Providing Electronic Consent for Form
1095-C: A Step-by-Step Process
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Start Here ¢ 8 Steps

Start by navigating to your hamburger menu on the left side of your screen

STEP 1
Click on My HR

MY INFO (¥) You're all caught up!

& My Information Hired Date: 09/02/2021 (1 Year, 9 Months, 27 Days)

® My Time v

B My Schedule
@ My timesheet

® My Benefits
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& My Career Payroll & Holiday Calendars

essible on the new "Company Hub" tab!
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B My Company Clock In
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STEP 2

Click on Forms

B My Schedule
(@ My timesheet

@® My Benefits

£ My HR

Payroll & Holiday Calendars
essible on the new "Company Hub™ tab!
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Clock In
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& My Career

8 My Pay

an updated user interface that makes it

B My Company =
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STEP 3

Click on Government Forms

@® My Benefits

& My HR

HR Actions
Payroll & Holiday Calendars

- " " ]
Checkii essible on the new "Company Hub" tab!
AN

Forms v : Clock In

Government Forms > I

Other Forms

n updated user interface that makes it
My All Forms anup

& My Career

8 My Pay

@ My Company
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STEP 4
Click on 1095-C

& My HR

HR Actions
Payroll & Holiday Calendars

Checklists essible on the new "Company Hub" tab!

an updated user interface that makes it

7 My timeshe
Withholding

Other Forms

STEP 5

Click on Electronic Consent in the top right corner

e Electronic Consent I

Selected Year: 2023 Y (1) Q' eoe

Al ~ 9D
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STEP 6

Check the box next to "Receive Form 1095-C Electronically”

e N
Electronic Consent X
Tunderstand that my 1095-C is made available to me electronically in Wurk
Employee Self-Service, located under My Account > My Forms > Form 1095-C.
@ Receive Form 1095-C Electmnically]
. J
STEP 7
Once the box is checked, please click "Save"
e N
nsent X
'1095-C is made available to me electronically in Wurk
g, located under My Account > My Forms > Form 1095-C.
35-C Electronically
. J
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STEP 8

Enter your system password, then click "Confirm"

Electronic Consent Confirm X

Confirm your decision to receive Form 1095-C
electronically

ST
.............. ] 1
ease type your passw
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Complete!

You have now opted to receive your 1095-C electronically!

*Please Note- To rescind your consent to receive electronically, simply follow the
steps above, un-check the box and re save!
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