Internal Revenue Service

Creating Your Application to Become an Authorized IRS e-file Provider

To become an Authorized IRS e-file Provider, an individual must complete and submit an IRS e-file Application on behalf of a firm. After you register with e-
Services, you can begin the e-file application process.

This tutorial will provide information required to complete, modify, and submit an IRS e-file Application. You do not have to complete an e-file Application in
one session. It can be saved and completed later, but it only remains in a saved status for 90 days. Once completed, you must submit the e-file Application.
Note: It can take up to 45 days for the IRS to process an e-file application.

The typical process for completing an IRS e-file Application for most firms will consist of the following steps:

1. An author begins the application and identifies other individuals in the firm as Principals, Principal Consents, Responsible Officials, Delegated Users
and Contacts, as needed. The author doesn’t need to be included on the e-file application. Once the application is submitted by an authorized person,
the author can no longer access the application.

2. Principals and Responsible Officials listed on the application must register with e-Services and access the application to answer their own personal
suitability questions before the application can be submitted.

3. After the application is completed and submitted, the IRS conducts a suitability check before granting the firm Authorized e-file Provider status. The
suitability check may include a background, tax compliance, and credit checks.

Several important things to note to complete an e-file application:

° A new user will be required to create a five-digit PIN the first time they log into an application. The five-digit PIN is used for signing  the Term of
Agreement and submitting the application.

e  You will need to supply identification information for your firm.
e You will need to enter information about each Principal and Responsible Official in your firm which includes identifying information.
e  You will need to choose your e-file provider option. For most firms, this will be Electronic Return Originator (ERO).

e If the Principal or Responsible Official is certified or licensed, such as an attorney, CPA or enrolled agent, they must enter current professional status
information. Principals or Responsible Officials listed on the e-file application, who do not enter Professional Status Information are required to be
fingerprinted by the IRS Authorized Vendor within 30 days of the application submission.
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e To obtain the link for scheduling an electronic fingerprinting appointment, visit the IRS Authorized Vendor for fingerprinting. Once the application is
submitted, you can schedule an appointment by accessing the e-file Application summary page and using the scheduling link on the Terms of
Agreement Signature(s) & Personal Information section.

Pass a Suitability Check

After you submit your application and related documents, the IRS will conduct a suitability check on the firm and each Principal and Responsible Official listed
on your application. This may include a credit check, a tax compliance check, a criminal background check and a check for prior non-compliance with IRS e-file
requirements. Once approved, you will receive an acceptance letter from the IRS with your Electronic Filing Identification Number (EFIN).

Maintaining your e-file application
Once you have been approved and receive your EFIN, it is important that you keep your e-file Application up to date. This includes:

1. Reviewing your e-file Application periodically. Your e-file application must be updated within 30 days of any changes such as individuals involved,
addresses or telephone numbers. Failure to do so may result in the inactivation of your EFIN.

2. Ensuring proper individuals are identified on the application. Update as necessary by adding any new Principals or Responsible Officials.

3. Updating any address changes needed — both business and mailing.

Note: There must be an EFIN application for each office location that will be originating and e-filing returns. If you expand your business, an application is
required for each location where e-file transmissions occur. Your EFIN is not transferable; if you sell your business, the new Principals must obtain their own
EFIN.



How to access an e-file Application

Select Your Organization

When logging in to e-Services, you may be asked to Select your
Organization.

After an application has been saved/completed, any individuals in a firm
authorized to view or update the application will be directed to the Select
Your Organization screen. The organizations to choose from are:

e Individual — no specific role association

e Firm Roles —role of Principal or Principal Consent

e Organization Roles —role of Responsible Official or Delegated
User

The organization selected determines what you will see next and what you
can do. Only the selection of individual will allow you to create a new

application with a new Taxpayer Identification Number (TIN).

To create a new IRS e-file Application chose ‘Individual’.
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fé@IRSKum r | Short ID: VP |

Select Your Organization

Select the organization you will represent in this session. Each item below

for which you horized to perform work. By selecting an organization, you are logging in a

an authorized user of that organization and will be able to perform work for only
the choices based on matching text

Individual

Vou may represent yourself by selecting Individual. You may filter organizations to narrow down

Select "Individual® to represent yourself as an individual. No pecific

Firm Roles
Select a Firm to represent your organization across all locations
Filter Firms

[Filter by legal name or application type

Selection Firm

ACORN TRUST
GEORGE JETSONS E-SERVICE SPECIAL

Qrganization Roles
Select an Organization torepresent a specific role for your organization's location

Filter
[Fitter by address, or application type
Selection Organizatlon

ACORN TRUST 4
- 123 Main St, Austin, TX 78745

Show(10 | |entrie]
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Starting a new IRS e-file Application

ESAM Application Landing Page

Select ‘e-File Application’ from the drop-down.

e-services Online Tutorials Mailbox Modify PIN Profile Contact Us

External Services Authorization Management

Welcome to the Extsmal Services Authorizati Web
will ask you for information regarding your Firm/Organizalion and persa

Please selsct an existing application or create a new application. The application
nal information of the users on the application

New Application

You will have the opportunity to save your application if you do not have all the required information. Once the application is
saved, you may come back and revise the application al your convenience. When all of the information is entered, you will be
allowed to submit the application for review by the Intemal Revenue Service. The IRS will process your application and send you
a notification of the application status

ACA Application for TCC (Forms 1094/1095-B and/or 1094/1095-C)

Search API Client ID Application
eFile Application
Since your are associated with more than 20 applications, please select "Search®| % APP for TCC (Filing Retums £ y (FIRE))

find the application(s) you are locking for. PBEA Application for TCC (Audited Partnership and Partners)

TIN Match Application

IRS Privacy Policy | Glossary
R-esam-webapp (version 22 7.0+20)




Firm Information

Firm: | EIN:

Application Type: e-File Application Application Status: New Application

Firm Information

Thank you for taking the time to apply for eServices. The application process will ask you for information regarding your Firm/Qrganization and personal information
with regard to the Principals, Responsible Officials and/or Delegates you will be adding to your application. The IRS will compare the infarmation in the "Required
Field” with information received from the Social Security Adminisiration and the tax return information you previously filed. Information that you may need will
include Taxpayer Identification Number, Legal Names for the Principals, Responsible Officials and the Firm/Organization, Date of Birth, Home Addresses and
Enrolled Agent Id numbers.

You will have the opportunity to save your application, if you do not have all the information required, and will be able to come back and revise the application with
your information. Once you have input all the required information you will be allowed to submit the application for your review by the Internal Revenue Service
(IRS). The IRS will process your application and send you a notification as to fhe resuits.

The time it takes to fill out the application can vary by organization and will usually take between 20-45 minutes.

What Tax ID does this firm operate under*

@ EIN (O SSN () Not Required

Business Structure®

Select ~|
Em%\nﬂsr Identification Number (EIN}*
Firm/Or ion Legal Name*

Doing Business As (Trade/Company Name)

Business Phone

Phone Country Code* Phone Number*
001-United StetesiCanada <]

Business Fax

Fax Country Code Fax Number
[G01-Unit=d StstesiCansda <

Business Address (Physical Location)

Countryr

Address Line 1%

Address Line 2

Address Line 3

it J Territory* Postal Code*
[Geieet <] [

Do you want your firmiorganization contact information posted on the irs.gov public website?
@ Yes O No

Da you own or operate Web site(s) gh which taxpayer i is collected,

If you own or operate Web site(s) through which taxpayer information is collected, transmitted, stored, or Processed, you are required to register your URLS with us

stored or prosessed?®

Mailing Address

s your mailing address different from your business address
) Yes @ No

Year-round Address

Is your firmicrganization open 12 manths of the year
@ Yes () No

< PREVIOUS m CONTINUE > Cancel

IRS Privacy Policy | Glossary
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Starting a new e-file application cont.

Firm Information

‘Firm Information’ is the initial screen displayed when you select ‘e-File
Application’. All information indicated with an asterisk is required. Only
‘Volunteer Organizations’ can choose ‘None Required’ for the ‘Tax ID’
selection. If a ‘Doing Business As’ name is not entered, the system will
default to the ‘Legal Name’ in this field.

The question, ‘Do you want your firm/organization contact information
posted on the IRS.gov public website?’ (ERO Locator), defaults to ‘Yes'. If
you do not want this posted, select ‘No’. If you answer ‘Yes’ to the
guestion about operating a website that collects taxpayer data, you are
required to update your application once it is complete, you receive your
EFIN, and provide the URL information. A menu option will be available to
select so you can provide this information.

Select ‘Continue’ to the next page.

Selecting ‘Cancel’ will return you to the ‘ESAM Landing Page’.



Starting a new e-file application, cont.

Application Details

Provider options are added by selecting the ‘Provider Options’ drop-down.
A brief description for each provider option are below:

Electronic Return Originator (ERO) — (most common) originates the
electronic submission of tax returns to the IRS.

Intermediate Service Provider — assists with processing return information
between an ERO (or a taxpayer in the case of Online Filing) and a
Transmitter.

Reporting Agent — originates the electronic submission of certain returns
for its clients, and/or transmits the returns to the IRS. A Reporting Agent
must be an accounting service, franchiser, bank, or other entity.

Software Developer — writes either origination or transmission software
according to the IRS e-file specifications.

Transmitter — sends the electronic return data directly to the IRS. EROs
and Reporting Agents may apply to be transmitters and transmit return
data themselves, or they may contract with accepted third-party
transmitters that can transmit the data for them.

Online Provider — An Online Provider allows taxpayers to self-prepare
returns by entering return data directly on commercially available
software, software downloaded from an Internet site and prepared off-
line, or through an online Internet site.

Large Taxpayer - A Large Taxpayer is a Provider Option on the IRS e-file
Application, but it is not an Authorized IRS e-file Provider. A Large Taxpayer
is a business or other entity with assets of $10 million or more, or a
partnership with more than 100 partners, that originates the electronic
submission of its own return(s).

Internal Revenue Service

For more information on these Provider Options, download IRS Publication
IRS Publication 3112, IRS e-file Application and Participation, from the IRS
web site.

Firm i lication Details Comments Submission

ized Users  Summary

EFIN Status

Firm: CONOCO INC. EIN:

Application Type: e-File Application ' Tracking Number: 2018042514243410: Application Status: Saved

Application Details
Provider Option(s)

Select "Add Provider Option” below that you will be using to participate in the IRS e-file program Most Firms that will be electronicaly filing federal tax returns select
Electronic Return Originator (ERQ). See Provider Opfion Definitions link for a detailed description of each option. You can add additional Provider Options if
needed

Showing tems 0o 0 of 0 Page 1]

Provider Option

Provider Opfion Status

Service Type Business Activity Forms View  Edit  Reapply Delete

No records found.

Page 1[v]

Showing tems 010 0 of 0

ADD PROVIDER OPTION v
{  PREVIOUS CONTINUE ) Cancel




Internal Revenue Service

) ) K ® . . . .
'Add Provider Option Information: Starting a new e-file application, cont.
Add Provider Option Information
Required fields are marked with an asterisk (*) and must be completed to submit the form
e This screen displays the Provider Options and the Service Type. You must
choose a Service Type of either ‘For Profit’ or ‘Not for Profit’. If you select
_DF Tof e
‘Not for Profit’, you are required to select a ‘Business Activity’ for the
Th::;l::;:r;n:ol:smtsof Return/Form Types are provided for this Provider Option type Of your nOt for profit program.
1040 - U.S. Individual Income Tax Refurn
1041 - U.S. Income Tax: Retumn for Estates & Trusis Using the drop-down menu under Service Type, select whether your firm is
1065 - U.S. Retum of Parinership Income (1065 and 1065-B) ‘. o) p o) . .
4420 - Corporate Income Tax Retum (1120, 1120-F, 1120-5) a ‘For Profit’ (most common) or ‘Not for Profit’ organization
1120POL - U.S. Income Tax Retum for Certain Polifical Organizations
2290 - Heavy Highway Vehice Use Tax Retum To add more than one Provider Option to your firm's application, complete

2350 - Application for Extension of Time to File U.3. Income Tax Return

the Provider Option section, select SAVE and then select additional
4868 - Application for Automatic Extension of Time fo File U.S. Individual Income Tax Return PrOVider Options as needed' YOUr lISt Of prOVider optionS WI" appear in the
5227 - Split-Inferest Trust Information Retum table on the ’Appllcatlon Detalls’ pagE.

5330 - Return of Excise Taxes Related to Employee Benefit Plans

4720 - Return of Cerfain Excise Taxes on Charities and Other Persons Under Chapters 41 and 42 of the Intemal Revenue
Code

56 - Application for Extension to File 56, Notice Conceming Fiduciary Relationship
7004 - Application for Extension to File (7004)

720 - Quarterly Federal Excise Tax Return

8033CP - Retum for Credit Payments to Issuers of Qualified Bonds

8849 - Claim for Refund of Excise Taxes

9465 - Installment Agreement Request

94x Annual - 94x Annual Employment Tax Returns

94x Qtrly - 94x Quarterly Employment Tax Returns

94xPINReq - 94x On-Line Signafure PIN Registration (94xPINReqg)

990 - Return of Organization Exempt from Income Tax (990, 990-EZ. 990-N, 990-PF) and Application for Extension fo File
(8868)

9907 - Exempt Organization Business Income Tax Retumn {and proxy tax under section 6033{(e))

SAVE ) Cancel
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Starting a new e-file application, cont.

Firm i i Details ized Users  Summary C;;mer;ls Subr;ﬁssmn
. . . . . . EFIN Status
Application Details with Provider Options selected
Firm: [CONOCO INC. EIN:
Application Type: e-File Application ' Tracking Number: 20180425142434102 Application Status: Saved

This screen displays the ‘Application Details’ with the provider options of
Electronic Return Originator and Transmitter selected. As shown, the Application Details

provider options are currently in the ‘Provider Option Status’ of ‘Applied’. Provider Option(s)

. . . . Select "Add Provider Option" below that you will be using to participate in the IRS e-file program Most Firms that will be electronicaly filing federal tax returns select
You may VIEW, Ed it, Delete or ADD Provider Optlon as needed. Electronic Return Originator (ERO). See Provider Option Definitions link for a detailed description of each option. You can add additional Provider Options if
needed
Showing llems 110 2 of 2 Page 1[v]
Provider Option Service Type Business Activity Forms :{:;j:e' ZrIE View  Edit  Reapply Delete
1040. 1040NR, 1041,
Electronic Retun - 1085, 1120, 1120P0L.
Originatar For Profi 2200, 720, 5348, 94X, Applied Lo o
590 ETD
1040, 1041, 1085,
- 1120, 1120P0L. 2280
Transmitter For Profit 720, 2545, 24X, 890 Applied (o) (]
ETD
Showing ltems 110 2 of 2 Page 1] v |

< PREVIOUS CONTINUE > Cancel




[] Internal Revenue Service

Starting a new e-file application, cont. o i gt e Y Mpietee e

EFIN Status

Authorized Users

Firm: CONOCO INC EIN:
Application Type: e-File Application | Tracking Number: 20180425142434102 Application Status: Saved

This screen displays the ‘Authorized Users’. The ‘Role ID’ field is a key field
for system use only. To add a user, select the ‘ADD’ button.

Authorized Users
Firms that have selected/will be selecting only "Not For Profit'/"Covered Enfity" service type DO NOT NEED "to add" the "Principal” or "Principal Consent” role.

Authorized User(s)

Authorized user consists of the following:

Fage 1]+

° Principals Roleld £ OrganizationRole =  Name s TN 2 Position! Title """"EJE"‘Q"S“": Er::;ﬁ View Edit  Delete
e  Principal Consent Fageiv]
e  Responsible Official B

Principal
® Delegated User Principal Consent m Cancel
) Prlma ry Contact Responsible Official

Delegated User
e  Alternate Contact Primary Contact

Alternate Contact IRS Privacy Policy | Glossary
R-esam-webapp (version 18.5.14)




Starting a new e-file application, cont.

Principals

Principals are the individuals within your firm held legally responsible by
the IRS for the activities of the firm.

Note: Principals are not required for Not for Profit applications and those
that select the provider option of Large Taxpayer and/or ACA 'Covered
Entity' only.

e In a corporation, Principals should include the President, Vice-
President, Secretary, and Treasurer

e In a partnership, Principals should include any Partner who owns
at least 5% of the firm

e In a sole proprietorship, the Principal is the proprietor

The Principals page prompts you to identify the Principals in your firm.

If the Principal is also a Responsible Official, check the box next to the
statement ‘Add this person as a Responsible Official’. If the Principal is also
the Primary Contact, check the box next to the statement ‘Add this person
as a Primary Contact’.

Click ‘SAVE’ after all information has been entered.

You can add multiple Principals for your firm by selecting the ‘SAVE’
button, then completing the identification information for a new Principal.

Note: A large firm (other than a sole proprietor) with multilayered
management may include "Key Persons" who "participate substantially" in
the firm's IRS electronic filing operations as Principals on the firm IRS e-file
Application.

Internal Revenue Service

Add Principal

Complete the fields below for each "Principal” listed on the application. Corporations must include the
President, Vice-President, Secretary and Treasurer. Parinerships must include each pariner who has a five
percent (5%) or more interest. Sole-proprietors OMLY include the owner of the business. For partnerships in
which no pariner has at least a 5% interest or an entity that is not a scle proprietorship, partnership or
corporation, include at lzast one individual authorized to act for the firm in legal and/or tax matters.

A large firm (other than a sole proprietor) with multilayered management may include "Key Persons” who
"pariicipate substantially” in the firm”s IRS elecironic filing operaticns as Principals on the firm IRS e-file
Application.

All persons included here must complete their personal information page, agree fo the terms of agreement and
sign under penalty of perjury.

Required fields are marked with an asterisk (*) and must be completed to submit the form.

First Mama* Middle Initial
Last Mame* Suffix

Social Sacurity Number SSN?*
Date of Birth [mmiddiyyyy)*

Position or Title®

U.5. Citizen*

Email Addrass®

[] Motify this person of changes to all Efile applications for this firm/arganization

I:l Add this persen as a Responsible Official

[] Add this person as a Primary Contact

m Cance'

10



Starting a new e-file application, cont.

Responsible Official

A Responsible Official is an individual with responsibility for and authority
over the IRS e-file operation at designated locations. The Responsible
Official is the first point of contact with the IRS and has default authorities
to view and update the application and add, delete and change
Responsible Officials.

To change the default or add additional authorities of a Responsible
Official, select the ‘Authorities’ at the bottom of the page.

You may delegate authorities to an individual, however, by delegating
these responsibilities you will still be responsible for this person’s actions
and activities.

Internal Revenue Service

Add Responsible Officia

Thi: Neseons DK ofhoal o P ndoual wih respon sty and Uiy po T iesrads
The rempons kil ofical iy o Bref goink of corfac] wih e |RS_ has e msbory bo e
ard iz respons bie for eeemeeg Tt requiements of (ke IRS il progeem e piers
sfictal mey be responriie Sr moce han gne ofice

atdusignalad ik
sl pophcatio s
A eapar bie

Wl M p Dl 2T Bl B0 Ve e, MDse 40, Iy JEdEQa I Tisadl Mok D il iy o w b 200 D@
*EEpEDE 1 TS D0t s CBons and Jchavies
Aeginred feabds @10 mamiaed w00 @0 sabenish [*) and el ba ComoRiat 1o sulimE P e

Fual MaE Wiy bt

Lawd Mawat i
w

®hone Cpurdry Conie” Fhass Hurmbar' Ly
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Fiou My OS] als aoltot s O fdisilug Pdsdsw! Dy SSegalng Mied fESpdnadelbes sou will 5L Da
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gy e e g ey 1l o frleeeg
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Starting a new e-file application, cont.

Delegated Users

The Principals or Responsible Officials of an organization may name
Delegated Users who can be authorized to perform certain actions
regarding an IRS e-file Application based on authorities granted.

The following authorities are available for a Delegated User:

e View Application Information

e Update Application Information

e Sign and Submit Applications

e Add, Delete, and Change Principals

e Add, Delete, and Change Responsible Officials
e Software Package Information

e Transmitter Role

e  MeF System Enroller

e  Reporting Agent Transcript Delivery System

e Transcript Delivery System

Note: The Delegated User will not be granted any of these authorities by
default. Be sure to use the ‘Authorities’ to select the authorities you want
the Delegated User to have.

Their ability to use Transcript Delivery Service will be automatically
enabled when your firm's IRS e-file Application is successfully completed
and when your firm has e-filed 5 or more accepted returns.

Internal Revenue Service

Add Delegated User

You may add users 1o your application thal you wish lo delegale authorilies to regarding your e-File application
and access lo e-services products. You are responsible for the actions of all delegated users.

Required fields are marked with an asterisk (%) and must be complated 1o submit the Torm.

First Name*® Middle Initial
Last Name* Suffix

hd
TIN Type*

&) 55N CITIN

Social Security Number (SSN]*

Pasition or Title

Email Address”

Authorities

You may delegate authorities to individual, however, by delegating these responsibilities you will still be
responsible for this person”s actien and activiles

Pleage gelect one or more of the follewing...

[[] Foms

Wiew Applicason Information

Upidate Agphealicn Infoimalion

Sign & Submit Revised Applicalions

And, Delete & Change Principals

Add, Delede & Change Responsible Oficials

Transmilizr Roke

Oooogdooo

MeF System Ennoller

Reaporling Agenl Tramscrigl Delivery Syslem

Tranzcnpt Dedvery Sysiem

SAVE )

Cancel

12



[] Internal Revenue Service

Starting a new e-file application, cont.

Add Principal Consent
Principal Consent

. . . ey Principals and Responsible Officials with authority to Add, Delete, and Change Principal can assign Principal
A person with Princi pa| Consent has the same authorities as a Consent authority to a Delegated User. A Delegated User with Principal Consent authority has the same e-file

.. application authorities as a Principal.
Principal.

Required fields are marked with an asterisk {*) and must be completed to submit the form

First Name* Middle Initial
Last Name* Suffix
|

Social Security Number {55N}*

Paosition or Title

Email Address®

13
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Add Primary Contact
Please enter a Primary Contact who will be available on a daily basis to answer IRS questions regarding this

application and any processing issues throughout the year. A Primary Contact is required for all applications.

Required fields are marked with an asterisk {*) and must be complefed to submit the form.

First Name* Middle Initial
Last Name* Suffix

Position or Title*

Email Address*

Phone Country Code* Phone Number Extension
[001-United StatesiCanads v ]

Fax Country Code Fax Number

[001-United StatesiCanads v ]

SAVE Cancel

Primary Contact

A Primary Contact is required for the application. Complete the Primary
Contact section with the required information unless you selected ‘Add
this person as a Primary Contact’ on the Principal or Responsible Official
page. A Primary Contact is a person who will be available daily to answer
IRS questions regarding this application and any processing issues
throughout the year. Complete the required information and click
‘SAVE’.

14
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x
Add Alternate Contact
Starting a new e-file application, cont.
Please enter an Alternate Contact who the IRS may talk to if the Primary Contact is unavailable.
Alternate Contact Required fields are marked with an asterisk (*) and must be completed to submit the form.
. . First Name* Middle Initial
Enter an Alternate Contact who the IRS may talk to if the Primary
Contact is unavailable. —
) ) . Position or Title*
Alternate Contacts are not required, but if you want to specify ‘ |
Alternate Contacts, complete the Alternate Contacts section and [
Click on ’SAVE’ Phone Country Code* Phone Number® Extension
. [001-United States/Canads ~ ] ]
Fax Country Code Fax Number
[001-United States/Ganads v |
Firm ion Details i Semmary C;;mmx Submission
Authorized Users _
Firm: CONOCO INC  EIN:
Application Type: eFile Agplication  Tracking Number: 20170425113155104« Application Stats: Saved

This page shows the table of the Authorized Users.

Authorized Users
You View, Edit Delete or ADD any users by using the respective icon.

Fiims that have selecte@/will be selecing only "Not For Prfit"CGovered Entity” service type DO NOT NEED "o add” the "Principal” or "Principal Consent” role.

Authorized User(s)
Showing liers 1 o 4 of 4 G wspeos [0 o] &0
B = Notify
Roledd =  Organizsbon Role = Mame * TN L Position Tine PORHE e s View Edit  Delete
¥  Changes
1 Frinipal Gary Ferguaon e 1 Genrid Parines fos @ -]
1 Principal Samual Heard e 1004 Genaral Pariner (222) 222. 2202 Yoz o) # [+]
3 Responsible Oficizl Samuel Heard == 1004 Cenerd Pariner (222) 22222 N oY ’ []
5 Primary Contact Samuel Heard 117 General Pariner (Prrierr2rrssd N o [«]
Showing llems 10 4 ol 4 ? uspege [W [w] ©

15



Starting a new e-file application, cont.

Application Summary for a saved e-file application

The application summary will show information for the Firm, Authorized
User(s), Terms of Agreement Signature(s) and Personal Information,
Provider Option(s), Forms Transmission Status, EFIN(s), ETIN(s) and the
Application Status.

Select the ‘Update Firm Suitability Answers’ link under ‘Firm’ to answer the
guestions. These questions must be answered for the firm prior to
submitting the application.

Each Principal and Responsible Official must answer the personal
information questions, review the Privacy Act Statements and sign the
Terms of Agreement (TOA). Select the ‘Personal Information’ link under
‘Personal Suitability Answers and TOA Signature’ to access these pages.

The ‘EFIN(s)’ and ‘ETIN(s)’ will be assigned once the application is
submitted, accepted and completed.

The Summary Page also has a menu at the top of the page. You can use
this menu to return to previous pages within the application.

Internal Revenue Service

rts 33 ime: GECROE JETSONS E-SERVCE SPECIAL | B )
Applicason Type: e File Apphcabion | Tracking Number: 22052609

Application Summary

Trz agoticston nesds 1o be submemect 2x it wil be debetnd Sfe 112 in Saved siatus for 2 paried of 90 doys.

G anination Lags! Hams.

Brmness Andrass City Saae Poatel Code
Maling rlnress
Maling Adddreas Cioyl K Boatal Code

Agplic

Sail iy it

Fam faitabiiey s

Authonzed User(s)

walure(s) & Persor

sarvas Tris Eupnsss Activsy Foms
nasing i a
Forms Transmission Status
Tran e Siat
EFIN(S)
ol 0430
i P s v ni
2 e
ETIN(z)
Snawieg llams 0 018
N ETNTine T st Fhistive Saie [ere—
i
L PREVIOUS CONTNUE ¥

GEOROE JTRONS FSERVICE BPECIAL

GEORGE JETS0ME ESERVICE SPECIAL

Camrane
e
A, TE A2

Wen

Tow
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Starting a new e-file application, cont.

Personal Credentials

Any Principal and Responsible Official who is an Attorney, CPA, Enrolled
Agent, Banking Official who is bonded and been fingerprinted in the last
two years or a Corporate Officer of a Publicly Owned Corporation must
select, ‘ADD CREDENTIAL’, select the applicable professional title/type, and
enter additional information as required.

Personal Credentials

Professional Status
Please enter your Professional Credentials here.

If a Principal or Responsible Official changes, a completed fingerprint card must be provided for each unless
they are an attorney. CPA, enrolled agent, banking official who is bonded and has been fingerprinted in the last
two years or an officer of a publicaly owned corporation. Yeur application will net be processed if you de not
provide a completed fingerprint card or select a professional status and enter required information. Each
Principal and Responsible Official must sign their terms of agreement under the penalty of perjury.

The IRS will verify professional status and may request additional information and/or documentation as
evidence.

Professional Credentials

License/EA

TR sE= Number

Expires Expiration Date Edit Delete

No records found

B b
Attorney
Bank Official
Certified Public Accountant
Enrolled Agent

Officer of Corporation
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Starting a new e-file application’ cont. Personal Suitability Answers and TOA Signature

Suitability Questions

ave years? it es® .
o

Personal Suitability Answers and TOA Signature s s

Answer the Suitability Questions, review the Privacy Act Statements and
enter your PIN created during the initial registration, accept the Terms of
Agreement and select ‘SAVE’.

Are Yo sy incacarted or have You e cacersid n 4 ledera o sat pion during the s o years
Yes", piode an sxplanaton nchding T cae of eesse .4
Ho

Explanation fos “Yes™ ansums 10 incarceration:

inctuding any.

your
o, provie expianaton
vl

Explanstion fox "No” snsmes 1o tax comph

Hawe you previcusl paricipaied in 126 & Fil 7

ey

Fingerprint Scheduling Information

The Unique User ID and Program cmsg are required for scheduling an appoitment and embedded in the
o

scheduling ik which appears on the Summary page. This nformation s only avaiable afler the applcaton is
suzcassiuly submited

Unicue User 1D Program Code

Privacy Act and Paperwork Reduction Act Notice

We ask for the information an this form to administer the IRS elsctronic fling program. We use this information
10 process your apphcation to paricipale in this program. Our autharty 1 recuest this inforrmation 3 5 U.S.
301 and 500, 26 US.C. 6011, 6012, and 7803, IRS Restructuring and Reform Act of 1588 (PL. 105-206)
2001(a}; and Executive Order 9397.

Apphing to participate in the IRS e-fling program is voluntary: hawever, if you apply. you must provide the
riestad armaan. Fabee 1 provigs the requested ioratin couid delay o pevent procesding your
application; providing false or fraudulent information may subject you o penales.

n is confidential pursuant 1o the P 1 Howaver, certain disclosures are
cluding disclosura to: the Department o boSon, a0 cours an b dGudicais
badies, it respact 1o il ar crrunal pracaadings: publc auharties and professional arganizations for el
use in connection with employment, kcensing, discipinary. regulatory, and enforcement responsibiies.
coniacios s eded o perr h conrac i pubes. ncuding e P51 and radh bureaus 33 nesdcin
10 assist themin ndividuals, slate tax agencies for
the securty of i may have b
cumpmmeam sy pfe\em mitigats r remedy ham,

Gm.au, this informs
uth

You as notequicd o provide thenformation requested an & foa that s subfet o he Papervork Reducton
Actunless

naucions et be eaioat o0 1o 26 St an
Ths tme nessed o campite e spplcaton vl Vary depenaing on he naiidaal crcumstances. The
eshmaled time i B0 minutes 1 you have comments conceming i accuracy of s ms estmts of
Suggeatons for making i form simoies, wh wouid B4 hapy 16 haas Ko you. You can wil 1 the Tax
Products Courdinating Commitiee, Westem Area Civiouton Center Ranchs Cordora, CASST43.0031 0O
NOT send this appication 1o this offics. Instead, see Whare to File on page

FBI Privacy Act Statement

This privacy act statement is focated on the back

the F-258 fingerprint Gard.

Jushority: The FBIs acqui rassrvation # fingarprints and [ i
generaly authorzed under 20,05 0. 536 Depenﬂmg on e natus of yout spelcstion supplemenal
authorites include Feum\swu-%s' Sutesanaes prsuant o P L $2.84 Preirtl Erwcuivn Ordrs
3 e alaiont. oG FOom Ingorprts a0 02460 oo, s vohmtay: omeree, s
o 30 may afect camplstion or apgeoval o your appicaton

Pincue Pspase Caten dsarminaion,such s smplaymen censing and sscufty ctarances mey be
predicated on fingerprint-based background checks. Your fingerprints and assoclated information/biometics
ay be provided 1o rves':gnhng o agency. andior the FBI for the
purposs of comparing your fingerprints to othar fingerprints in tha FEI's Naxt Genaration Idantifcation (NGI)
sysfam on s suscassar systams (ncuding vl cririna! and lten ogergin epostaes) o ahe sveisbls

records of the smploying investigang, of p agency. The FBI may retain your fingerprints
NG atter ofthis appicaton 4ng. whis ttained, your

fi yy continue 1o be d har fingerpri o0t ratained by N

Routine Uses: During iication and for &

assoriated iformabn/biomelscs o reained NG, your information may be discossd pureuan's 0 your
Eonee, i rmay b sclosed it your ConSent s paried By the vay Actaf 1574 an sl appcatle
Routing Uses as may be published at any time i the Federal Register, including the Routine Uses for the NGI
ystam andthe FBI's Blarket Routns Uses. Rouind Uses inciode, bt e nat nsted . Gcionues 10
emplay for employment, conlracting.
eansihg sscurty cesrances, anumwsumma Getarmingtons Jocal sate, bal orfaderl

reement agencies; criminal justice agancies; and agencies responsible for national security or public safty

Terms of Agreement

Your appcaon et b poceasad you oot revide ngeprits o pressions! s normedon snd
each Principal and Responsible Official signs the Terms of Agree!

Undar panalty of parjury, | dsclare that to tha best of my knowledge and balief, tha information providsd s true.
et and complste | undarcand anyfafss o missadig nfamatan may rssul nciminal penaties andor
the denial or termination of an

i y Notice, FBI Privacy i Terma of
Agreement

Plaasa anter your PIN. Your PIN is your elactronic signaturs that you have salactad when you registarad

P

1f you have forgotten your PIN, please use the Modify PIN link to reset your PIN
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Starting a new e-file application, cont.

Firm/Organization Suitability Questions

Answer the ‘Firm/Organization Suitability Questions’ and select ‘SAVE’.

Internal Revenue Service

Firm/Organization Suitability

Please answer the following “Suitability” questions on behalf of the Firm/Organization

Required fields are marked with an asterisk (*) and must be completed to submit the form.

Firm/Organization Suitability Questions

Has the firm been convicted of a felony in the last 10 years? If “Yes", provide explanation.”
No had

Explanation for "Yes" answer to felony conviction;

Is the firm current with its business taxes, i ing any and tax
explanation. *
Yes e ]

Explanation for "No” answer to tax compliance:

If "No™, provid

Did you acquire an existing IRS e-file business by purchase, transfer, or gift?*
) Yes
®) No

SAVE )

Cancel
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Starting a new e-file application, cont.

Application Application Applaben
Firm Information Application Details  Authorized Users Summary Lomments Submission
Application Comments .
You may enter application comments on this page. Select ‘ADD’, enter Fim: conocoING  EN:
‘ , Application Type: a-File Application  Tracking Number: 20180425142434102 Application Status: Savad
comments and ‘SAVE’.
Application Comments
You may enter appiication commants on this page.
Comment(s)
Tnawing s 1107 of 2 Paget[¥]
Date $  Uierld §  Comment
4252018 DEVEFILE4 ADD PERSON: Mnatan, Willim
04282018 DEVEFILE4 Provider opson sdded: ELECTRONIC_RETURN_ORIGINATOR
Sngwing Bemp 1103 of 2 Fage v
¢ pREViOUS

20



Starting a new e-file application, cont.

Application Submission application

When you have completed the application process and all required
information has been entered, you must SUBMIT the application for review
and approval by the IRS.

Enter your PIN from the initial registration, check the TOA box, and select
‘SUBMIT’. Only a Principal or designated Responsible Official can submit
the application.

e-services Online Tutorials Mailbox Modify PIN Profile Contact Us
licati licati Jicati
Firm Information  Application Details  Authorized Users  Summary Comments Submission
EFIN Status

Doing Business as Name: GEORGE JETSONS E-SERVICE SPECIAL | EIN: 20-

Application Type: e-File Application Tracking Number: 20220526094 Application Status: Saved

Application Submission

You have completed the application process and all required information has been entered. You are now able to submit this application for review and approval by
the IRS

This firm and employees will comply with all of the provisions of the Revenue Procedure for Electronic Filing of Ind\v\dua\ Income Tax Returns and Business Tax
Returns, and related publications, for each year of our Acceptance for that if this firm is sold or its
organizational structure changes, a new application must be filed. | further understand that noncnmpl\ance will resu\l in the firms and/or the individuals listed on this
application, being suspended from participation in the IRS e-file program. | am authorized to make and sign this statement on behalf of the firm

Please enter your PIN to accept the terms for this application. Your PIN is your electronic signature that you selected when you registered.

PIN

[E—

() 1accept the Terms of Agreement

Internal Revenue Service

Modifying e-Services PIN

To modify an existing e-Services PIN, select the Modify PIN tab located at
the top of the screen. Create a five-digit PIN and submit. This PIN can then
be used to sign the e-file application.

e-services Online Tutorials Mailbox Modify PIN Profile Contact Us

e-services PIN

e-services requires each user to have a Personal |dentification Number (PIN) to be used to sign your e-file, TIN Matching, IVES and ACA applications. Please enter
a five digit PIN (cannot be all the same digits) in the field below and click the submit button

Reaquired fields are marked with an asterisk (*) and must be completed to submit the form.
PIN®

Confirm PIN*

SUBMIT >
Cancel
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Starting a new e-file application, cont.

Submission completed

Once a correctly completed IRS e-file Application is submitted, an e-services Online Tutorials Mailbox Modify PIN Profile Contact Us
acknowledgment, including a tracking number, appears advising the Doing Business as Name: BNu | SSN: == 0001

application processing will begin. Application Type: e-File Application | Tracking Number: 2022032422¢ égr;])\d\i;;lggc:mms:Suhmwlted
Here's what will happen after you submit your IRS e-file Application: Submission Complete

Thank you for submitting your application to the IRS.

1. The identification records you provided will be checked against
IRS databases to make sure that they are complete and correct.
. . . . \ . . Princip‘als/Respunsib_\a_Oﬂ'lcials listed on the gpp!icaﬁon \‘_/hq have not entered Professional Status information. are required to be fingerprinted by the IRS
2. If afingerprint check is necessary for your firm's Principals and Authorized Vendor witnin 30 days of this application submission
All Principals/Ri ible Officials requiring ints need to schedule their own appointment. To obtain the link for scheduling an electronic fingerprinting
Respons|b|e Ofﬁc'als need to pro\“de f|ngerpr|nts to the |RS us|ng appointment, you must access the Terms of Ags i (s) & Personal fion section on the App Summary page
. . . . You may also visit Become an Authorized e-file Provider to obtain additional information.
the authorized IRS vendor. To obtain the link for scheduling an
electronic fingerprinting appointment, they must access the
Terms of Agreement Signature(s) & Personal Information section (W=
on the e-file Application Summary page
3. The tax compliance history of the firm, the Principals, and
Responsible Officials will be checked as part of the Suitability
analysis.
4. A credit check may be performed as part of the Suitability
analysis.

Your tracking number is 202203242251

If you have any questions. please call the e-help desk at 1-866-255-0654.

If all the suitability and identification checks pass, your firm will be issued
the following via U.S. mail:

e  For all Authorized IRS e-file Providers, an Electronic Filing
Identification Number (EFIN), will be issued.

e  For firms applying for a status of Transmitter or Software
Developer, an Electronic Transmitter Identification Number (ETIN)
will be issued.

e For Reporting Agents, a Reporting Agent PIN will be issued.
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Starting a new e-file application, cont.

Application Summary for Submitted Pending Docs

——T T —— — —— The Application Summary page provides a summary of the information
mmrnaies s punoeavers S oo gpmoner included in the application.

Doing Bu:

= When the application is approved, the summary page will show the
Application Type: e-File Application | Tracking Number: 202203242 Application Status: Submitted
Application Status as ‘Completed’.

Pending Docs

Application Summary

Shprint | Home

Firm

You can view the Firm Suitability Status, the Personal Suitability Status,
Terms of Agreement Status, Professional Status, Fingerprint Status and
Provider Option Status from the summary page.

Once an EFIN is assigned, you can view the EFIN and ETIN Status.

Authorized User(s)

Shaving tems 1105 of S

R - : The menu at the top on the Summary Screen can be used to access an area
: reza oo within the application that need to be modified.
Terms of i & Personal

ferms of Agreement
tatus

23

Sioned
ouoerz022
Sioned
Hon
ouoez022
Shaving fters 1102 o2 Pagei v
Provider Option(s)
et
Business Actvity Provider Option Status
Agstea
Y
Forms Transmission Status
Tranamission status: Test
EFIN(s)
Showeg terns 049 0 or0 ~
Ho records fou
Shoieg tems 01 0 of0 Page 1 v
ETIN(s)
Showing e 0120 010 Page 1y
e S ETNTpe ETIN Status Effective Date Provider Option Service Type
cords found
Shawing Herns 012 0 o1 Paged v

IRS Privacy Policy | Glossary

(version ild number))
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“Appiication Appiication “Appication
Fim Information _ Application Details _ Authorized Users _ Summary omments Submission
Services
EFIN status ETIN status Authorized For
Doing Business as Name: 4 5| EIN: 1

Application Type: e-File Application
Application Summary

Firm

Firm/Organization Legal Name:

Tracking Number: 20220510115831110626 Application Status: Completed

SPrint | Home

Doing Business As (Trade/Company Name):

Business Structure:

Business Address:

Business Address City/State/Postal Code:

Mailing Address:

Mailing Address City/State/Postal Cod

Corporation

« oemgry

52

oy

m— 52

Appication Suitabity Required: Yes
Firm Sutabilty Status: Compietea
Update Firm Suitabilty Answers
Authorized User(s)

Snouing tems 110516 Page v
Roleld % Organization Role S Name S position/ Ttie Phone s
1 princpal - ceo (111 222:39%

1 princpal coo

s Responsile Offcal y Oector (6710001001

3 Responsie Offcal ! Manager 24 320345

3 Responsile Offcial Manager (02) 203111

s Primary Contact g D Director (571)000-1001
Showing tems 1106 0f 6 Page v

Terms of ignature(s) & Personal
Shoving ftems 110515 Page iy
Person suiabilty
ame = S Answers an oS OfAQTSeMENt  protessional status Fingerprints Status SUBily
N : S Ammseor I Professional st Fingerprints stat Sultan
o Signed None Submitied Compiete Completed
osiz2022
F Saned Under Review Compiete Completed
052022
Personal Suitabilty Signea Valigated . y
Answers and TOA < ersonal None Submitted Completed
Signature ox012022 rsonal
b Signed Validated Expired Completed
osit22022

P py Signed None Submitied Compiete Completed

osiz2022

Snowing ems 1105 of 5 Page 1y

Provider Option(s)
Showing tems 1101 0f 1 Page v
Provider option S serviceType Business Actvity Forms Provider Option Status
1040, 1041, 1065, 1120,
1120501, 4290, 3360, 4720,
Siectonic Retur Orignator For Proft 4868, 5727 533, 56,7004, 720, Accepted
5036CP, 6649, 9460, S4x APnual
SA Gty SxPINRED. 990, 590
Showing tems 1101 0f 1 Page v
Forms Transmission Status
Transmission Status: Tost
EFIN(s)

Showing ems 11011 of 1 Page 1y
ern EFN stas Ettective Date

000000 Active 051192022 15:56 PM

Showing ems 11011 of 1 Page 1y

ETIN(s)
Showing ftems 010,00 Page iy
ey : emnee i stats Ettective Dte Provider ption service Type
Norecords found
Showing ftems 010,00 Page iy
Cancel

< PREVIOUS CONTINUE >

Internal Revenue Service

Modify an existing e-file application

Principals, Responsible Officials, and Delegated Users may update or

modify an application.

Select the Organization you would like to modify.

fmIRSKum t | Short ID: VP(

Select Your Organization

Selectthe organization you will represent in this session. Each item below

horized to perform work. By selecting an organization, you are logging in a

the choices based on matching text

Individual

an authorized user of that organization and will be able to perform work for only that organization. You may represent yourself by selecting Individual. You may filter organizations to narrow down

Select "Individual” to represent yourself as an individual. No pecific
Individual

Firm Roles

Select a Firm to represent your organization across all ocations.
Filter Firms

[Fitter by legal name or application type

Selection Firm

ACORMN TRUST

GEORGE JETSONS E-SERVICE SPECIAL

Organization Roles
Select an Organization torepresent a specific role for your organization's location.
Filter O

[Filter by address, or application type

selection Organization

= ACORN TRUST £
= 123 Main St, Austin, TX 78745

Show(10 || entrie]

“ Application Type

eFile

eFile

“ Application Type

eFile
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Internal Revenue Service

From the ESAM Application Landing Page you may View/Edit the business
you wish to modify which will take you to the Summary page of the
application. You may choose Add New Location if that is what you intend
to do.

You use the menu at the top of the summary to access the area in which
you need to modify on the existing application. If you add a new Principal
or Responsible Official, or add a Provider Option, you must resubmit the

application as indicated by the application status ‘Resubmission Required’.

If this is not done within 90 days, your application will be deleted.

You may also close the office from the landing page if you no longer have
that location or business.

You can return to this screen, ‘ESAM Landing Page’ by selecting ‘Cancel’ in
the bottom right corner or any screen in your application.

Firm role (Principal and Principal Consent)

Organization Role (Authorized user with role to view
application)

e-services Online Tutorials Mailbox Modify PIN Profile Contact Us

External Services Authorization Management

Welcome to the External Services Authorization Management Web Application. Please select an existing application or create a new application. The application
will ask you for information regarding your Firm/Organization and personal information of the users on the application

All Applications

Showing ltems 1 to 1 of 1

e-services Online Tutorials Mailbox Modify PIN Profile Contact Us

External Services Authorization Management

Welcome to the Cxternal Services g Web Appli Please select an existing application or create a new application. The application
will ask you for information regarding your Firm/Crganization and personal information of the users on the application

New Location

ADD NEW LOCATION

Replace Authorized User

Only Principal and Principal Consent can perform this action

REPLACE AUTHORIZED USER

Report

REQUEST REPORT

All Applications

Snowng items 110 3013

page 1 v

Doing Business As . View

Doing Businoss s Last Upaate [E——— Tracing Number Application Type oW potete

SEORGE JETSONS osarz02 Saves 123101082 orie o | oot

GEORGE JETSONS {1 AQT | 471132020 Completed sos102002 orie © [Clseomos

(GEORGE JETSONS E-SERVICE 04/20/2010 Completed 131100614 e-Tile © Close Office’
Showing tems 110 3013 Page 1~

Page 1 v
e Last Update Application Status. Tracking Number Application Type o Delete
ACORN TRUST 536128 § 0313012020 Completed 5052101965 e-File ®  Close Offce

Showing ltems 1 to 1 of 1 Page 1 v
e-services Online Tutorials Mailbox Modify PIN Profile Contact Us

External Services Authorization Management

Welcome to the External Services Authorization Management Web Application. Please select an existing application or create a new application. The application
will ask you for information regarding your Firm/Organization and persenal information of the users on the application.

New Application

You will have the opportunity to save your application if you do not have all the required information. Once the application is

saved, you may come back and revise the application at your convenience. When all of the information s etered, you will be o -
allowed to submit the application for review by the Intemnal Revenue Service. The IRS will process your application and send you

anotification of the application status.

Search

Since your are associated with more than 20 applications, please select "Search” and use specific criteria available to limit your search and m
find the application(s) you are looking for.
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Internal Revenue Service

Modify an existing e-file application, cont.
Search an existing Application

Search is used if you have more than 20 applications, by selecting ‘Search’.

e-services Online Tutorials Mailbox Modify PIN Profile Contact Us

External Services Authorization Management

Welcome to the External Services Authorization Management Web Application. Please select an existing application or create a new application. The application
will ask you for information regarding your Firm/Organization and persenal information of the users on the application.

New Application

You will have the opportunity to save your application if you do not have all the required information. Once the application is
saved, you may come back and revise the application at your convenience. When all of the information is entered, you will be

allowed to submit the application for review by the Intemal Revenus Service. The RS wil pracess your application and send you  \kkabdduiibusatbieth i
anolification of the appication status.

Search

Since your are associated with more than 20 applications, please select "Search” and use specific criteria available to limit your search and m
find the application(s) you are looking for.
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Internal Revenue Service

Select the criteria you wish to search by selecting the drop down under the

‘Search By’. You can search by multiple criteria’s using the green o

Search results will populate in the table below. Select the
View/Edit icon to access the application.

Application Search
Please select the criteria you would like to search by and press the Search button
Search Criteria

Fide Criteria =

Row Search By Operator Value Remove

Application Status °
o Business Address - City

Business Address - State
Business Address - Postal Code

Doing Busi As (Trade/C y Name)
E:::f usiness As (Trade/Company Hame| SEARCH ) CLEAR SEARCH )

Lasi Name
IVES Participant Number

Search |TCC Hide All
Taxpayer ID
Tracking Number

Showing Hems 0 fo 0 of 0 Page 1/v]
ReigzyBusiness As Vi
mkftmuw a  EFIN[sy TCC(s) Application Type % Application Status %  Address & Tracking Number & E'::" Delete
Na -

No records found.

Showing Hems 0 fo 0 of 0 Page /v |

Modify an existing e-file application, cont.
URL Collection

Any provider that answers ‘Yes’ to the question ‘Do you own or
operate Web site(s) through which taxpayer information is
collected, transmitted, stored or processed?’ is required to register
the URL on its e-file application. The menu option is available only if

the answer was ‘Yes’ and the EFIN has been issued. The provider
must return to the application and update this information.

Cancel

Firm Information Application Details Authorized Users S:r:!miry Comments S:;missiﬂn

EFIN Status URL Collections

Doing Business as Name: CONOCO INC EIN:

Application Type: e-File Application | Tracking Number: 20180425142434102865 Application Status:

URL Collections

*You will be expected to keep your URLS valid, free of typographical errors, and up-to-date.

URL(s)
Showing ltems 0 to 0 of 0 Fage 1] v
EFIN $ URL LastUpdated  Updated By Edit  Delete
No records found.
Showing ltems Ito 0 of 0 Page 1[v]

ADD URL TRANSFER URL UPLOAD URLS

Cancel
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https://la1dev.rup.afsiep.net/esrv/esam/pages/appSearch.xhtml?faces-redirect=true

Upload URLs

You may upload URLs in bulk using a file. The file must be comma-
delimited (CSV) in the following format: EFIN1, URL1, EFIN2, URL2, etc.

Upload URLs

You may upload URLs in bulk using a file. The file must be comma-delimited (CSV) in the following format: EFINT,
URL1, EFINZ, URL2, etc

File Name™
Browse...

UPLOAD ) Cancel

Add URL

Required fieldz are marked with an asterizk (*) and must be completed to submit the form.
EFIN*
== v

URL*

m Oance'

Internal Revenue Service

Modify an existing e-file application, cont.

Self Certification Questions

This page displays the self-certification questions that must be answered
by all Online Providers. It also shows the date they were last updated.
After answering the questions, you must attest that you comply, sign using
their registration PIN and select ‘SAVE’. If needed, a glossary is provided
giving a description of each question by selecting the link.

Self Certification Questions

E-file Providers are subject to some or all of the requirements listed below. First, for each requirement below,
please select "Yes” if you are in compliance with that requirement or "Mo” if you are not. Then, sign your
certification by eniering your Registered User Portal PIM in the space provided below.

Required fizlds are marked with an asterisk (*) and must be completed to submit the form.

Security and Privacy Standards Questions for Online Providers

Fiscal Year: 2018 Last Updated: MfA
1. Does your firm have an Extended Validation § 5L Certificate?*

(select) W

2_Has your firm p an External ility Scan?*
(select) W

3. Does your firm comply with the Information Privacy and Safeguard Policies?*
(select) W

4. Has your firm completed a Web site Challenge-Response Test?®
(select)

I

5_Does your firm comply with Public Domain Name Registration?*
(selecy) W

6. Does your firm comply with Security Incidents Reporting?*
(sebect

I

Self Cedification Question Glossary

Electronic Signature

By entering my Registered User Porial PIN below as my electronic signature, | hereby cerfify that:
1. we are in compliance with the requirement selected above, and
2. lunderstand that this self-certification expires annually.

PIN*

If you have forgotten your PIM, please logen to efuth

Cancel

28



Internal Revenue Service

Modify an existing e-file application, cont.
Self Certification Question Glossary

This page displays the description of each question providing
information on how to answer when the glossary link is selected.
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Self Certification Question Glossary

1) Does your firm have an Extended Validation SSL Cerificate?*

a. Extended Validation S5L Certificate- Online Providers shall possess a valid and current Extended Yalidation
Secure Socket Layer (S5L) cerificate using SSL 3.0/ TLS 1.0 or later and minimum 1024-bit RSA / 128-bit
AES.

27 Has your firm completed an External Vulnerability Scan?*

a. External Yulnerability Scan - Cnline Providers shall contract with an independent third-party vendor to run
weekly external network vulnerability scans of all their “system components” (defined as any network
component, server, or application that is included in or connected to the taxpayer data environment) in
accordance with the applicable requirements of the Payment Card Industry Data Security Standards (PCIDSS).

3) Does your firm comply with the Information Privacy and Safeguard Policies?*

a. Information Privacy and Safeguard Policies — Online Providers that own or operate a Web site through which
taxpayer information is collected, fransmitted, processed or stored shall acquire, maintain, and display a
license/accreditation =eal from a consumer protection and privacy seal vendor acceptable to the IRS.

43 Has your firm completed a Website Challenge-Resp Test?*

a. Protection Against Bulk Filing of Fraudulent Income Tax Return Online Providers shall implement effective
technologies to pratect their Web site against bulk filing of fraudulent income tax returns. Taxpayer information
shall not be collected, transmitted. processed or stored othenwise.

5) Does your firm comply with Public Domain Mame Registration?*

a. Public Domain Mame Registration - Online Providers shall have their VWeb site’s domain name regisiered
with @ domain name registrar that is located in the United States and accredited by the Intemet Gorporation for
Assigned Names and Numbers (ICAMN). The domain name shall be locked and not be private.

&) Does your firm comply with Reporting of Security Incidents Reporting?*

a. Reporting of Security Incidents - Online Providers shall report security incidents (an event that can result in
an unauthorized disclosure, misuse, modification, or destruction of taxpayer information shall be considered a
reportable security incident) fo the IRS as soon as possible but not later than the next business day after
confirmation of the incident.

71 HOTE: URL guestion: Has your firm completed Website URL Registration?* is now on the URL collection
page.

a. Authorized IRS e-file Providers to submit to the IRS the Uniform Resource Locator (URL) of Web sites they
own or operate through which taxpayer information is collected, transmitted, processed or stored.

Internal Revenue Service

Modify an existing e-file application

Monitoring your EFIN

The EFIN Status screen will give you the number of returns the IRS
received, which you can match to your records. The statistics are updated
weekly. This will show the EFIN, Return/Form type, Processing Year,

Transmitted YTD, Accepted YTD and the Reject YTD.

To check the status, select ‘EFIN Status’ from the Menu at the top of the

Summary Screen.

Firm Information Application Details Authorized Users Summary Comments Submissien

EFIN Status ETIN Status Software Packages

Doing Business as Name: ACORN TRUST §

Application Type: e-File Application | Tracking Number: 1 2101965 Application Status: Completed

EFIN Status

The table bolow liSts the status for the EFINS on this apphcation

EFIN Status

SnowIng iterms 110101 1 Fagei[v]
e +  eonsaas Erectve pate Upaates y £an

000000 Acive 011062009 06:53 AM ABCDE .

Snowng items 119 1 01 1 |

Electronic Return Qriginator (ERQ) Activity by EFIN and Return Type

The activity shown below by EFIN and Return Type represents the total YTD counts for returns submitted electronically to the IRS.

Showing It 1 1Ie H Ty Cagei[~]
EFn s Type g Year o Acceptea ¥TD Rejectes YTO
000000 1040 o 3s .

000000 10508 s 2 10

000000 104062 o

600600 1040 s o 12
Cancel
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Software Packages

Applicants that have selected ‘Software Developer’ as a Provider Option
can select ‘Software Packages’ from the menu page to view information on
their Software Package.

e-services Online Tutorials Mailbox Modify PIN Profile Contact Us
- PR .
Firm Information Application Details Authorized Users ~ Summary Comments Submission
EFIN Status ETIN Status Software Packages
Doing Business as Name: ACORN TRUST Test | EIN:
Application Type: e-File Application | Tracking Number: 52101965 Application Status: Completed

Software Products

As a result of this applicant selecting the "Software Developer” as a “"Provider Option” the IRS examiner will be able to record the details of the software that this
applicant will be developing

Software Products

Showing hems 110 1 of 1 Paged[v]
Software Package =  SW Status s swi 2 swiD status 2 Website URL 2 View  Edit Delete
Test 15000163 Test ©
Showing ams 1151 of 1 Paged[ V]

Cancel

Internal Revenue Service

E-file Application Features

Principals and Principal Consents have access to two additional features:

e Replace Authorized User
e Reports

Replace Authorized User

The ‘Replace Authorized User’ function on the ESAM landing screen allows
a Principal or Principal Consent to globally replace a Responsible Official or
Delegated User on associated applications. Select the person being
replaced, the replacement person and the applications to replace this
person on. You will need personal information such as SSN and date of
birth for the replacement person, and this person must have already
passed suitability if the role selected is Responsible Official.
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e-services Online Tutorials

Application Type: e-File Application

Replace Authorized User

Mailbox

Modify PIN

Profile Contact Us

Select the person to be replaced. Only Responsible Official or Delegated User associated to the e-File application(s) under the specified Firm Taxpayer ID can be
replaced. Select the replacement person. The replacement person must be on file and have passed all suitability checks. Select the associated application(s)

where the replacement should take place

Upen clicking Submit, the replacement process will be initiated. The appropriate permission will be granted to the replacement persan within 24 hours of

submission

Firm Taxpayer ID (EIN/SSN)*

Replacing this Person/Organization Role

E-file Application Features, Cont.
Replace Responsible Official

Select “With this Person” to add the Person being added to
replace existing Person

Once completed Select “Submit”

B - x
! Replacement Responsible Official
Person To Be Replaced Organization Role TIN
The responsible official is the individual with responsibility and autherity over the operations at designated sites.
With this Person The responsible official is the first point of contact with the IRS, has the authority to sign revised applications, and
is responsible for ensuring that all requirements of the IRS e-file program are adhered to. A responsible official
Replacement Person Organization Role N Position’ Title Phone/Extension may be responsible for more than one office.
You may delegate authorities to individuals, however, by delegating these responsibilities you will still be
responsible for this person”s actions and activities.
On the Associated Application(s) Required fields are marked with an asterisk (*) and must be completed to submit the form
First Name* Middle Initial
Showing Hems 0 to 0 of 0 Page 1 v |
Row Doing Business As (Trade/Cempany Name) Address Application Status Tracking Number
Mo records found. Last Name* Suffix
Showing ltems 0 to 0 of 0 Page 1 ™
TIN Type‘_
SSN () ITIN
Caneel
Social Security Number (SSN)*
Date of Birth ?mm!dd!yyyyl*
Position or Title*
x
Select Person To Be Replaced
U.5. Citizen*
Required fields are marked with an asterisk (*) and must be completed to submit the form. Email Address® |
First Name* Last Name*
Phone Country Code* Phone Number* Extension
[001-United States/Canada v | [
Organization Role*
TIN (SSNATINF
Cancel
SAVE Cancel
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Replace Authorized User

Select the person to be replaced. Only Responsible Official or Delegated User associated lo the e-File application(s) under the specified Firm Taxpayer 1D can be
replaced. Select the replacement person. The replacement person must be on file and have passed all suitability checks. Select the associated application(s)
whene the replacement should take place

Upan clicking Submit, the replacement process will be initiated. The appropriate permission will be granted 1o the replacement person within 24 hours of
submission.

Firm Tazpayer 1D (EM/SSN]'

Sorrvnrt 55

Rleu‘:clng this Person/Organization Role

Person To Be Replaced Organization Roe ™
sonya | Responsitle Oficial

SELECT

iwn.h this Person

Replacement Person Ciganization Role N Position! Title
Bill Resgonsitile Oficial - o0

SELECT

On the Associated Application(s)

Showing Berms 180 1o | Pagedv]
:’_ Row Doing Business As (Trade/Company Name) Address Apphcabon Statas. Trackang Number
Ao ACORN TRUST DR 100730 e s Completed s101808

Showing Bems 110 1ol 1 Pagei[v]

m Cancel

Internal Revenue Service

E-file Application Features, Cont.
Reports

A Principal/Principal Consent can generate reports by using the “Report”
menu on the ESAM Landing page. The reports available are —

. E-FILE Firm EFIN Report - contains the following fields: Firm
Name, Tracking Number, Application Status, Address and names of
Responsible Officials, Primary Contact and Alternate Contact.

. E-FILE Firm Query Report - Users can search on fields in order to

narrow down results from the Firm EFIN Report. The possible search fields
are: EFIN Status, DBA Name, City, State, Postal Code and either Contact or
Responsible Official Last Name.

. E-FILE Firm Tracking Report - This report shows the results for all
EFINS associated with a Taxpayer Identification Number input. The
following fields are shown on the report: EFIN, EFIN Status, Legal Name,
DBA Name, Business and Mailing Addresses, Application Status, Provider
Status, Responsible Official and number of Form 1040 returns filed in last
three years.

All reports are available in the following formats —

e (CSV

e Excel

e  Excel 508
e PDF
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e-services Online Tutorials Mailbox Modify PIN Profile Contact Us E-file Application Featu res, Cont_

Request Report
e Request Report

Select the appropriate report (for your Taxpayer Id) and output type to be delivered to your SOR mailbox

D Report Name: E-FILE Firm Query Report
E-FILE Firm EFIN Report
Ci |
E-FILE Firm Query Report ance Request Report

E-FILE Firm Tracking Report +
9 Rep Select the ﬁt{%ﬁpriale report (for your Taxpayer Id) and output type to be delivered to your SOR mailbox.

Output Type’

Filter Criteria

Row Filter By Operator Value Remove.

st ons =
S ! e

Doing Business As (Trade/Company Name)

Report Name: E-FILE Firm EFIN Report

Business Address - City

Request Report Business Address - State
Business Address - Postal

Primary Contact Last Name

PO Responsible Official Last Hame

Select the appropriate report (for your Taxpayer Id) and output type to be delivered to your SOR mailbox Cancel

Cancel
Repoit Name: E-FILE Firm Query Report
Request Report
Select the appropriate report (for your Taxpayer |d) and output type to be delivered to your SOR mailbox.
Row  Filter By Operator Value: Remove
BMIT Cancel
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Remove Affiliation

Remove Affiliation link will only be available for e-File applications and
when user selects Individual personality. The link will be available on the
ESAM Landing Page ONLY if the user is associated with less than 21
applications (regardless of application types). Those associated with more
than 20 applications will need to use application search screen.

All Applications

Showing Homs 1 1o 10 of 10

Doing Basiness As View!
(Teage/C: tame) Last Update Application Status Tracking Number Applcation Type Eqq  Delete

ACORN TRUST 104223 13082019 Submitied Pending
e ocs.

O 7903101499 e-Fie
ACOHUIRU e 120572919 Saved s 0715101763 o ©  Deee

Close

MONSTERS 021152006 Compieted 10172952 eFie © Ofice
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