 M= @ 034-012 223323232
68704 TESTING DP - RENEE 2 30/06/2021 08200016 BPAY CRED 1,000.00  FODDODOG f= @ 062-000 14501250
62704 TESTING DP - RENEE 2 30/06/2021 02200002 RICHOS PAINTING 1,30000  FOODODDS = @ 034-012 223323232
68784 TESTING DP - RENEE 2 30/06/2021 08200008 RICHOS PAINTING 401100 FODDOOD4 F= @ 034-012 223323232
68704 TESTING DP - RENEE 2 30/06/2021 08200030 SYDNEY WATER 600500 FODDODD3 = @ 062-000 14501250
AETO4 TESTING NP - REMFF 2 ANORIINI NARINNNNE_ RICHOS DAINTIMG 1 AOD DN ENNONNND  pey B 04012 233333932

Count: 18

$250.00 23/07/2021

Invoice Number Date Amount Paid Amount  Description Expense Account

15555 13/07/2021 @700.00 250.00 Garden & Grounds 13903 GARDEN & GROUNDS
SCM Status: Mot Available 250.00

3.3 Owner Reimbursements/Refunds

Owner Reimbursements and Refunds can now be processed as one-off payments
using the new Payments Management module. When selecting an owner account,
the following two (2) options can be selected:

. Add Refund - this option is for refunding an owner for an overpayment
. Add Reimbursement — this option is to be used to reimburse someone for
an invoice that they paid

331 Reimbursement to Owner — Method ‘Pay using Payments’

1. Navigate to ‘Payment Entry’
2. Select Payment Option — ‘Pay using Payments’
3. Click 'Add Reimbursement

V5.6 New Features \ Enhancements
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TESTING DP - RENEE 2 68794 - Payment Entry

Account |02100001 NEW OWNER D Date  |26/07/2021 E Bank Balance: 96,711.50 @
Name  |Owner New Amount: 0.00 BANK BALANCE ADMIN FUND 96,711.50
BANK BALANCE SINKING FUND 0.00
ABM:
Address |68 Sunshine Beach
GOLD COAST QLD 4637
(® Pay using Payments Pay by EFT
_) Bxternal direct debit, periodic payment, (@ Pay by Cheque
internet transfer, cheque book " Pay by BPAY - Biller Code:
Pay immediately CRN
Expense Account Invoice Code Date Description Invoice No. Amount Fund
Payment amount must be greater than zero! ‘ Add Refund ‘ | Add Reimbursement | | Clear Close b

4. The payment information window will appear

Expense Account Invoice Code Date Description Invoice No. Amount Fund

Account [] Date 26/07/2021 || Amount[000 |

Description: Reimbursement

Fund + | Invoice Number Account Code is required
Amount cannot be zero

Payment amount must be greater than zero

Account Code is required Add Refund | [ Add Reimbisement | [ Clear

Select the ‘Account’ using the drop down for the Reimbursement
Enter ‘Amount’

Enter ‘Description’

Change Description if required

Ener the Invoice Number

© o N o o
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TESTING DP - RENEE 2 68794 - Payment Enti

Account 02100001 NEW OWNER [] Date  [26/07/2021 [~] Bank Balance: 96,711.50

MName | Owner New Amount: 255.00 BANK BALANCE ADMIN FUND 96,711.50
ABN: BANK BALANCE SINKING FUND 0.00

Address |68 Sunshine Beach

GOLD COAST QLD 4637

) Pay using Payments Pay by EFT
) External direct debit, periodic payment, (@) Pay by Cheque
internet transfer, cheque book Pay by BPAY - Biller Code:
Pay immediately CRN
Expense Account Invoice Code Date Description Invoice No. Amount Fund

Account 13905 GARDEN & GROUNDS [..] Date 26/07/2021 [~ ] Amount [255.00
Description: Gardening/Mow July

Fund * | Invoice Number | 7843

Add Refund | | Add Reimbursement | | Clear | | Save | | Close

10. If there is more than one Invoice to Reimburse click ‘Add Reimbursement’
1. Another window will appear to enter the required information

TESTING DP - REMEE 2 &

Account 02100001 NEW OWNER [oo] Date 260772001 [+] Bank Balance: 96,711.50

MName  Owner New Amount: 363.00 BAMNK BALANCE ADMIN FUND 96,711.50
ABN: BANK BALAMCE SINKING FUND 0.00

Address 68 Sunshine Beach

GOLD COAST QLD 4637

(® Pay using Payments Pay by EFT
) External direct debit, periodic payment, (® Pay by Cheque
internet transfer, cheque book Pay by BPAY - Biller Code:
Pay immediately CRM
Expense Account Invoice Code Date Description Invoice No. Amount Fund
» 13905 GARDEN & GROUNDS 26/07/2021  Gardening/Mow July 7849 255.00 ADMINISTRATIVE F 2
Account | 15860 PEST CONTROL [..] Date 26/07/2021 |~ | Amount|110.00
Description: Pest Control Reimb.
Fund ~ | Invoice Number |464?‘| |
Add Refund | | Add Reimbursement | ‘ Clear | | Save | | Close

12. Click ‘Save’ and ‘Close’

V5.6 New Features \ Enhancements
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13. Navigate to ‘Payments’
14. Click on ‘Print Payments’
15. Select ‘Cheque’ to print
16. Click Print Payment’

Remittance Advice
TESTING DP - RENEE 2 CTS 68794

Owmer New Date
68 Sunshine Beach 26 July 2021
GOLD COAST QLD 4637 Cheque No | 00DDM

Amaount 5265.00
Arcount Mo 02100001

This payment is made in full satisfaction of the following:

M=te Netzils Referanrs Amnunt
26107121 Gardening/Mow July 7849 255.00
26107121 Pest Control Reimb. 4647 110.00
The Owners
TESTING DP - RENEE 2
B.F.P. 53754 B0 é StrataCash
Bark. of Uowsradars! mruksd A G DO 58
L, 100 Sk Tow, Pesmsben LD S008 creoue sz (000D
2607121

Pay to the order of  Owner New

the sum of #=*Three Hundred and Sixty-Five Dollars™*

kel kegzl sl

Transactions will be saved successfully and all details can be viewed in Payment
Management

Please Note: If External option is selected the’ DD’ will be reported against the
payment and show in Payment Management as follows:

V5.6 New Features \ Enhancements
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Building: |TESTNGDP - RENEE2  66704[... | & Cheques [ Not Printed B
Creditor: |I| > Any [] Not Presented
Date Range:| This Month and Last = Filter: Pat

01/06/2021 [+ ]t [31/07/2021 [+] Amount: to x [ Auto Show Document
Building Mame Date Creditor  Mame Armount Reference Status EFT

TESTING DP - RENEE 2 26/07/2021 02100001 NEW OWNER 36500  CODDDDDI T B
68794 TESTING DP - RENEE 2 23/07/2021 08200010 JOMES ELECTRICAL 25000  FODDODIE  v= dd
68794  TESTING DP - RENEE 2 23/07/2021 (08200016 BPAY CRED 50000 FODDOOT7 #=h dd
68794  TESTING DP - RENEE 2 23/07/2021 08200014 CRED EFT 1,52000  FODDDO1G #= © 184-446 123456
68794  TESTING DP - RENEE 2 23/07/2021 (08200016 BPAY CRED 10,00000  FODDOOTS #=h @ 062-000 14501259
68794  TESTING DP - RENEE 2 23/07/2021 08200014 CRED EFT 991050  FODDDO14  #=h © 184-446 123456
68794  TESTING DP - RENEE 2 20/07/2021 08200016 BPAY CRED 4051100 FODDODI3  #= @ 062-000 14501259
68794  TESTING DP - RENEE 2 15/07/2021 08200014 CRED EFT 30000 FODDOOTT #=h @ 766-121 12352
68794  TESTING DP - RENEE 2 15/07/2021 08200014 CRED EFT 10000 FODODDI0 w= i @ 766-121 12352
68794  TESTING DP - RENEE 2 09/07/2021 12715 BANK CHARGES - BPAY 1,00000  FODODOT2 =i dd
63784  TESTING DP - RENEE 2 30/06/2021 09200014 CRED EFT 50000  FODODOOS o= i @ 766-121 12352
68794  TESTING DP - RENEE 2 30/06/2021 08200008 RICHOS PAINTING 50000 FODDDODE g @ 034-012 223323232
68794  TESTING DP - RENEE 2 30/06/2021 08200008 RICHOS PAINTING 10000 FODDOOD7 #=x @ 034-012 223323232
68794  TESTING DP - RENEE 2 30/06/2021 08200016 BPAY CRED 1,001.00  FODDDODG  #= @ 062-000 14501259
68794  TESTING DP - RENEE 2 30/06/2021 08200008 RICHOS PAINTING 1,300.00  FODDDOOS #= @ 034-012 223323232
68794  TESTING DP - RENEE 2 30/D6/2021 08200008 RICHOS PAINTING 401100  FOODDOD4  #=n @ 034-012 223323232

Count: 19
$365.00 26/07/2021
02100001 - NEW OWNER
Invoice Mumber Date Amount Paid Amount  Description Expense Account
7249 26/07/2021 255.00 255.00 Gardening/Mow July 13905 GARDEN & GROUNDS
4547 26/07/2021 110.00 110.00 Pest Contral Reimb. 15860 PEST CONTROL
332 Reimbursement to Owner — Method ‘External’ with Document Selected

1. Navigate to ‘Payment Entry’
Select ‘Owners Account’ via the drop-down

w

transfer, cheque book

Click ‘Select Document’

Select document from ‘DocMax’

Click ‘Add Reimbursement’

Enter all details on the payment entry form

N oo s

Select ‘Payment Option’ — ‘External direct debit, periodic payment, internet
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2 - u] X
Account |02100001 NEW OWNER [..] vate  [2s0772021 [+ > BankBalance: 96,346.50 @]
MName | Owner New Amount: 60.00 BANK BALANCE ADMIN FUND 96,346.50
ABN: BANK BALAMCE SINKING FUMD 0.00
| Address |68 Sunshine Beach
i GOLD COAST QLD 4637
Pay using Payments Pay by EFT
® External direct debit, periodic payment, Pay by Cheque
internet transfer, cheque book Pay by BRAY - Biller Code:
Pay immediately CRN
Expense Account Invaice Code Date Description Invaice No. Amount Fund
Account 107 INSPECTION FEES [ ] Date 26/07/2021 | Amount |60.00
Description: Inspection Reimb.
Fund ~ | Invoice Number 45678
Add Refund | | Add Reimbursement ‘ ‘ Clear Save Close

8. Click ‘Save and Close’
9. Invoice transactions will be created

Example - Transactions posted

2 rd 60.00 | Inspection Reimb. FOODDO19
043 260721 |2 P -60.00 | Balancing Entry J0000084 FO000019
045 26/07/21 401 P -60.00 | Trf Surplus/Deficit J0000085 To Cap. Afc
043 26/07/21 | 004 P 60.00 | Trf Surplus/Deficit J0000086 From PL A/c

Example — Payment Entry after saving

Building: | TESTING DP -RENEE2 68794 .| § Cheques  [7] Not Printed
A

Creditor: D x Any ["] Not Presented
Date Range:  This Month and Last S Filter: x

01/06/2021 | =] to 3170772021 | =] Amount: o x [] Auto Show Document
Building Name Date Creditor  Name Amount  Reference Status EFT

TESTING DP - RENEE 2 - :
68794  TESTING DP - RENEE 2 26/07/2021 02100001 NEW OWNER 36500 CODODOOT = 9
68794  TESTING DP - RENEE 2 23/07/2021 08200010 JONES ELECTRICAL 25000  FOODOE P dd s
68794  TESTING DP - RENEE 2 23/07/2021 08200016 BPAY CRED 5000 FOODOOTT & dd s
68704 TESTING DP - RENEE 2 23/07/2021 08200014 CRED EFT 152000 FOO00016 = @ 184-445 123456 9
62794 TESTING DP - RENEE 2 23/07/2021 08200016 BPAY CRED 1000000  FOO0OIS = @ 062-000 14501259 9
83704 TESTING DP - RENEE 2 23/07/2021 08200014 CRED EFT 501050  FOODOOTA ¢ @ 184-446 123456 s
68704 TESTING DP - RENEE 2 20/07/2021 08200016 BPAY CRED 4051100  FOD000T3 & @ DG2-000 14501250 5
68794  TESTING DP - RENEE 2 15/07/2021 08200014 CRED EFT 30000  FOODOOTT ¢ @ 766-121 12352 9
68794  TESTING DP - RENEE 2 15/07/2021 08200014 CRED EFT 10000  FOODOOID @i @ 766-121 12352 S
68704 TESTING DP - RENEE 2 09/07/2021 12715 BANK CHARGES - BPAY 100000 FOODOOIZ P i dd 9 |
62794 TESTING DP - RENEE 2 30/06/2021 08200014 CRED EFT 50000  FOODOOOS @i @ 766-121 12352 9
62794 TESTING DP - RENEE 2 30/06/2021 08200008 RICHOS PAINTING SO000  FODDOODE G € 0M012 223323232 9
68704 TESTING DP - RENEE 2 30/06/2021 08200002 RICHOS PAINTING 10000 FOODOOD7 ¢ @ 034-012 223323232 o
68794  TESTING DP - RENEE 2 30/06/2021 08200016 BPAY CRED 100100  FOOO0D06 = @ D62-000 14501250 9
68794  TESTING DP - RENEE 2 30/06/2021 08200008 RICHOS PAINTING 130000  FOODODOS @ 034-012 223323232 >
AATAL TFSTING NP - RFNFF 2 AUDRIINZT  NAIONONR RICHNS PAINTING AMION FOONNNNA s 80012 273392232 - "

Count 20

$60.00 260772021
02100001 - NEW OWNER
Invoice Number Date Amount Paid Amount  Description Expense Accaunt
45678 26/07/2021 50.00 50.00 Inspectian Reimb, 107 INSPECTION FEES
SCM Status: Not Available w00 S
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333  Processing Refund to Owner — Method ‘Pay Immediately’

1. Navigate to ‘Payment Entry’

2. Select ‘Account’ from drop down

3. Information will be populated on the screen for selected account
4. Select Pay Immediately’

5.

screen and ‘Pay by EFT will be automatically selected

If the Owner has EFT details stored the BSB and Account No. will be reported on

Account (02100001 NEW OWNER ] Date  [26/0772021 [~ Bank Balance: 95,286.50 @]
Name | Owner New Amount: 0.00 BANK BALANCE ADMIN FUND 96,286.50
ABN: BANK BALANCE SINKING FUND 0.00

Address |68 Sunshine Beach

GOLD COASTQOLD 4168

() Pay using Payments ®) Pay by EFT - BSB: 184-446 Account Mumber: 002356788

() External direct debit, periodic payment, Pay by Cheque

internet transfer, cheque book Pay by BPAY - Biller Code:
(® Pay immediately CRN
Expense Account Invaice Cade Date Description Invaice No. Amount Fund

Payment amount must be greater than zero Add Refund | ‘ Add Reimbursement | | Clear

Click ‘Add Refund’

Payment Information window will appear
Select the ‘Invoice Code’

Enter the ‘Amount’ for refund

© ® N o
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TESTING DP - REMEE 2 68794 - Payment Entr

Account [02100001 NEW OWNER || pate  [2507/2021 =] Bank Balance: 9,266.50 @]

Name | Owner New Amount: 200.00 BANK BALANCE ADMIN FUND 96,286.50
BEN: BANE BALANCE SINKING FUND 0.00

Address |62 Sunshine Beach

GOLD COASTOLD 4168

() Pay using Payments

Pay by EFT - BSB: 184-446  Account Number: 002356788

() External direct debit, periodic payment, Pay by Cheque
internet transfer, cheque book Pay by BPAY - Biller Code:
® Pay immediately CRN
Expense Account Invoice Code Date Description Invoice Mo, Amount Fund

Account 02100001 NEW OWNER [.] Date 26/07/2021 [ =] Amount|200.00
Invoice Code | Admin Fund v ‘ Description: Refund 01/07/21
Fund ~ | Invoice Number [33467] |
Add Refund ‘ | Add Reimburserent | | Clear ‘ | Save | ‘ Close

10. Click ‘Save and Close’
1. Payments will be processed via SCM immediately all other banks, EFT Manager
will open to allow authorisation as per normal process.

Account 02100001 NEW OWNER [] Date  [26/0772021 [] Bank Balance: 96,286.50

Mame  Owner New Armount: 200.00 BANK BALANCE ADMIN FUND 96,286.50
ABN: BANK BALANCE SINKING FUND 0.00

Address |68 Sunshine Beach

GOLD COASTQOLD 4168
) Pay using Payments

Pay by EFT - BSB: 184-446  Account Number: 002356788
() External direct debit, periodic payment, Pay by Cheque

internet transfer, cheque book Pay by BPAY - Biller Code:

Pay immediately a EET s

Expense Account | unt Fund
Payments have been exported. All payments have been accepted by StrataCash Management.
To Authorise your payments on the internet, go to: https://betastratacach.maxsoft.com.au/

[

Account 02100001 NEW O

Invoice Code | Admin Fund

Fund ~ | Invoice Number | 33467

V5.6 New Features \ Enhancements
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3.4 Reimburse any Account other than Owner/Creditor

Reimbursements can now be processed as one-off payments using the new

Payments Management module when selecting for example an Expense Account.:

Navigate to 'Payment Entry’

Enter Name and Address’

I

payment, internet transfer, cheque

TESTING DP - REMEE 2 68794 - Payment Entry

Select ‘Account’ from drop down e.g. expense code

Select either ‘Pay using Payments’ — Cheque or External direct debit, periodic

Account |15805 PAINTING - EXTERNAL || pate 260772021 |~] Bank Balance: 96,066.50
Mame | Renee Reimbursement Amount: 0.00 BAMK BALANCE ADMIN FUND 96,086.50
ABN: BANK BALAMCE SINKING FUND -20.00
Address |6 Waterview Parade
SURFERS PARADISE QLD 4234
(®) Pay using Payments Pay by EFT
() External direct debit, periodic payment, (®) Pay by Cheque
internet transfer, cheque book Pay by BPAY - Biller Code:
Pay immediately CRN
Expense Account Invoice Code Date Invaoice No. Amount Fund
Payment amount must be greater than zero Add Reimbursement | | Clear

5. Click ‘Add Reimbursement’

6. Complete the payment Information — see example below
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TESTING DP - RENEE 2 68794 - Payment

Account | 15805 PAINTING - EXTERNAL [] pate (2870772021 Bank Balance: 96,066.50
Name [Renee Reimbursement Amount: 800.00 BANK BALANCE ADMIN FUND 96,086.50
ABN: BANK BALANCE SINKING FUND -20.00
Address [6 Waterview Parade
SURFERS PARADISE QLD 4234
sy using Payments Pay by EFT
External direct debit, periodic payment, ® Pay by Cheque
internet transfer, cheque book Pay by BPAY - Biller Code:
Pay immediately pe
Expense Account Invoice Code Date Description Invaice No. Amount  Fund
Account 15805 PAINTING - EXTERNAL [.] pate 26/07/2021 [ =] Amount 800.00
Description: |Reimb Painting Ext
Fund ~| IvoiceNumber 4567 ]

Add Reimbursement || Clear  |[ Save  |[  Close

7. Navigate to ‘Payments’

8. Click on Print Payments’

9. Select Payment’

10. Print

1. Payment Remittance Cheque/EFT will be produced and normal processes will
need to be carried out

Example - Payment Management after payment is processed

Building:  [TESTING DP - RENEE2 60704, | § [] Not Printed
Creditor: D x [] Mot Presented
Date Range:| This Month and Last ~ Filter: x
010612021 [ =] 1o [31/07/201 [+ Amount: to x [] Auto Show Document
Building  Name Date Creditor  Name Amount  Reference Status EFT
TESTING DP - RENEE 2 15805 PAINTING - EXTERNAL J
TESTING DP - RENEE 2 26/07/2021 02100001 NEW OWNER 2000 © 184-446 002356788 S
TESTING DP - RENEE 2 26/07/2021 02100001 NEW OWNER 20000 FOOO0020 5 @ 184445 002356785 9
TESTING DP - RENEE 2 26/07/2021 02100001 NEW OWNER 6000  FODOODIS & dd o
TESTING DP - RENEE 2 26/07/2021 02100001 NEW OWNER 36500 CO00DODT = S
TESTING DP - RENEE 2 23/07/2021 08200010 JONES ELECTRICAL 25000  FOOODOIE P dd o
TESTING DP - RENEE 2 23/07/2021 08200016 BPAY CRED 50000 FOOO0OT7 & dd <
TESTING DP - RENEE 2 23/07/2021 08200014 CRED EFT 152000 FOODOOIG # @ 184-446 12346 5
TESTING DP - RENEE 2 23/07/2021 08200016 BPAY CRED 1000000 FOO00OTS & @ 062-000 14501259 9
TESTING DP - RENEE 2 23/07/2021 08200014 CRED EFT 991050 FOO00T4 F @ 1e4-446 123456 S
TESTING DP - RENEE 2 20/07/2021 08200016 BPAY CRED 4051100 FODOODI3 fm @ 062-000 14301259 9 |
TESTING DP - RENEE 2 15/07/2021 08200014 CRED EFT 30000 FOOODOTT @ Te6-121 12332 S
TESTING DP - RENEE 2 15/07/2021 08200014 CRED EFT 10000 FODO0OID o i @ Tee-121 12332 S
TESTING DP - RENEE 2 09/07/2021 12715 BANK CHARGES - BPAY 100000  FODOODIZ i dd >
TESTING DP - RENEE 2 30/06/2021 08200014 CRED EFT 50000 FODO00S o i @ Tee-121 12332 S
TESTING DP - RENEE 2 30/06/2021 08200008 RICHOS PAINTING S0000  FODOOOOS i @ 034-012 223323232 S
TESTING NP - RENFF 3 AORINIT NAINNONA  RICHAOS PAINTING. 00 0N FONNONNT B M40 223333730 &« ¥
Count: 23
$800.00 26/07/2021
15805 - PAINTING - EXTERNAL
Invoice Number Date Amount Paid Amount  Description Expense Account
15677 26/07/2021 200.00 800.00 Reimb Painting Ext 15805 PAINTING - EXTERNAL
00,00

Example Transactions posted:

P
26/07/21 | 012 J P -800.00 Balancing Entry 10000089 C0000002 17
26/07/21 | 401 J P -800.00 Tif Surplus/Deficit J00000%0 To Cap. Ac 17
26/07/21 | 004 J P 800.00 Trf Surplus/Deficit 40000091 From PL A'c 17
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Creditor Invoices — Pay and Save

In addition to the new Payment Entry desktop module users can now access

Payment Entry via Creditor Invoices. This is used to pay a creditor immediately after

the invoice is entered.

To utilise Save and Pay option, follow the below steps:

1. Navigate to ‘Creditor Invoices’
2. Select the ‘Creditor code’ from drop down
3. Enter the details of the invoice or credit note, invoice details and inv. No.
4. Click ‘Save and Pay’
B Creditor Commitment Entry TESTING DP - REMEE 2 68794 26 July 202 — O
File  Options Gote  Help
Creditor Creditor [ -~
Credtor (05200008 =3ter [Fichos Painting T 4k
ABN: 47 211 212 121 (Mot Registered) Pay by EFT - BSB: 034-012 Arc: Select by ABN
Budget for Painting - Intemal
Ref. No | DOODD0Z2 Multi Expense Entry This Year's Actual: New Entry
Expense A/c 15810 Painting - Intemal This Year's Budget: Save
Date |01/07/21
View/Edit Expense
Amount [10000.00 |[1nvoice v] Budget Rocards leoie
Details |Pairrting - Intemal | Shorthand [] Pro Rata Eancel
Invaice Mo. |D[:-'| | History [] Add Purchase To Asset Register
Accourt I
Mare Info |T|:|tal invoice | OKto Pay Payment Authority o °
Work Order | | Ledger Card
Aged Balances
Total Amourt for Inveice No. 001 = $10000.00 Mame Amount Close
Cument 0.00
30 Days -5500...
&0 Days 0.00
Batch Total Bank Balance Posting Manth 50 Days 0.00
0.00 95176.50 | 90+ Days 0.00
Hald Tatal ngting Gmup Total -5500... MumLock OfFf
sso00 [ ] Post Period | Curert nsert
| Current Month: Jul 2021 | Fin Year End: 31/12/21 | Invoice Hub Off

5. 'Payment Entry’ module will appear, automatically populating the selected

creditor
6. Select Payment method e.g. Pay Immediately’
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7. Invoice details for the new invoice will appear in the list with the ‘Amount to Pay’
populated — In this example there were other unpaid invoices listed which are
reported as ‘0" unless the amount to pay is adjusted manually or ‘Pay all’is

selected.
Account |08200008 RICHOS PAINTING [o] pate 010772021 [+] Bank Balance: 95,176.50 @]
Name  Richos Painting Amount: 10,000.00 ‘EANK BALAMCE ADMIN FUND 95,196.50‘
BN 47211212121 BANK BALANCE SINKING FUND -20.00
Address |35 Carlton dve
Miami, QLD, 4220
(® Pay using Payments (® Pay by EFT - BSB: 034-012  Account Number: 223323232
() External direct debit, periodic payment, () Pay by Cheque
internet transfer, cheque book Pay by BPAY - Biller Code:
) Pay immediately CRN
Reference Date Description Invoice No. BPAY CRN OnHold Invoice Amount  Unpaid Amount Amount to Pay
DOODODO2 _28/06/2021 _ Fire Protection Cont 4678 On Hold 8.000.00 5.500.00_|0
DOODO0Z2  01/07/2021  Painting - Internal 001 10,000.00 10,000.00 |10000.00
Don't Pay All ‘ | Pay All | | Clear | | Save | | Close

8. If the full amount of the invoice entered needs to be paid click on ‘Save’
9. Payment will be processed and submitted to SCM or through EFT Manager for
approval for all other bank types.

5. Bank Reconciliation — Create Payment

Bank Reconciliation/Statement Entry/Processing has been enhanced by adding a
new ‘Create Payment option. This new option will replace the need to process
directs to Creditor accounts.

When Create Payment option is selected the system will launch the new Payment
Entry’ module.

5.1 Create Payment - Direct Debits or Manual Payments via bank

If an amount is showing on the Bank Statement that reflects a payment that was
created online directly from the Body Corporate bank account manually e.g.
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Electricity or Water or a Direct Debit set by an external utilities company, follow the
below steps using Create Payment:

1. Navigate to Bank Reconciliation
2. Select the Debit Entry that is not posted

File Options Golo SCM  Help
Statement Ertry/Processing | Bank Reconailation Report  Cheque Recept Tagging

Date Type Detals Reference Number  Amourt Balance Mached  Postto  Fosted  BankStatementSemTransaction_id |

1087305261115

| ecet Sy | | Reves Poynt | | ot Py | futo s | | Logend |

[ mset || Deee || Tegus || P [ waen |

Double Click to et - Right Click to Show Unmatched tems Change Bulding Close.

3. Select ‘Expense Code’ you wish to use for the Payment
4. Click on the ‘Add Expense’ option e.g. Water & Sewerage

B TESTING DP - RENEE 2 62724 - Payment Entry - m} s
}Accoum 17030 UTILITIES - WATER & SEWERAGE [ .| }ate [z707720m1 [+] Bank Balance: 83,603.50
Name | | Amount: 0.00 BANK BALANCE ADMIN FUND 83,623.50

BAMK BALANCE SINKING FUND -20.00
[ | ABN:
Address | |
[ |
[ |
' Pay using Payments (® Pay by EFT
(®) External direct debit, periodic payment, ' Pay by Cheque
internet transfer, cheque book | Pay by BPAY - Biller Code:
' Pay immediately RN
Expense Account Invoice Code Date Description Invoice No. Amount Fund
Name is required | -
Payment amount must be equal to the bank statement (600.00) ‘ Add Expense |H Add ‘ | Clear | | Save | ‘ Close

5. Enter all the details as per below example:
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StrataMax

B TESTING DP - RENEE 2 63724 - Payment Entry

Account 17030 UTILITIES - WATER & SEWERAGE | ...| Date  [27/07/2021 [ ] Bank Balance: 83,603.50
| |

Mame dney Water | Amount: 600.00 BAMK BALAMCE ADMIN FUND 83,623.50
BANK BALAMCE SINKING FUND -20.00
[ | ABN:
Address | |
| |
| |
' Pay using Payments @ Pay by EFT
(® External direct debit, periodic payment, ' Pay by Cheque
internet transfer, cheque book " Pay by BPAY - Biller Code:
' Pay immediately CRN
Expense Account Invoice Code Date Description Invaice No. Amount
Account | 08200030 SYDMEY WATER |..] Date 27/07/2021 [~ ] Amount
Description: |Watel July |
Fund [ ADMINISTRATIVE FUND v | Invoice Number (35578 |
Add Expense | | Add Reimk t |[ Clear || |[ close
6. Click Save
7. The entry will be automatically Matched and posted
W Bank Reconciliation - TESTING DP - RENEE 2 65734 26 July 2021 X
File Options GoTo SCM Help
Statement Entry/Processing | Bank Reconciliation Repott  Cheque Receipt Tagging
Statement No_ 00012
Dete  Type  Detals Reference Number  Amount Balance Matched  Postto  Posted  BankStatementScmTransaction_ld
Brought forward 4500.00
| ReceptEny | | Revemse Payment | | Create Payment | | AutoReprocess | | legend |
| mset || Deete || Talw || Pt [ Match |
Double Click to edit - Right Click to Show Unmatched ltems Change Bulding | | Close |

8. Click ‘Auto Process’
9. Bank Rec will be finalised successfully
10. Transactions will be stored in the system successfully
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Example - Payment Management - Recording the Transactions Created via bank
Rec/Create Payments

Payments Management

Building: | TESTINGDP - RENEE2 68794 ... Cheques  [] Not Printed @|@]
O EFs
Creditor: III X ® Any (] Net Presented
Date Range:| This Month and Last " Filter: >
01/06/2021 [~]to [31/07/2021 [~] Amount: to x (] Auto Show Document
Building Mame Diate Creditor  Mame Armount Reference Status EFT
TESTING DP - REMEE 2 27/07/2021 17030 UTILITIES - WATER & SEWER 600.00 FOODO024 € _‘:J
68794 TESTIMG DP - REMEE 2 26/07/2021 08200014 (CRED EFT 90.00  CODOODO3 Edl ]
68794 TESTIMG DP - REMEE 2 26/07/2021 15805 PAINTING - EXTERNAL 800.00  COODODOZ e= = ]
68794 TESTIMG DP - REMEE 2 26/07/2021 02100001 MEW OWNER 2000 FODODO21 e 184-446 002 5
68794 TESTIMG DP - REMEE 2 26/07/2021 02100001 MEW OWNER 200,00  FODODO20 = © 184-446 002
68794 TESTING DP - REMNEE 2 26/07/2021 02100001 NEW OWNER 60.00 FOO00019  w= dd > ]
68794 TESTIMG DP - REMEE 2 26/07/2021 02100001 MEW OWNER 363.00  COOODDOOT  w= Ed > ]
68794 TESTIMG DP - REMEE 2 23/07/2021 08200010 JOMES ELECTRICAL 250.00  FODODO1E e= dd ]
68794 TESTIMG DP - REMEE 2 23/07/2021 08200016 BPAY CRED 500,00  FOOOODDIT v dd o]
68794 TESTIMG DP - REMEE 2 23/07/2021 08200014 (CRED EFT 1,520.00  FODODOIE = © 184-46 1235
68794 TESTING DP - REMEE 2 23/07/2021 08200016 BPAY CRED 10,000.00 FOODOD15  w=n @ 062-000 145%) * ||
Count: 27
$600.00 27/07/2021
17030 - UTILITIES - WATER & SEWERAGE
Invoice Mumber Date Armount Paid Amount  Description Expense Account
35578 27/07,/2021 600.00 600.00 Water July 08200030 SYDNEY WATER
SCM Status: Mot Available 500,00

Example — Transactions being stored for the Bank Reconciliation entry

600.00 | Water July

-600.00 | Balancing Entry JO000113 FOO0D024

5.2 Create Payment —for aninvoice that is entered into the system

If a payment shows on the unprocessed Bank Statement for an Invoice that has
been entered into the system, users can now select ‘Create Payment’ to match to
the Invoice entered which will match and present the payment successfully:

Follow the below instructions for this example:

1. Navigate to ‘Bank Reconciliation
2. The Payment will appear on unprocessed Statement
3. Highlight the entry as shown below
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’ Bank Reconciliation - TESTING DP - RENEE 2 68794 27 July 2021 m} >
File Options GoTo SCM  Help
Statement Entry/Processing  Bank Reconcilistion Report  Cheque Receipt Tagging

Statement No. 00015
Date Type Details Reference Number Amourt Balance Matched Post to Posted
Brought forward 6700.00

>
| Receipt Entry ||RemmPaynu’l||Geﬂeru’l i| HAuto Reprocess || Legend |
| st || Deete || Taglst || Pt || Mach |
Double Click to edit - Right Click to Show Unmatched tems |q.mm.g || Close

4. Click ‘Create Payment’
5. Select ‘Creditor Account’

6. Invoices previously entered into the system will appear to allow allocation

W TESTING DP - RENEE 2 63794 - Payment Entry

- o x

lnccaunt 08200019 ORIGIN ENERGY =] Pat: |2ze7s20m =] Select Document | Bank Balance: 81,403.50

Name  Origin Energy | Amount: 52000 BANK BALANCE ADMIN FUND 81,423.50
‘ |ABNe 2311126653 BANK BALANCE SINKING FUND -2000

Address | ] Compliance
‘ | Mo compliance status found
‘ | (® Valid ) Mot Valid

' Pay using Payments (®) Pay by EFT
(®) External direct debit, periodic payment, ' Pay by Cheque
internet transfer, cheque book | Pay by BPAY - Biller Code:

_ Pay immediately

CRN
Reference Date Description Invoice No. BPAY CRN OnHold | Invoice Amount  Unpaid Ameount Amount to Pay
DODODD33  22/07/2021  Utilities - Gas 2466 500.00 590.00

Don'tPayAll |[ Payal || clear |[ save [[ Close

7. Click'Save
Click ‘Auto Reprocess’

9. Statement will be finalised and the payment to the Creditor will be marked as
Presented and Paid

©
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Transactions will be saved successfully

072 2/407/21 |17010 C F 08200019 - Committed DAQDD033 2466 17
72 22/07/21 (4 J F Trf Surplus/Deficit J0000126 To Cap. Ale 17
o072 22/07/21 | 004 J F Trf Sumplus/Deficit Joooo127 From PL Asc 17
73 270721 | 08200019 P F EFT Payment FOO0D026 17
073 270721 |02 J F Balancing Entry J0000128 FO000026 17

Payment Management will reflect the entry as per below example

Building: |TESTINGDP - RENEE2 68794 | & ") Cheques ] Not Printed @]
Tt |I| x 4 [] Mot Presented
Date Range:| This Month and Last = Filter: >

01/06/2021 [~ to [31/07/2021 [~] Amount: to x [] Auto Show Document
Building MName Creditor  MName Amount Reference Status EFT

TESTING DP - REMEE 2 03200019  ORIGIN EMERGY L
63794 TESTING DP - REMEE 2 27/07/2021 08200019 ORIGIN ENERGY 800.00 ©
68794 TESTIMG DP - REMEE 2 27/07/2021 17030 UTILITIES - WATER. & SEWER 600.00 3]
63754 TESTING DP - REMEE 2 26/07/2021 08200014 CRED EFT 50.00 o]
68794 TESTIMG DP - REMEE 2 26/07/2021 15805 PAINTING - EXTERNAL 800.00 3]
68794 TESTIMG DP - REMEE 2 26/07/2021 02100001 NEW OWNER 20.00 002356788 3]
68794 TESTIMG DP - REMEE 2 26/07/2021 02100001 NEW OWNER 200.00  FOODDO20 e= © 184-446 002356788 3]
68794 TESTIMG DP - REMEE 2 26/07/2021 02100001 NEW OWNER 60.00  FODDDO1G  e= dd 3]
68794 TESTIMG DP - REMEE 2 26/07/2021 02100001 NEW OWNER 365.00  COOODDD1 e= 3]
68794 TESTIMG DP - REMEE 2 23/07/2021 08200010 JOMES ELECTRICAL 250.00  FOODDD1S  e= dd 3]
68794 TESTIMG DP - REMEE 2 23/07/2021 08200016 BPAY CRED 500.00  FOODOO17 e= dd 3]
68794 TESTIMG DP - REMEE 2 23/07/2021 08200014 CRED EFT 1,520.00  FOODOO1E o= © 184-446 123456 3] ”
63794 TESTING DP - REMEE 2 23/07/2021 038200016 BPAY CRED 10,000.00 FODODO1S  m= € 062-000 14501239 <
68794 TESTIMG DP - REMEE 2 23/07/2021 08200014 CRED EFT 9,910.50  FOODOO14 = © 184-446 123456 3]
63754 TESTIMG DP - REMEE 2 20/07/2021 08200016 BPAY CRED 40,511.00 FODODD13 e € 062-000 14501259 o]
68794 TESTIMG DP - REMEE 2 15/07/2021 08200014 CRED EFT 300.00  FOODOOT1  e= € 766-121 12352 3]
RATAA TESTIMG NP - REMFEFE 2 1S/0T/2021  nAINnN1A  CREN FET 100 nn EODDONTN s 7 & TARA-171 12352 L =

Count: 29

£590.00 27/07/2021
08200019 - ORIGIN ENERGY
Invoice Number Date Amount Paid Amount  Description Expense Account
2466 22/07/2021 500.00 500.00 Utilities - Gas 17010 UTILITIES - GAS
SCM Status: Mot Available @
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6.

Edit Invoice List— Report to Excel

Enhancements have been made to the Edit Invoice List report. All available fields
(as per below) will now be exported to Excel.

Labels

Ilnvoxe Code: | ncomepostm Account: | | 10475 [Description: | Labels

Fees & Recoveries

M "] Recovery Already Includes Tax
[ ] Create Recovery Invoice In Manager Company On

To run the Report, follow the below steps:

1. Navigate to GLMax

2. Select Edit Invoice List

3. Click on Report’

4. Excel will open and report all available fields below:

Sundry 0.00 False
01 10470 Photocopying 050 False False
02 "0470 Laser Copies 0.50 False False
03 '10470 Color Copies 1.50 Faise False
04 "10500 Telephone (Inter) 0.00 False False
05 '10500 Telephone (Aust) 0.00 False False
06 "10435 Faxes (In) 2.00 False False
07 "10435 Faxes (Out) 2.00 False False
08 "0435 Faxes (Inter) 5.00 False False
09 "10475 Postage 0.65 False False
15 "0485 Minute Book 8.00 False False
17 0475 Envelope (Small) 1.10 False False
18 'J.Od75 Envelope (Large) 1.50 False False
22 "10475 Labels 0.30 False False
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What's Better

e Minorissue has been addressed around the display only of GST on ‘No-GST
accounts in Creditor Invoices Multiple Expenses.

¢ Enhancements have been made to the Funds Management Report to exclude
rationalise transactions in Proprietors sections 1,2 and 3.

e Minor issue has been addressed when running a Quick List — Bank Statement
Transactions. Please note that all data will now report under Current Year.

e Certificates will no longer report zero value Levies [reversed levies.

e Legal Action — Ledger Card will always show the Legal Action wording regardless
of the Account Balance if the Lot is still in Legal Action.

¢ Enhancements have been to DocMax searches, if the search cannot be
evaluated the system will now return a message advising the user of the issue.

e Enhancements have been made to show the list of templates and any new style
templates can now be previewed

e Minorissues have been resolved when editing global agent/mortgagee In the Roll
where there are multiple email addresses.
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