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ADDRESS CHANGE FORM 
PLEASE NOTE: If you also need to update your check shipping address, please access the 
Würk Support Ticket Portal to submit a Check Shipping Location Request. Only Administrators 
can submit tickets via the portal. 

Company Name: DBA Name: 

FEIN (Federal Employer Identification Number): Contact Phone: Contact Email: 

Next Payroll Finalize Date: Requested Effective Date of Change: 

 
Please check ALL applicable boxes so we can successfully process this change. 
 Company EIN Address (Legal address from your SS4/147c forms or tax returns) 
 Separate Mailing Address (Pay Statements and W-2 Return address) 

 
Enter the CURRENT address below. 
Street Address: 

City: State: Zip: 

 
Enter the NEW address below. 
Street Address: 

City: State: Zip: 

Authorizing Person (Print)  

Authorizing Signature  

Title  Date  
 

For Würk Internal Use Only 

Date of Request:  Date Approved:  
 

https://enjoywurk.my.site.com/s/
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