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Memo of Understanding (MOU) 
HBA [Component Name] and [Partnering Organization]
This Memorandum of Understanding [MOU] is a formal agreement between two or more parties outlining the terms and details of a collaborative effort, relationship, or understanding.   sets forth the understanding and agreement between HBA [Component Name] and [Partnering Component or Organization] for [Name of Joint Venture or Event Title/Date]. 

The MOU outlines a value exchange which serves to equally benefit both organizations. Specifics of the exchange are noted below and detail opportunities, activities, and promotional tactics that will be executed to promote each organization’s events and noted offerings. This agreement also clearly lays out resourcing and financial responsibilities across both parties, if applicable.

The duration of this agreement runs from [DURATION]. At the conclusion of the agreement, parties will reconvene to assess the effectiveness and satisfaction with the terms for consideration of future partnering.



Purpose/Goal of the collaboration: 


HBA [Component] PROVIDES:

· Detailed specifics of what the HBA component will provide (such as registration via HBA website, logistics content planning, complimentary registrations, discounts, etc.)


[Partnering Organization] PROVIDES:

· Detailed specifics of what the Partner Organization will provide (such as discounted access, venue, speakers, marketing support, etc.)


[If applicable] Other Agreement Terms:

· If applicable, detailed specifics of how expenses will be split, registration and/or sponsorship revenue will be allocated, brand and asset usage, etc) 



__________________________________________________________________
Partnering Organization Signature				Date

_____________________________________________________________________________________________________
Partnering Organization Name					Title



___________________________________________________________________	
HBA Authorized Signature 					Date			 
		

_____________________________________________________________________________________________________
HBA Authorized Signatory Name 				Title
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